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SALARIES AND V.AGES 179,729 260,928 260,928 218,128
CONTRACTUAL SERVICES ’ 7,950 14,800 14,800 8,900
CONTR. MAINTENANCE - Tt
& REPAIRS 14,240 23,290 23,290 .-+ 185040 - ..
ms>4mm5rm AND SUPPLIES 62 »500 80,000 80,000 72,800
;oﬁ”_m._m.@»mm_mm , 30,600 3 7,500 7,500 u 200
’ S evia ik, - Ve ‘— R ,. .. A ,f\ + :
vmmzkmzwvmonmmi E 7,000 12,000 12,000 . fing a@ 000° !
 Soc. &mn; PERS, Hosp. . _.,_.,Nm,.moo __.
Umocn.ﬁ. STATE AID -(35,707) . - _
j
| | i |
. ]
TOTAL | 266,312 398,518 398,518 355,868 ]
|
CEFICIAL BUDGET ¢ PCLWN _ . T e — e - e — . ||||m
SALARICS ANDVIAGES __ _ o . -@.wlcu\wlmlo!? el fimlo,ow 928 S .Nooucmm. - ]rNHm.Hmm;rlii._
S e e L0008 L1590 | igy500 | 137,740 -
266,312 398,518 398,518 355,868 ___
TOTAL |



ANNUAL BUDGET ..
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m 518. " | Conventions 500 1,500 1,500 600
K |519 ° | Community Relations 300 * 500 500 300
;{520 Transpertation 200 350 350 250
1528 Audit 150 150 150 150
528 Accounting Services 5,500 7,200 7,200 6,200
528 Architects -0=- 3,500 3,500 - =0-
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706 | Audio Visual 4,500 6,000 6,000 6,000
Binding
TOTAL 700 's T 62,500 | 80,000 Cs0,000 | 72,800




b iy B s i iy . . ! , . .l\‘.. e G0y g W e A . iy
u.gg za.m‘,r#. : Ve ] .»u Y hus { ,.&,,. .. > 2 z c > —I m C c a m_ *ﬁ ! aw,“\ . _,..? : L : \“.., .
i EPARTMENT . _ DIVISION ot - :
b GENERAL GOVERNMENT PUBLIC LIBRARY
« | cdor numsen 'DEPARTMENTAL DETAIL N : :
B
& | e BUBEET SUCGET PROPOSED RECOMMENDED FINAL
= , CLASSIFICATION i g
mw No. 1972 __ur"wun_m_. ° Hn<%n uc.wwnw.,
B :
T 200"] SALARIES AND WAGES
O Iy OTHER EXPENSES (CONT'D.) 3
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

WEDNESDAY, JANUARY 24, 1973

The Board of Trustees meeting was called to order at 7:35 p.m.
by Mrs. Mary Zeitlin, President., Present were Board members
Mrs. Rose Zimmerman, ilr. Ben Yeager and Mr. Albert Kupferer
constituting a quorum. Also present were out-going Trustee
member, Mr. Richard Duess; Mrs. Lola Reed, Acting Director;:
and Mr. William Jervey of the Friends of the W.O. Library.

The first order of business was the presentation of a

nlagque by Mr. Yeager on behalf of the Board of Trustees, to
Mr. Duess for his many years of service on the Boarc.

MINUTES: Mr. Yeager motioned to accept the December minutes.
[Ir. Kupferer seconded the motion and it was passed unanimously.

FINANCIAL STATEMENT:

Discussion was undertaken as to the library's budget
position as outlined in the January 22, 1973 Eisenberg letter.

Mr. Yeager motioned that, at the suggestion of the account-
ant, the amounts of Fines & Reserves - $19,581.44, excess State
aid for 1971 - $2,385.00 and Lost Book Fund - $2,664.76 be applied
to cover total excess budget deficit of $21,891.12, with the pro-
viso that if and when the Town grants the return of the $31,321.72
recquested, this amount be returned to the savings account. Mrs.
zimmerman seconded the motion and it was passed unanimously.

Mr. Yeager cuestioned the Essex County Sign Co. bill for
$300, It was decided by all Board members to charge this invoice
to Community Relations rather than supplies since the sign has
generated a new interest in the Tory Corner Branch.,

ACTING DIRECTOR'S REPORT:

Mrs. Zimmerman motioned to hire Mrs. Dawn Coffman to replace
Mrs. Gloria Smolan at a rate of $4.50 per hour on a temporary, part-
time basis from February 1, 1973 to May 31, 1973 and also to hire
Mrs. Doris Greenberg at $2.50 per hour, as part-time Jr. Library
Assistant, to replace Mrs. Itkin. Mr. Yeager seconded the motion
and it was passed unanimously.

Mrs. Zimmerman motioned to accept the Acting Director's
Report. Mr. Kupferer seconded the motion and it was passed
unanimously.



BOARD OF TRUSTEES MEETING - JANWNUARY 24, 1973

OLD BUSINESS:

Mr. Yeager checked with Mr. Ehrenkranz on the Public Em
ployees Blanket Bond Policy and was informed that all Trustees
and also a few employees in specified positions were covered.

NEW BUSINESS:

Mr. Baldwin is being paid by ‘Jorkman's Compensation for
the time he is not able to work. The amount of these checks
will be deducted from his monthly salary. Mr. Baldwin will not
be allowed to return to work until a full written release is re-
ceived from his doctor.

Mr. Yeager will contact Mr. Bonnet and Mr. Clayton to see
if the Bond issue on the Bookmobile is paid off.

Mrs. Zimmerman suggested to include in the By-Laws a pro-
vision whereby a Trustee who misses a certain number of meetings
could be suspended or further action sought.

Mrs. Zeitlin appointed the following Board members to
the committees listed below:

Personnel = Mrs. Zimmerman
Mr. Xupferer

Building & Grounds - Mrs. Zimmerman

Finance - Mr, Xupferer
The meeting adjourned at 8:55 p.m.

Respectfully submitted,

Geraldine Schaffter

page



ACTING DIRECTOR'S REPORT
TO TIE
LIBRARY BOARD OF TRUSTEES

January 24, 1973

The month of January has been filled with all kinds of
"happenings" for us, most of which we would like to pretend did

not happen.

First, there was the accident of our lMobilibrary unit
and the subsequent hospitalization of Mr. Baldwin. This has
resulted with bedlam, a barrage of calls from MO3 borrowers and

a pile up of "returned" books and "overdue" notices.

The fact that one person, Mrs. Itkin, is on Leave of
Absence, one on jury duty, Mrs. Schroeder, two in hospital,
lir. Baldwin and Mrs. Magno, and one individual being terminated,
Mrs. Smolan and one out because of Mother's passing, lliss Cushing,
has led to guite a backlog. Eowever, through the cooperatiwve
efforts of the entire staff, we have managed to successfully keep

our heads above water.

May I respectfully suggest that some thought be given to
Mr. Baldwin's future here at the library. He has been employed

here about 17 years and has Civil Service veteran's status.

A letter, requesting a copy of lMr. 3aldwin's medical report,
was sent by me to the St. Barnabas iledical Center. ‘le were told
that a request has to come to them from ifr. Baldwin. I wrote the
letter and informed him that it was being sent for his signature.

‘e hope to receive a repnort soon.



LCTING DIRECTOR'S REPORT-JANULRY 24, 1973 2.

An estimate of 52,051.90 has been quoted to us by lashing-

ton Auto Body, Inc. for the repair of the Hobilibrary unit.

The Suburban Air Pollution Commission has set up displays
in several libraries in the state. 7lith vam permission, the unit

will be sst up in our library on February lst.

According to iirs. Schroeder, the recent face lifting of
our Tory Corner Branch and erection of the beautiful new sign

have brought new faces in the library.

Now that the record-breaking Jonas hearings have come to
an end, we hope to be able to direct all our attention to the

immediate needs and improvement of our services to the community.

Respectfully submitted,

ILola M. Reed



January 24, 1973

TO: Personnel Committee

FROM: Lola N. Reed, Acting Director

As instructed by the Library 3oard of Trustees
during the meeting of January 3, 1973, I made imquiries
from various sources, including Rutgers Graduate School
of Library Service, for a person to fill the position of

part-time Children's Librarian, temporarily.

Upon the recommendation of iirs. Dorothy Chesnut,
I interviewed lirs. Dawn Beverly Coffman, a graduate of
the University of South Dakota with a major in English
and Music. ©She has also completed the requirements for
certification as teacher-librarian (18 hours in Library

Service) at Montclair State College.

Mrs. Coffman has assured me that she has already
filed for her certificate and it should be forthcoming

shortly.

I recommend Mrs., Coffman to be hired temporarily
as Children's Librarian, beginning February 1, 1973
through May 31, 1973. Since she does not have the IMLS

degree, I recommend an hourly rate of $4.50,

By hiring Mrs. Coffman at this time will bridge the
gap we have in Children's services until a person with a

Master's degree is selected.

LT HTLY
_A.‘-/‘M'A _/ /
rf/ﬁhf(Jié~‘(-~’



AARON EisENBERG & Co.
Gertifoed Roblio Locowuntants
76 SouTH ORANGE AVENUE

AAroN E1sENBERG, C.P.A. So. OranGE, N. J. 07079

STEWART S.MANHEIM, C P A. N
AREA CODE 201 762-1507

JANUARY 22, 1973

BoArRo oF TRUSTEES

WesT OranNge FRee PusLic LIBRARY
46 Mr. PLEASANT AVENUE

WesT OrANGE, New Jersey 07052

ATTENTION: MRS, MARY ZEITLIN, PRESIDENT

GENTLEMEN:

WE PRESENT HEREWITH BupGeT ReporT THRU To Decemser 31, 1972
FOR PRESENTATION AT BOARD MEETING OF JANUARY 24, 1973,

As SHOWN THEREON, THE 1972 ApoPTED BUDGET AMOUNTED TO $302,019.00.
HOWEVER, DURING THE YEAR 1972 THERE WAS ADDED TO THE 1972 AooPTED BUDGET
$13,550.,60 CONSISTING OF THE FOLLOWINGS

1. TRANSFER FROM FINES & RESERVES TO

MAGAZINE BUDGET $ 2,203.23
2. FLooo Loss STaTe Aip 3,190.37
3d. Excess StAaTe Aip Receivep - 1972 8,157.00
ToTAL ADDiITIONS To 1972 ApoPTED BUDGET £13,550.60

THUs, THE ToTAL ReALizeEp Funos AvaiLaBLe THrRu Decemeer 31, 1972
AMOUNTED To $315,569,60 ($302,019.00 PLus $13,550,60). THE ToTAL 1972
EXPENOITURES THRU Decemser 31, 1972 amounteED To $319,582.70 LeavinG an (excess)
EXPENDITURE oF ($4,018.10) As SHOWN ON THE "STATEMENT oF FUND BALANCES" UNDER
"1972 BuoGeT Funo". [N ADDITION, THERE REMAINS UNPAID $10,100.02 oF BILLS/ACCOUNTS
PAYABLE AS AT Decemser 31, 1972 INCREASING THE (eEXcCESS) .0F 1972 ENCUMBRANCES OVER
AMOUNTS REALIZED TO ($14,113.12). ALSO, THERE WERE OPEN ORDERS FOR BOOKS NOT
YET RECEIVED IN THE AMOUNT oF $7,778,00 a7 DecemBer 31, 1972, wHiCH ALSO MUST BE
CONSIDERED AS BUDGET ENCUMBRANCES For 1972,

THE FOLLOWING THEREFORE, IS A SUMMARY OF THE LIBRARY'S BUDGET POSITION
AT Decemser 31, 1972:

1972 AporTeD BUDGET $302,019.00
Aob: ApoiTions To BuogeT (As asove) 13,550. 60
ToTAL Moo IFi€ED BUDGET 315,569.60

Less: 1972 ExPeENDITURES, Per BuoeeT ReporT 319,582.70
(Excess) BubGET ExPENDITURES THrRu 12/31/72

AS SHOWN UNDER 1972 DUDGET FUND OTATEMENT =( 4,013.10)
BiLLs/ACCOUNTS PAYABLE AT 12/31/72 (10,100.02)
Excess ofF BupeeT EncumBraNCES OVER MODIFIED

BupGeT AT DecemBer 31, 1972 EXCLUSIVE OF

Book ORDERS -(14,113.12)
1972 Book ORDERS OUTSTANDING 7,778.00
ToTAL EXCESS BuDGET E'NcUMBRANCES=YEAR 1972 § 21,891,12)

=




BoArRD oF TRUSTEES
WesT Orange Free PuBLic LiBRARY -2- JANUARY 22, 1973

WHILE THE BUDGET BALANCE REMAINING AT DeceMBerR 31, 1972 As SHOWN
ON ACCOMPANYING 1972 BUDGET REPORT INDICATES (EXCESS) ENCUMBRANCES OF
($27,663.72), THE ADDITIONS To BupGeET oF $13,550.60 AND PROVISION oF $7,778.00
FOR BOOKS ON ORDER AT DeceMBeER 31, 1972 REDUCED THE EXCESS ENCUMBRANCES 70
($21,891,12)As sHOWN ABOVE.

IT IS SUGGESTED THAT THERE BE RESOLUTIONS BY THE BOARD:

1o "THaAT,

"FLoop Loss STATE Aip'"= PROCEEDS RECEIVED BY THE L IBRARY
BE APPLIED TO SUPPLEMENT THE 1972 BuoGeET.

2. "EXCESS STATE AID" = RECEIVED IN 1972 BE APPLIED TO SUPPLEMENT
THE 1972 BupaGeT,

(NoTe: PRiOR RESOLUTION TO THE ABOVE EFFECT WAS ADOPTED
BY THE BOARD AT A PRIOR MEETING WITH RESPECT TO
TRANSFERS FROM THE FiNES AND RESERVES FUND FOR
MAGAZINES BUDGET).

3. "FiINES AND Reserves oF $19,581.44, excess STATE Aip For 1971
ofF $2,885.00 anp LosT Book Funo oF $2,664.76" MAY BE APPLIED IN WHOLE OR [N PART
To cover THE ToTAL Excess BubGeT ExPENDITURES AT Decemser 31, 1972 oF $21,8%91.12
AS SHOWN LN THisS BUDGET REPORT LETTER AT DecemBer 31, 1972,

VERY TRULY YOURS,

AARON EISENBERG & CO.

-

4
CERTIFIED PUBLIC ACCOUNTANTS
AE/p8 C/

ENCS.
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WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUND BALANCES

MONTH OF DECEM3ER 1972

1972 1971-1972 BOOK SALES
TOTAL 1972 FINES & 1972 SALARY EXCESS CASH FUNDS PRIOR YEARS
ALL BUDGET RESERVES  LOST BOOK CONTINGENCY PROPERTY IN FUND
FUNDS FUND FUND FUND FUND FUND LI1BRARY BALANCES
H DeceMBER 1, 1972 FunD BALANCES $ 89,108,861 $25,858.45 $19,129.54 $1,633.71 $14,054,37 §$ 2,261,74 $ 260.90 $25,909.90 .
Aoo:
FINES ( 1,422.13
Non ResIDeNT FEeEs ( 15.00
PHoTto Copy 1,560,76 ( 41,02
TELEPHONE ( 12,36
MEETING RooM ( 20,00
Book RENTALS ( 50.25
INTEREST 477,69 223.87 19,99 175.67 18.46 39.70
LosT Book Funo 166.12 166,12
Excess PROPERTY SoLd 250.15 250.15
Aos. For 1971 P/C useo 1n 1972 - ( 85.83) 85.83
1T TortAL Decemeer 1972 RecEIPTS 2,454,72 | 85.83) 1,784.63 186,11 175.67 268.61 85.83 39.70
TOTAL AVAILABLE AH PLUS HHV 91,563,33 25,772.62 20,914.,17 1,819.82 14,230.04 2,530.35 346,73 25,949.60
Less: _
T11 DeceMBer 1972 EXPENDITURES
DeceMBerR 31, 1972 - BUDGET 30,006.20 29,785.72 220,48
LecaL Fees Re: JCNAS 600.00 600,00
LosTt Book Funp 15,75 15.75
HM DeceMBer 1972 Funp BALANCES $ 60,941.38 $( 4,013,10)$20,914.17 $1,804,07 $14,230.04 $ 1,930.35 § 126.25 $25,949.60
1968 BupGeT $ 3.19
V REPRESENTED BY:S 1969 BupGeT 150.00
~ TCHeckING AccT,.-NatL . Nwk & Essex $ 41,438.55 1970 FiNes & RESERVES $2,930.16
PeTTY CASH CHECKING A/c -- (Less:)AppLiED To Bosin Put, (2,930,16) ==
CasH Funp 1IN LIBRARY 126.25 1971 Excess STATE AlD 2,885,00
WesT OrRANGE S & L AssN.: 1871 Fines & Reserves 22,809,61
Savings A/c TC 3376 - (Less:)AppLiED TO Bosin Put. (1,024,94)
TC 3375 - TRANSFER TO 1972 Mac. (2,203.23) 19,581.44
10085 14,230.04 1971 Lost Book Funo 2,664,76
TC 3422 3,216.19 1971 Accts.PavaBLe-BosiIN 3,311.49
NATL., Nwk & Essex #51658 1,930.35 (Less:)AppLiED TO Bosin PuT, Am"mQJ.»mu --
T S 60,941.38 1971 AccTs.PAY,-HART 150,00
AL — INTEREST INCOME 515,21

ToTAL $25,949. 60

g gy ep—g——



WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1972 BILLS PRESENTED FOR PAYMENT
ON JANUARY 24, 1973

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF OCTOBER, NOVEMBER, DECEMBER 1972

VOUCHER BUDGET
DATE NUMBER PAYEE ALLOCATION AMOUNT
10/3/72 195 NedoL.A, 14.CONVENT 1 ONS $  20.00
10/4/72 196 PuMPKINS =CHILDREN'S RM, 4,SUPPLIES 7.87
10/13/72 197 LoLa N. Ree€D 14,CONVENTIONS 8.15
10/16/72 198 GERRI SCHAFFTER 12.TRANS., 4,35
10/16/72 199 Ned.L.A, 14.CONVENT I ONS 6.00
10/21/72 200 M, CARPIANO 12.TRANS. 6.90
10/21/72 201 EmMa L. CZARNECKI 14,CONVENT I ONS 17.45
10/21/72 202 L. Reeo ' 14, " i 11.25
10/25/72 203 G. SMOLAN 14, " 4,00
10/26/72 204 F. MANTELL 12. TRANS. 3.90
11/3/72 205 PosTMASTER-ORANGE, N.J. 13.PosTAGE 20,00
11/1/72 206 M. MARCHESE 4,SUPPLIES 10.00
11/15/72 207 W.0. CHAMBER OF COMMERCE 14,CONVENT I ONS 8.00
11/16/72 208 SUPREME BAKERY 4,SUPPLIES 11.50
11/27/12 209 GERRIE SCHAFFTER 12.TRANS, 9,27
11/271/12 210 L. Reeo 12, " 10,00
11/27/12 211 J. Lepore 4,SUPPLIES 20,00
12/4/72 212 G. SMOLAN 12.TRANS. 7.25
12/4/12 213 L. Reeo 12, " 11.35
12/6/72 214 M. ZEITLIN 12, " 8.00
12/31/72 215 CASH = STAMPS 13.PosTAGE 14.00
12/31/72 216 CASH = STAMPS 13.PoSTAGE 1,24
TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF OCTOBER, NOVEMBER, DECEMBER, 1972 220,48
ADD: ToTaL CHECKS #6614-6675 PRESENTED FOR PAYMENT
Decemeer 28, 1972 30,001.97
SUB-TOTAL 30,222.45
LESS: VOIDED CHECKS
T723/70 #4598 PAYMASTER 15.Equip.  $119.50
1/25/72 5434 Essex COuNTY Hwy. DEPT. 6. MAINT=MAIN 25,00
3/28/72 5534 AMER1CAN ASSOC. FOR HEALTH 18.MaGs. 25.00
10/24/72 6470 H.P. Books 2.Books 5,00
10/24/72 6529 HosP. CENTER AT ORANGE 10,CoMM,REL. 23,00
11/28/72 6579 N.J. STATE Feo. oF DisT. ScH.Bos. 18.MAGS. 3,00 200,50
NET DISBURSEMENTS - MONTH OF DECEMBER 1972 30,021,95
LESS: LosT Book Funo - Creck #6665 15.75
NET BUDGET EXPENDITURES - MONTH OF DECEMBER 1972
PER BUDGET REPORT $30,006,20
7
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

S Dpzed

PREPARED WITHOUT AUDIT.

AARON/EISENBERG & CO, C.P.A,s

( S
<, : . : X ( Py

By:
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DECEM3ER BILLS., ACCOUNTS PAYASLE - DECEM3ER 31,

1972

PRESENTED FOR PAYMENT JANUARY 24, 1973

PAYEE

1As*ca, OxaNGE
/ Casw CrzckiNg A/c

’0 'U
-{ m

5 Auve PARTS

Luzrican Assoc. For STaTe & LocAL HISTORY

AMERICAN HERITAGE Boows
hvzrican LicRarY ASSOCIATION
AMexicaN Map Coo
ApPLE Trez Press
ARNO PRESS
AUTCﬁATiC DATA PROCESSING

]

Avcry Lasct Co.
Eaker & TavLor Co,.
i 114

1
1 L "
[ 1] " "

1t " 1

1" 11 113

Tuz Booxk Mark
1" 1ig "

R. R. Bouker Cc,
st 111 "
11 1t "

T n LA

Jarecs Brown & Son
Burczau oF Busingess PracTicE
Cra \BLRS RECORD CORP.

CommoNWEALTH WATER Co.
ConGizssioNAL QUARTERLY, INC.
L1} 11t 1"

" " "

DivoNDsTELN Book Co. INCs
EoucATioNAL DIKECTORIES, INC.
i7a Fo EARENKRANZ AGENCY, [INC.
hason Cisenoera & Co.
Samuct EPsTEIN
LSSEX SiaN Co.

Frscr & KAUFMaAN
FRngH & EurcPEAN PUBLICATIONS,
CALE REZSZARCH Co.

i "

Inc.

GAYLORD Baos.

inC.
111
1)1 1" 1t

GzneraL Learning Corp,
GroLt1ER EpucaTionaL Cowrp,.
'NSTITUTE OF INTERNATIONAL EDUCATION
IV:ERVATIG&AL HARVESTER
"
JuoTEN 5 CATALOGUE CARD ConrP.

" " " "

BUDGET ALLOCATICON

CHecKs ARe DATED
JANUARY 24, 1973

AMOUNT

13.

VNN DS DS NOMRNNDNDMNDON
L2

AN NN
e L]

- n
DRSSP SO
. s o o o &

PostaGe
TRAMSFER
Books
MAINT.=BKo,
Books

”

n

"

MaGAZINES
Books
SuiPLles

"
Books

1

"

n

"

"

BinNDING

SUPPLIES

Aubpto=Vis.
1 1

MAINT .=MAIN

Books
n

INSURANCE
ACCTG.SVC,
SUPPLIES
EQUiIPMENT
SuPPLIES
Books

1"

1"
SUﬁPLIES

1

i
Books
11
1

MAsNT.-BK

SUPPLIES

"

$ 51,55
S6sdo

100.15
207.85
282.14
1C.06
274,41
125.24
119.62
10,68
8.72
1.52
50,95
20.00
14,95
141.80

185.98
17.28

32.50
15.00
144,00

n w

= [e N @)

NN WO =00
L] [ ]

w
e o 0

—

OWOO "0 ~NILOO
MO OUCCCOOOD

I~

(83}

O Ci
»>

108.70C
101.73

1,130.13

10.24

236,70
31,10
8,13

203,26
51.32

191.50
3.12
19.06
942,00
600,00
7.51
300.C0O
3.59
24,85

34.82
182,74
6.32
103,50
2.G0

414,16

48,05
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WEST ORANGE FREE PUBLIC LIZRARY

DECEM3ER BILLS, ACCOUNTS PAYAELE -

DECEMBER 31,

1972

PRESENTED FOR PAYMENT JANUARY 24,

1973

LiorRARIES UNLIMITED, INC,
LesGUE OF WoMEN VOTERS
KENNETH LYNCH & Sons, INC.
WguRAw-hILL BOSK Co.
"

1 »\.V]ANUS
f‘f‘. l‘/h_G
MIT PREbS
NAT1ONAL DIiRECTORIES SERVICE,INC,
MaTionaL Fuet OiL Co.
NATIONAL Reatster Pus. Co. INC.
New EncLAND Frze Press
M,Je Bzie TcLeeHone Co.
NoJe BeLt TezreproNe Co.
No.Y, TiMes LIBRARY SERVICES
N.Y. Licrary Services, INc,
Oaange Ngws Co.
OTHER BOOKsS
Pzrzrson's GuipE, iNC.
PITNZY-BOWES
PrenTicE=HALL, INCe

11 11 n

16 & Sons, INC.

" 1 "
i w "
A\ T "

i 11 L

Pustic Szrvice Erec & Gas
Reo CLAY Books
REGENT Boox Co. INC,
1" 1"
Ao Hn RogmeER CO.
11 1

" n 1

" i 7"

o Te SCHMIDT & Co. %VC.

T

Shzparps CITATIONS, INC.
37ATE ArTs CouNcilL

—

—

-

'y

-

CHeEcks ARE Datep
JANUARY 24, 1973

SUPT. oF DUCUMENTS=CovT. PRINTING OFFICERE,

TN SecgeEp PRESS

3 M Business PropucTS SALES
TyrewriTER & OFrFice Macuine Co.
WesT PustisHing Co. IKC.

THE He W WlLSON Co.

111 11} "
WoxklD ALMANAC
wWesT OrRANGE S & L AssN,
WesT ORANGE S & L Assi,

BUSGET ALLOCATION AMOUNT

2. Books N 8.71

2, " 4,70

8. MAGAZINES 2.50

2. Books $  218.14

2. ! 22,78 240,52

6. MAINT.=MAIN 11.50

2. Books 8.13

2. " 3, 12

2. " 541

6. MAINT.=MAIN 323.388

2. Books 31.50

8. MAGAZINES 55

9. TELEPHONE 28.24%

2. " 106,69

2. Books 243,58

9. Aubio-Vis, 1,164,70

8. MAGAZINES 15.C0

2. Books 1.50

2, " 56.50

4, SUPPLIES 50.10

2., BooKs 4,38

2. " 6.15

2, " 69,50

2. " 3.57

2., " 12,43

2. " 10.4S 106,57

6o MAINT.=MAIN 506.10

8. MAGAZINES 7.00

2. Books 1.50

2. " 109.67 11117

2. " ( 20,04 )

2y 105.66

2. " 244,92

2, " 32.33

2. " 177.24

2. " 19.20

2. " 32.58

e 74.52

2. " 71.93

2, " { 9,97)

2. " 268.43 937.60

4, SUPPLIES T 75.10

4, ! 94,40 169,51

2. Books 50.00

2, " 1.00
MAGAZINES 100.00

2. Becoks 4,20

4, SuPPLIES 50.26

&y v 15,00

2. Boors 110.00

2, " 8.50

Bs 120,00 128,50

2. " - 8.00
TRANSFER 1,804,07

20,914.17



WEST CRANGE FREE PU3LIC LIBRARY

AFC TR - PP A - T T " -
pnlniionn nl..._.\u-_- ACCOUNTS PAYAGLE - DECEMBER 31 i97.':

PRESENTED FCR PAYMENT JANUARY 24, 1973

Crzcks are DATED
JANUARY 24, 1973

VOUCHER
NS DER PAYEL BUCGET ALLOCATION AMOUNT
8747 Voio
6748 WzsT OraNag S & L TRANSFER ~22z733.41
TOTAL CHECKS #6675~6743 55,901.67
LESS:
H3676  POSTMASTER = 1973 BUDGET ALLOCATION $ 300.00
6677 Perry CasH CHECKING afc TRANSFER 200,00
5745 WesT OranNaeE S & L TC 3422 ! 1,804,07
6746  West Oranet S & L TC 3422 " 20,914.17
6748 wWesT OranGgeE S & L TC 3422 " 22,733.41 45,951.65
——— 5,95C,02
ADD:  ACCOUNTS PAYABLE - A. M. HART 15. AupiT 150.00
TOTAL ACCOUNTS PAYASLE OUTSTANDING DECEMBER 31, 1572 $10,100.02
PAYMINT RECCVMAJENGED BY: PAYMENT APPROVED BY:

. Dade i

PREPARED WITHOUT AUDIT,.

AARON EISENBERG & CO, C.P.A.s

% s \
Bv: o, o O S
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING
WEDNESDAY, FEBRUARY 28, 1973

The Board of Trustees meeting was called to order at 7:50 p.m. by President,
rs. Mary Zeitlin. Present were Board members #rs. Rose Zimmerman, ‘iiss Eileen
Flanagan, Mr. Albert Kupferer and 'lr. “illiam Sagosz constituting a quorum.
Also present were rs. Lola Reed, Acting Director, :ir. #i11iam Jervey of the
Friends of the “Yest Orange Library and several citizens of West Orange.

"INUTES: Miss Flanagan questioned the progress made on the bonding for the
Trustees. 'rs. Zeitlin explained that the insurance company was notified and
a rider was received and attached to the policy coverina all trustees.

Miss Flanagan asked for further exnlaination of Mrs. Zimmerman's
suggestion under Hew Business regarding trustees missing a number of meetings.
trs. Zimmerman will write for copies of the Trustee Pocket Guide for each
trustee.

There being no further corrections or additions the minutes were
unanimously approved as read.

FIHANCIAL STATENENT:

A. Budget Revort - *'rs. Zeitlin reported to the Board on her call to iir. Coffey
regardina the budaet. The figures in the last column were approved by the
Town Council but will not be voted upon until the Budget meeting on Harch 6th.
General discussion took place on the proposed budget.

2

. Bills Presented for Payment - ilrs. Flanagan asked to have the bills atleast
five days before the meeting. iirs. Zeitlin exnlained that it would be im-
possible since the Financial Statement is received from the accountants at
the last possible moment in order to make payment on as many bills as possi-
ble. ‘irs. Zimmerman motioned to accept the payment of bills presented.

Mr. Kupferer seconded and it was passed unanimously.

ACTING DIRECTOR'S REPORT:

Mrs. Reed stated that circulation has increased in the main library be-
cause the Bookmobile has been out of circulation. iir. Kupferer questioned
whether or not Mr. Yeager had looked into the payment of the bond issue on the
Bookmobile. Mrs. Zeitlin said she believed tha bond issue had been paid off.

Mrs. Zimmerman motioned that the 3ookmobile be put back into service
as soon as a capable temporary driver is found for same. "r. Sagosz seconded
and it was passed unanimously. ™Mrs. Zeitlin sugjested to check with Civil
Service on those who are already classified as Clerk/Driver.



BOARD OF TRUSTEES MEETING -- FEBRUARY 28, 1973 page 2.

Mrs. Zimmerman motioned for Hr. Sagosz to head a committee to look into
the acquisition of a new iobilibrary. i1iss Flanagan seconded and it was passed
unanimously.

Discussion was undertaken on iirs. Reed's addendum concerning a petition
signed by the library employees requesting a 5.5% salary increase. Mr. Kupferer
motioned that the Board of Trustees endorse the request of the library employees
that the cost of living increase granted to municipal employees be aranted to
them. Mrs. Zimmerman seconded and it was passed unanimously.

OLD BUSIHESS:

tirs. Reed will contact the Tri-County !iechanical Service to arrange a
date to start the balancing of the air conditioning system.

The larjorie Bosin hearing has been concluded and the determination of
the hearing officer was in the library's favor.

NEW BUSIHESS:

r. Sagosz motioned that money be allocated for payment of architect's
preliminary drawings ($3,500) and for the balance of consultant's fee ($1,000)
received by this board in 1970, from the 1971 and 1972 Lost Book Fund. ‘irs, Zim-
merman secondad and it was passed unanimously.

Mrs. Zeitlin thanked iir. Jervey, on behalf of the Board, for the book
bags donated to the library compliments of the Friends of the Yest Orange Library.

The meeting was adjourned at 9:50 p.m.

The next meeting will be held on “ednesday, “larch 28th at 8 p.m.

Respectfully submitted,

i it

Geraldine Schaffter



State of New Jrersey
STATE LIBRARY

DEPARTMENT OF EDUCATION
183 WEST STATE STREET P. O. BOX tesB
TRENTON., N. J. 086253

METIORANDU!M

™: Directors, Puhlic Libraries; Presidents, Doard of Trustees:
and Chairmen, County Lihrary Commissions

FRH; Ralnh fers, Consultant, Public Library Construction
Library Develonnent ‘'ureau

SUBJECT : Discontinuance of Lihrary Consultant Srant Program.

DATE : February 9, 1973

For the past several years, we have administered a library
consultant orant nrosran which was funded with Federal moneys under the
Library Services and Construction Act. This nrosram has provided irmetus
toward sound library nlannine, esnecially in the area of library construction.

As you are nrobahly awarc, the President has vetoed [L.E.".
anmropriations hills which vould have nrovided Tederal funds for libraries
at a hiecher level than last year and has severely cut hack tiae funds For
the Library Services and Construction Act for this fiscal year (July 1, 1972 -
June 390, 1%73).

As a result, we have had to discontinue the library consultant
orant nrogram and can no lonser assist nublic libkraries financially in
hirine a consultant. Formal arnlications for funds should no longer he
submitted,

"'e shall continue, however, to be availa™le to offer free advice
on consultants' assienments, nronosed contracts, and related matters, and to
review pronosed contractual arrangments.

The “tate Libhrary would anvreciate receiving comnlimentary covies
of any studies or surveys conducted for or bv your library. ''e shall add
them to our collection and make thew availahle to otiier nuhlic libraries
to aid ther in their planning.

l¢
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o 4 , ' TOWN OF WEST ORANGE _ e g R
ANNUAL BUDGET iy
1 FormNo. -1
q ..olbv.xza._smzu DIVISION -
GENERAL GOVERNMENT PUBLIC LIBRARY
[CqnE huMmEn | DEPARTMENTAL SUMMARY | . "
S . PCRSONNEL . PROPOSED RECOMMENDED © FINAL
74 CLASSIFICATION Cur- | Prop. |Reemd. | Final BUDGET BUDGET BUDGET BY MAYOR BUDGET
5% : ' rent Copt. | Mayor | Budget 1972 ’ 197 3 ;uw 197
460 SALARIES AND YW AGES 179,729 260,928 260,928 218,128
| 200 conTRACTUAL sERVICES ’ 7,950 14,800 14,800 8,900
| 600 CONTR. MAINTENANCE :
w & REPAIRS - 14,240 23,290 23,290 -+ 18,040
700 MATERIALS AND SUPPLIES 62,500~ 80,000 80,000 72,800
) OTHER CHARGES 30,600 . 7,500 7,500 17,200
900 vmmikmz%._u.nmumrj« ek - 7,000 . g 12,000 - 12,000 = |~ 78,000 - - | |
..h.\_‘ soc. “sec., -PERS, Hosp. - | .1 62,800 __
| DEDUCT: STATE AID , - (35,707) = . i
TOTAL 266,312 398,518 398,518 355,868 _
i . — _ SRR I vy _ iy
3 i
! :
' Cicial Cr ] - - _ _ . . — .
GALARICS ANDNeACES O N . icu \xww EICRIS PRI - : Jmoo.owmll Y Wmmwm.mm |-J..mm.mr..ulmm: |
OTHER FAPENSES - e . EEEey |WWOWWMMW T B — =N I |_.4M\vMIOO S — V_.vavomﬂluﬂ e — “_.nwuNqu-N.hnwﬁw e
266,312 398,518 398,518 355,868
TOTAL




.. i Zo..w.n_..__ ._ .. £ 4 ,_ . ANNU > L BUDG m .m N : e L Ry L. ; rr __
: ,‘G;...imzﬁ,.ﬁ hyitaty 5= gun - DIVISION. A T | . ) e g y i e =
GENEKAL ‘GOVERMMENT PUBLIC LIBRARY
', | copE numeER DEPARTMENTAL DETAIL ‘
. r _1 ) . I - ) . - 3
acer. | oreue L | Recehcios G e
o s HONN 197 U 192 u , 197 U )
o - :
| 400 SALARIES AND V/AGES 179.729 o _|_260,928 | 260,928 _ | _
500 CONTRACTUAL SERVICES ' . .
#1502 | Binding , 1,300 : 1,600 _ 1,600 1,400
§ |518. | Conventions 500 : 1,500 1,500 600
b 1519 | Commumity Relations 300 : 500 500 300
© 1520 Transpertation 200 350 350 250
© 528 | Audit 150 150 150 150
_. 528 Accounting Services 5,500 7,200 7,200 6,200
523 Architects -0- 3,500 3,500 -0-
'} | ToraL 500's 7,950 14,800 14,800 8,900
R 600 MAINTENANCE AND REPATRS
¥ | 604 Service Con 500 . 1,000 : 1,000 - 1,000
m 656 Maintenance - Main 10,000 18,250 18,250 13,000
.| 656 :} Maintenance - Tory 540 ‘ 540 s 540 0 540 ]
656 * umwwnnm.um.ﬁom = Bookmobile 3,200 . il 3,500 = 3.500: : 8,500 % -
TOTAL .600's - 14,240 23.290 23,290 18,040
ﬁ 700 MATERIALS AND SUPPLIES . =3 ’ -
[.|706 | Books | 48,000 60,000 60,000 55,000
1 706 Supplies & Equip. Supplies 7,000 10,000 + 10,000 8,500
= .a 706 Magazines 3,000 4,000 4,000 3,300
t {706 | Audio Visual 4,500 6,000 6,000 6,000
. BEinding
B O L T I




( BEPARTMENT : , DIVISION i
GENERAL GOVERNMENT PUBLIC LIBRARY REERS
‘ _ CODE NUMBER DEPARTMENTAL DETAIL
B T
. | ACCT. : BUDGET BUDGET PROPOSED RECOMMENDLED FINAL
A 5 CLASSIFICATION
.mm h b H@NN UJWNQN@.—. BY "Swn<WU’ OCaUOANunnuw_-
11 400"| SALARIES AND WAGES -
- | OTHER EXPENSES (CONT'D.)
800 | OTHER CHARGES .
801 | Tusufance . 4,000 4,000 4,000 4:,000°
| 802 | Telephone v 950 1,500 1,500 1,200
. 823 | Postage 1,200 1,500 1,500 1,500
: ﬁ 804 | Contingency 500 500 500 500
A
- | TOTAL 800's 6,650 7,500 7,500 7,200
4 ..._.wo,o, PERMANENT PROPERTY :
904 | Equipment - TOTAL 900's 7,000 12,000 12,000 8,000
i w u,..&\. L. .. g b ; - : gl -~ .” : .,..,.\Q..l ! : .ﬂ_-
" |, . | TOTAL 500°- 900 98,340 137,590 137,590 - .wn:fﬁ.o_
Less State Aid ~(35,707) .
* TOTAL 500 - 900 (Net) 62,633 137,590 137,590 114,940
¥
__ Taken from Salary Account:
Soc. Sec. 11,800 22,800
PERS 6,000
Hosp. 5,000
137,740
ﬁ 22,800
~- S == B RTINS B AR ERP N T




ACTING DIRECTOR'S REPORT
TO THE
LIBRARY BOARD OF TRUSTEES

February 28, 1973

Circluation at our Main library has increased quite noticeably
during the past month. The increase, we feel certain, is due primarily to

the lack of Yobtilibrary service.

Many patrong, however, are unable to visit the Main library and are
suffering a loss of library participation. We are inundated with questions
about the return of the Mobilibrary by persone visiting my office and by
telephone calls., There is also a petition listing citizens interested in

the return of ‘fobilibrary service as soon ag possible.

Because of the many requests received at the library and our desire
to serve the whole community, may I respectfully request that an all out
effort be made to hire a qualified substitute driver during the period
negotiations are being made to sell the old bookmobile and to buy a new
one. The Mobilibrary has been repaired and is parke: at the rear of the

library.

A recent report givem to me verbally by Mr. Baldwin is that his
doctors found that he suffered a light stroke. A series of tests have been
scheduled for him over the next two months. It is not yet known how long
Mr, Baldwin will be ineapacitated. Also in our possession i8 a corplete

medical report from St. Barnabas Hospital.



ACTING DIRECTOR'S REPORT - FEBRUARY 28, 1973 page 2.

Mrs. Margaret Carpiano, Young Adult Librarian has resigned her
position with us, effective February 12. In an effort to find a replacement

for her we have scheduled a number of interviews over the next few weeks.

We have received from the Department of Civil Service the results
of the examination taken recently by Miss Margaret Cushing. Because of her
passing ecore, Miss Cushing i8 now eligible for permanent employment. I
respectfully recommend, therefore, that this employee be made permanent by

the Library Board of Trustees.

A major attraction in our library this month is the Art Exhibit
from the elementary schools of our town. Several classes, as well as groups
of individuals have vieited the exhibit. Following this exhibit will be Art

from our Secondary schools.

We have recetved new book bags--compliments of the Friends of
West Orange Public Library. They are being widely circulated and used by
our patrons.

Respectfully submitted,

Aeba H e

Lola K. Reed



ADDEINDUM

As evidenced by the accompanying petition, employees of the West
Orange Free Public Library feel that they are entitled to, and should

be granted salary increases comparable to those of other municipal workers.

Mday I respectfully request that you, the Library Board of Truetees,

react favorably to their request.

sigmods Xl AAuf_

2/28/73



February 22, 1973

Board of Trustees
West Orange Public Library

We, the undersigned, employees of the library, request that

the cost of living increase to be granted to the municipal

employees be given to us too,
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NATIONAL NEWARK & ESSEX ACCOUNT #51658

West Orange Library Sale of Surplus Property

Date
10/5/71
10/26/71

11/8/71
12/8/71
2/9/72
2/29/72
3/4/72
5/4/72
5/4/72
9/11/72
9/27/72

Total

11/22/72
12/14/72
1/2/73

1/18/73

Total

Amount
S 150

474

600
600
300
600
600
300
300
300

1,200

$5,424

300

300

WITHDRAWLS

Purpose

Ostrow retainer fee

One
and

Two

Two

One

Two

Two

One

One

One

court
Jonas

court

court

court

court

court

court

court

court

appearance
Transcript

appearances
appearances
appearance
appearances
appearances
appearance
appearance

appearance

Four court appearances

One

One

One

Two

court

court

court

court

appearance
appearance
appearance

appearances



b udget R epor t
JANUARY 1973
~ - } . . i :
Yiest Orange Puoblic Livrary
LIBRARY BOARD MEETING OF FEBRUARY 28, 1973
1973
) (DEDUCT)  UNEXPENDED  BiLLS-
EXPENDITURES ACCOUNTS
TO BE PAYABLE ~«~  BUDGET ~ ACCCUNTS
PROPOSEDPRESENTED FORl1p/31/72  BALANCE  PAYAULE  CUDGET
EXPENDITURE DETAIL  BUDGET APPROVAL AT  [NCLIDED CN CUTSTAIRING UALANCE
1973 THIS MEETING |y gan.1973  1/31/73 1/31/73  1/31/73
EXPENDITURES

1. Salaries 260,928 16,190.50 - 244,737,50 11.16|244,726.34
2. Dooks 60,000 4,376.58 |(4,376.58) 60,000.00| 4,462,.87| 55,537.13
3. Binding 1,600 31.10 {( 31.10} 1,600.00 11.60] 1,588,40
4o Supplies 10,000 755.34 |( 755.34) 10,000,00{ 904,84 9,095.16
5. Insurance 4,000 942,00 |( 942.00) 4,000,00 23.00| 3,977.00
6. Maintenance « Main 18,250 892.80 |( 892.80} 18,250.00|  530.11| 17,719.89

(does not include

any salaries);

roofing repairs;

moisture proofing;

oil;air=-condition,
7+« Maintenance-Tory Cor, 540 - - 540,00 135.00 405,00
S Cineudon cae ot 1o" 3,500 426,91 |( 424.91) 3,500.00] -- | 3,500,00

repairs, parts, etc,

Motor runs all day

winter and summer

for heat&cooling)
9¢ Telephone 1,500 134,93 |( 134.93) 1,500.00f 121.37| 1,378,63
104Community relations; .

publicity; reading  gq, 500.00] 44,59  455.41

contests, etC...
11.Service contracts 1,000 1,000,00| 284.20 715.80
12,Transportation 350 350,00 350.00
13.Postage 1,500 300.00 1,200,00 1,200.00
14,Conventions 1,500 1,500.00 1,500.00 .
15,Audit 150 150,00 150,00 .
16 Equipment 12,000 300.00 {( 300.00) 12,000,00 12,000,00
17.Contingency 500 500,00 500,00
18.Magazines 4,000 124.40 |( 124.40) 4,000.00, 329,90, 3,670.10
194Audio=visual; 6,000 1,367.96 {(1,367.96) 6,000.00 6,000.00

microfilm;phono rec,,

reproductions;framing

etc.g
20.Xerox(inc. supplies) -O- =0=
21 Accounting services 7,200 600.00 |( 600.0q)) 7,200,00  600.00| 6,600.00
22,Consultant
; : : )

éi;ﬁ?;iiﬁt s prefime 5 s | 3,500,00 3,500,00

TOTALS $398,518  $26,440.52 (9,950,02) 382,027.50 7,458.64 374,568.86




H JANUARY 1, 1973 Funo BarLances
AoD:
FirsT QuArTER 1973 BuDGET
Fines
Non-~ResipeNT FEES
Prote Copry
TELEPHONE
MeeTing Room
Book RENTALS
LosT Beok FuND
+ Excess PrRoperRTY SoLD
HH. ToTaL JANUARY 1973 ReEcCEIPTS
ToraL Avatuaste (T pLus 11)
Less:
(N1 JANUARY 1973 EXPENDITURES
1972 BupceT
JANUARY 31, 1973 -BupcGeT
LegaL Fees Re: Jomas
HM JANUARY 1973 FunD BALANCES
V  RepReseNTED BY:

CHECKING AccT.-NaT'L. Nwk & Essex
PETTY CasH CHEckInG Afc
CasH Funo IN LIBRARY
WesT Orance S & L Assn,:
SAVINGS >\n 10085

TC - 3422

TC - 3375

TC - 3376
NaT'L. Nwk & Essex #51658

ToTAL

WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUND BALANCES

RECEIPTS AND DISBURSEMENTS

MONTH OF JANUARY 1973

1973 BOCK SALES
TOTAL 1973 FINES & 1973 SALARY EXCESS CASH FUNDS PRICR YEARS
ALL BUDGET RESERVES  LOST BOOK CONTINGENCY  PROPERTY IN FUND
FUNDS FUND FUND FUND FUND FUND L IBRARY BALANCES
$ 60,941,38 §  -- $ - $ - $14,230.04 § 1,930.35 § 126,25  $44,654,74
100,000,00  100,000,00
( 1,785.02
( 20,00
1,939.80 ( 45,07
( 12,91
( 50,00
( 46,80
87.65 87.65
227.65 227.65
102,255,10 100,000,00 1,939.80 87.65 -0- 227,85 -0- -0-
163,196.48 100,000,00 1,938.80 87.65 14,230.04 2,158,00 126.25 44,654,.74
9,950.02 9,950,02
16,490,50 16,490,50
600,00 600.00
$136,155.96 § 83,509.50 $ 1,939.80 § 87.65 $14,230.04 % 1,558.00 $ 126.25 $34,704.72
1968 BupGEeT $ 3.19
$ 69,346,38 1969 BupcGeT 150.00
200,C0 1971 Excess STaTeE Alp 2,885.00
126.25 1971 Fines & ResSERVES $22,809,61
tess: (ApPLiIED To Bosin pMT,) ( 1,024,94)
14,230.04 (TrRansFer To 1972 Macazine)( 2,203.23)
48,667.84 Sus-ToTAL 19,581.44
: mww.mw 1972 BubGET wczoAONﬂ_w_qum\wa\Jmm 4,013.10)
’ . 1972 AccTs.PavasLe 12/31/72 dowaoo.omv 5,4€8,32
1,558.00 1971 Lost Booxk Funp m“mmb.qm
$136,155,96 1971 Accts. Pay, - HART 150,00
1972 INTEREST INCOME 515.21
1972 Fines & RESERVES 20,914,117 .
1972 Lost Book Funp 1,804,07 22,718.24
1972 Accts. PAY. = HART ———= 150,00
ToTAL ¥34, 104,72

P
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VOUCKER
NUMBER

6749
6750
6751
6752
6753
6754

6755

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1973 BILLS PRESENTED FOR PAYMENT

ON FEBRUARY 28, 1973

PAYEE

Town oF WesT OrRANGE = Soc. SEC,
MouTH oF Jan. 1973
NATL., Nwk & Essex Bank
W/T EvpLoYEES - JAN, 1973
P.E.R.S., - #20284
Jan, 1973 Pension & Loan
P.E.R.S. ConTrRiB. GROUP INS, FUND
P.E,R.Se SUPPLEMENTAL ANNUITY
Town ofF WesT Oranae/FEDERAL
Crep1T UNiON SAVINGS
TowN oF WEST ORANGE
HospiTALIZATION Fes. 1973
NeT PavyroLL CHECKS Jan. 1973
#710=-763

SUB-TOTAL

CHECKS ARE DATED
JANUARY 28, 1973

BUDGET ALLCCATION AMOUNT

1. SALARIES $

1. "

1. n

App: CHECKS #6675-6748 PRESENTED FOR PAYMENT

JANUARY 24, 1973

TOTAL DISBURSEMENTS =~ MONTH OF JANUARY 1973

923.83
943,80
670,68
£9.07
68,97
285,00

399,11

_11,830.04
16,

190,50

55,901.67

LEss: TRANSFER CHECKS!
77 PevTy CasH CHeEckING A/c
68745
6746
6748 " " i 11]

TOTAL EXPENDITURES - JANUARY 1973 PER BUDGET REPORT

WeEST OranGge S & L TC 3422
" " 4] "

$ 200,00

1,804,07
20,914,17
22,733.41

72,

092,17

45,651 ,65

$26,

440,52

I e TS

PAYMENTS OF ACCoUNTs PavaeLe 12/31/72 cHarGeED T

1972 BupegeT
PAYMENTS CHARGED TO 1973 BuoGeT

PAYMENT RECOMMENDED BY:

9,950.02

16,490.50

$26,

440,52

p———————]

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDiT,
AARON EISENBERG & CO. C.P.A.s

a -7
y ¢

By: Lpen, Lo,

s b

:;?



VOUCHER
NUVBER

6756

B757A
B

6758A

TrXae—ITOoTMMmMmOoOODm

6759
6760
6761A

6762
6763A

6764
6765
6766

6767
6768
6768
6770
6771A

MmMOO®

6772
6773

B774A

6775
8776
6777
6778A

6779
6780A

6781
6782A

6783
678%
6735
6786
6787
6738A

M

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY BILLS, ACCOUNTS PAYABLE - JANUARY 31, 1973

PRESENTED FOR PAYMENT FEBRUARY 28, 1973

PAYEE

AMERICAN AuToMOBILE ASSN,.
AuTtoMATIC DATA PROCESSING
n

11 "

THe BAKeER & Tavior Co.
" "

" "

" " " "
"t " " 11}
1" " " "
" " " ”
" " " t
" AL 1" 1t

1" "

MATTHEW BeEnDER & Co,
BLANCHET RuBBer Stame Co,
R. R. Bowker COMPANY

” "

" " "

James Brown & SoON
Bre=DART, INC.

" " "
n 11 "

" " "

Bro=-DArT, INC.

ComMercE CLEANING House

THE CoMMISSION ON VOLUNTARY SERVICE
AND ACTION

CONGRESSIONAL QUARTERLY, INC.

DATArR CORPORATION

DivMoNDSTEIN Book Co,

Dun & BRADSTREET, INC,

EBsco SUBSCR:PTION SEﬁVlCEs
n

1"t 1 "
" " n

IrRA F. EHRENKRANZ AGENCY, INC,
Aaron Eisensere & Co.
Kooak Co.
" "
FiozLiTY PaPer & SurpLy CoORP.
HArRRY J. FORMAN, INC,
GaLE RescArcH COMPANY
GaYLORD BRrRoOs. INC.
1" 1" "

GeEsTETNER CORP,
JosTens CaTALOG CARD CorP.
11 " " ”"

KuLacs ENGRAVING SERVICE
LiBarRY oF CoNgress=CarD DiVisioN
" " 1" "

MAN AND MANAGER, INC,

McMaNUs SALES & SERVICE

M. MEGHRIG & SONs, INC.

MoopY's InNVESTORS SERVICE,INC.
NaTionaL TeLEPHONE DirecTory Core,
N.J. BeLr TELEzHONE Cg.

n "

CHeEcks ARE DaTeD
Fesruary 28, 1973

BUDGET ALLOCATION AMOUNT

2. Books $ 2.14
11. Service ConTR, §- 50.75

1. " " 3.95 54,70
2. BOOKS 14,72

2y 270,46

2, " 10.45

2, " 40,01

28 48,92

2. " 40,14

2. " 346,95

2. " 22.71

2s 12.21

2. " 2 3.ng

2. " 8.11

2. " 64,14

e 278.48 1,137.97
2. " T B 41,50
4, SuPPLIES 1.50
2. Books 33,00

2., " 42 .50

2. " ( 44,50) 31.00
3. BINDING 11.60
4, SuPPLIES 29.60

4, ! 118,80

4y " 118.80

4, 4 125,00 392.20
4, " 118.80
2. Books 5.46
18. MAGAZINES 1,00
18, " 6.95
4, SuPPLIES 28.30
2. Books 25,47
2. " 108,50
18, MAGAZINES 10,50

18, " ( 15.00)

18, " 34,95

18, " 62.90

18, " 18.00 111.35
5. |NSURANCE 23,00
20, MgMT, SvCs, 600,00
8. MAINT,=MAIN 5.92

6. " " 26,24 32.16
4, SUPPLIES 46,80
2. Books 4,11
2, " 20.40
4, SUPPLIES 32.94

4, " 43,05 75.99
4, N 47.48
4, " 8.57

4, " 25.23 34.80
10. CoMM. REeL. 19,59
&, SUPPLIES 66.40

4, " 18.55 84,95
18. MAGAZINES 24.00
4, SuPPLIES 1.80
2. Books 7.39
2., " 415,00
2. " 72,00
9, TELEPHONE 112.60

S " 8,77 121.37



VOUCHER
NUM3ER

6789
6790
B791A
B
6792
6793
6794
8795
6796
6797A

ITMrXa—ITOoMMoOOoe

6798
6799A

6800A

6801
6802
6803
6804
6805
6806
6807A

6808
6809
6810
6811
6812
6613

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY BILLS, ACCOUNTS PAYABLE - JANUARY 31,

1973

PRESENTED FOR PAYMENT FEBRUARY 28, 1973

PAYEE

Tue N,Y. Times-LARGE TyPe WEEKLY

OrRANGE News CoMPANY
THE PAPERBACK BO?K SHsP
PErGAMON PRESS, INC,
PiTNeEY Bowes
PRENTICE-HALL, INC,
PueLic Service EL & Gas
ReGeENT Book Co.
A. H, ReeMer Co,

"

THe SHAw-WALKER Co.

PETER SM]TH PusL ISHER, INC,
1" "

STANDARD & Poons CORP-

STorY House Core,

Superior ELecTric SuppLy Co. INC,

Ten Speep PrREss

3 M BusiNEsS Propucts SALES, INC.

OswALD TRAIN

TREASURER, STATE oF N,J.
TyPeEwrRITER & OFFiceE MacHine Co.
[}] " 1] "

CHecks ARE DaTteo
FesruAary 28, 1973

UNniTeDp CoFFee BREWERS, INC.
U.S. GovT. PRINTING OFFICE
WeEST ORANGE COMMUNITY Houseg
THE WorLD Book ENCYCLOPEDIA
PusLic EMPLOYEES RETIREMENT SYSTEM
AMERICAN Assoc, FOR STATE &
LocaL HisTory

ACCOUNTS PAYABLE PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

D Rt At 2

By:

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT,

BUDGET ALLOCATION AMOUNT

18. MAGAZlNES $ 35.00

18, 15.00

2. Books $§ 74.83

2, " 54,74 129.57

2 . 83,88

11. Service CONTR, 27.00

2. Books 3.18

6. MAINT,=MAIN 497,95

2. Books 33.45

2. " ( 8.63)

2. N 6.00

2e " 513.69

2 6,00

2. " ( 1.66)

2. " 110.52

2. " 63.02

2. " 20.34

2. " ( 80.52)

2. " 287.75

2. " 3,00

2. " 119.65

2. t 19.17 1,058,.33

4, SUPPLIES 7.50

2. Books 46,05

2e " 5.21 51.30

2e " 567,00

2. " 454,00 1,021.00

2. " 144,32

4, SUPPLIES 17.73

2. Books 8.40

4, SuPPLIES 46,94

2. Books 12,00

2. " 25,00

11. Serv,CONTR, 160,00

1. i " 42,50 202.50

10. Comm, REL. 25.00

18. MAGAZINES 28,10

7. MAINT=TORY 135,00

2. Books 123,50

1. SALARIES 11.16

2. Books 6.50
JANUARY 31, 1973 $ 7,458.64

e ettt

AARON EISEVBERG & CO, C.P.A.s

(G TN
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1.

ITI.

IV.

V.

VI.

*,

AGENDA

BOARD OF TRUSTEES MEETING - MARCH 28, 1973

. Roll Call

Minutes of Board Meeting - February 28, 1973

(a.) Correction - mention of Ostrow's brief regarding Mr. Jonas

Financial Statement

(a.) Bills presented for payment

Standing Committee Reports

(a.) Personnel Committee - Mr. Kupferer
(b.) Appointment - Committees for 1973
1. Personnel Committee - Mr. Kupferer

Mrs. Zimmerman
Mrs. Zeitlin (ex-officio)

~No

. Building & Grounds - Mrs. Zimmerman - "
Mr. Sagosz

3. Legislative - Miss Flanagan
Mr. Kupferer

4. Finance - Mr. Kupferer
Mr. Sagosz
Mrs. Zeitlin (ex-officio)

5. Public ReTations

Mes LOP‘?S — Mg Ly ynermeak]

Acting Director's Report

01d Business

(a.) Bookmobile
(b.) Bosin - (for a change!)

(c.) Air Conditioning



AGENDA page 2.

VI. 01d Business (cont'd.)

(d.) Architects - Mr. Thomas to report at April 25th meeting

Any other 01d Business?

VII. New Business

(a.) Recognize "West Orange Free Public Library Employees Association"
as a formal organization to represent all the employees,
other than the Acting Director and the Administrative
Secretary.
This recognition to be spread upon the minutes and to be binding upon
the Board of Trustees of the West Orange Library.

(b.) Motion to adjust employee's salaries in accordance with 5%% raise
granted upon receipt of $11,176.00, by special appropriation of
the Town Council.

(c.) Further request by Employees Association for amount to be raised to
approximately 8% by increase of $16,519.00 to be taken under advisment
by Finance Committee together with Mr. Manheim prior to April 25th
Board meeting.

(d.) Reconstruction of Budget format - Mr. Kupferer, Mr. Sagosz, Mrs. Zeitlin
Mrs. Reed and Mr. Manheim.

(e.) Town Council re: Revenue Sharing
(f.) Bills pending re: Library Aid & Construction
(g.) Bookmobile - N.J.L.A. Conference April 10th and 11th

(h.) Check, 2nd quarter received from Town Hall?
Any other New Business?

Adjournment

Citizens present to be heard.
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING
WEDNESDAY, FEBRUARY 28, 1973

The Board of Trustees meeting was called to order at 7:50 p.m. by President,
Yrs. Mary Zeitlin. Present were Board members ‘Irs. Rose Zimmerman, ‘iiss Eileen
Flanagan, r. Albert Kupferer and "Ir. illiam Sagosz constituting a quorum,
Also present were lrs. Lola Reed, Acting Director, ir. “illiam Jervey of the
Friends of the “est Orange Library and several citizens of ‘lest Orange.

IMUTES: Miss Flanagan questioned the progress made on the bonding for the
Trustees. 'rs. Zeitlin explained that the insurance company was notified and
a rider was received and attached to the policy coverina all trustees.

Miss Flanagan asked for further explaination of lrs. Zimmerman's
suggestion under Hew Business regarding trustees missing a number of meetings.
Yrs. Zimmerman will write for copies of the Trustee Pocket Guide for each
trustee.

There being no further corrections or additions the minutes were
unanimously approved as read.

FIUANCIAL STATEENT: ¥ //é’mé /Q&%ﬁ (#255,55)
) et

A. Budget Revort - “'rs. Zeitlin reported to the Soard on her call to ir. Coffey
regardina the budget. The figures in the last column’were approved by the
Town Council but will not be voted upon until the Budget meeting on HMarch 6th.
General discussion took place on the proposed budget.

5. Bills Presented for Payment - iliss Flanaaan aske:d to have the bills atleast
five days before the meeting. :rs. Zeitlin explained that it would be im-
possible since the Financial Statement is received from the accountants at
the last possible moment in order to make payment on as many bills as possi-
ble. “rs. Zimmerman motioned to accept the payment of bills presented.
ir. Kupferer seconded and it was passed unanimously.

ACTING DIRECTOR'S REPORT:

Mrs. Reed stated that circulation has increased in the main library be-
cause the Bookmobile has been out of circulation. iir. Hupferer questioned
whether or not Mr. Yeager had looked into the payment of the bond issue on the
Rookmobile. Mrs. Zeitlin said she believed the bond issue had been paid off.

Mrs. Zimmerman motioned that the Rookmobile be put back into service
as soon as a capable temporary driver is found for same. itr. Sagosz seconded
and it was passed unanimously. Prs. Zeitlin sugjested to check with Civil
Service on those who are already classified as Clerk/Driver.



BOARD OF TRUSTEES MEETING -- FEBRUARY 28, 1973 page 2.

Mrs. Zimmerman motioned for tir. Sagosz to head a comnmittee to look into
the acquisition of a new ifobilibrary. iliss Flanagan seconded and it was passed
unanimously.

Discussion was undertaken on ilrs. Reed's addendum concerning a petition
signed by the Tibrary employees requesting a 5.5% salary increase. Mr. Kupferer
motioned that the Board of Trustees endorse the request of the library employees
that the cost of living increase granted to municipal employees be granted to
them. Mrs. Zimmerman seconded and it was passed unanimously.

OLD BUSIHESS:

!lrs. Reed will contact the Tri-County iiechanical Service to arrange a
date to start the balancing of the air conditioning system.

The !larjorie Bosin hearing has been concluded and the determination of
the hearing officer was in the library's favor.

WEW BUSINESS:

ir. Sagosz motioned that money be allocated for payment of architect's
preliminary drawings ($3,500) and for the balance of consultant's fee ($1,000)
received by this board in 1970, from the 1971 and 1972 Lost Book Fund. Iirs. Zim-
merman seconded and it was passed unanimously.

Mrs. Zeitlin thanked iir. Jervey, on behalf of the Board, for the book
bags donated to the library compliments of the Friends of the 'lest Orange Library.

The meeting was adjourned at 9:59 p.m.

The next meeting will be held on “esnesday, 'iarch 23th at 8 p.m.

Respectfully submitted,

/ﬁ(ﬂ&&ﬁv;w A‘A?//w

Geraldine Schaffter



ACTING DIRECTOR'S REPORT
TO THE
BOARD OF LIBRARY TRUSTEES

March 28, 1973

There has not been a dull moment at the West Orange Free Public

Library during the past month.

1. We have discovered that our library is infested with termites.
Their presence was made known on Saturday, March 17, when literally

hundreds erawled and flew all over the downstairs stacks.

Terminix Exterminators were called in on Monday, March 19. The entire

building has been inspected by a representative of the company, Mr. Sasson.

Mr. Sasson examined the original plans of the building and has suggested
that because the library is built on pilings of hundreds of telegram
posts which were not pre-treated, the entire library should be treated

as soon as possible.

We have received a proposal from the eompany setting forth the terms
in which they are prepared to serviee our needs. It would be
appreciated if you discuss this matter and permit me to know your de-

eigton so I ean inform Terminizx.

2. Not everything was bad. One good thing---our Mobilibrary is back in

service. Our mobile patrons are delighted, and so are we.



ACTING DIRECTOR'S REPORT - MARCH 28, 1973 page 2.

Through the help and very stong recommendation of the Valley Trans-
portation Company, we were able to secure the services of a temporary

relief driver, Mr. Jolhm Barton.

Mr. Barton is a veteran who spent 13 years in the Navy. He possessges
a valid New Jersey bus driver's license and a regular driver's license.
He understands that his position is temporary and shows a willingness

to do whatever job is assigned to him.

4. Mr. Sagosz learned of a bookmobile demonstration being sponsored by the
State Library next month. I spoke to Mr. Michniewski in Tremton and he
assured me that the affair will be more than a demonstration and he
thought it would be worth our while to make the trip to Trenton on
April 10 or 11 to view some of the many different bookmobiles which

will be on display.

5. Members of our staff seem to be very popular with the courts at a time
when we most need them. Mrs. Schroeder has just returned to full-time
work after four weeks on jury duty. Now, Mrs. Allerhand, our right arm

for the Mobilibrary, ie scheduled for two weeks jury duty.

During the week of May 3 - 5 several of our staff will be in attendance
at the New Jersey Library Association Convention in Atlantie City. It is
hoped that some of our Trustees will be able to attend at least one day during

the session.

The American Library Association will hold its annual meeting in

Las Vegas June 24 - 30. Reservations are being taken now. Other libraries
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in our area are already scheduled. Do you plan to be represented this year?
Your kindness in permitting me to know before the deadline, which is fast

approaching, will enable me to take advantage of the package deal offered

by airlines.

For the benefit of persons with sight problems, we have purchased and
installed an Endolite Masterlens set which magnifies words on the printed page
to make easier reading possible. Your help is solicited in whatever you can do

to encourage civie groups to buy additional machines for our library.

Respectfully submitted,

Sete Ane K

Lola N. Reed
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West Orange Punitic Liwrary

N

LB RA % DOARD MEETING OF MarcH 28, 1973 o ’
. BILLS/

' g . TOTAL .  ACCUMJLATE BAVABLE
| moposed gl SR Loxenon 2/ oukE
1973 EXPENDTURES . [EXPINDTTURES BUCGET PRESENTED FOR - BALANCE
EXPENDITURE DETAIL  DUDGET FOR MONTH ., THRU BALANCE  APPNOVAL AT... REMAINING
o.'FEBRUARY . FEB, 1972 ON 2/28/73 TAIS MZTiNG _“2225773

»

vo Salaries 260,928 }33,579.3 227,348,67§ 7406

§
g 17,388,83
s
E

227,274,061

i !
2 tooks 60,000 {  4,462.87 4,452.87: 55,557.13| 2,386.88 | 53,150.25

Lnding 1,600 | 11.60 |  11.60] 1,588.401

SN SN S SN

, ; | 32.30{ 1,556.10
| f :
Lo Suopitas 10,000 | 904,84 |  904.84i 9,095,161 1,120,91) 7,974.25
; "‘ i ‘
5. insurance 4,000 | 23,00 |  23.00! 3,977.00({ -- | 3,977.00
s ] = ; ) . l':l ? ; l
(VI l\;lulllu\ﬂ—‘u Qo - lvli-li‘l ; E :‘ :: :
LA Sp) fageae .a"iC.udQ !; ';‘ E % i
any saiaries); t : ‘ | :
rooTing repairs; \ 3 i ﬁ !
woisture sroofing; ¢ § ’ i i
Bi9vesn cindietion  T05250 § 530,11 | 330.11§ 17,719.89 | 1,082.05 | 16,637,864
“ - - =) ~ , ;ﬁ § (‘
7o ¥aintenance=Tory Coru 540 | 185,00 | 135. ooﬂ 405,001 -\ 405,00
i . J 1 ! !
\'.dl'q olan-\.\.t UuC\_"VOb‘: I‘;bq . ]I 9 ': E\ 1
vincliudes gas, oii, ! ! 2 : ) E
repairs, parts, eic. i ! i f t
Notor runs aill day { i | E E
L :la:\’.:t C-'.‘-cn SL.u..T-CL' ¥ ; l é !
Nel ““ah-cooalnvj 3:5C0 % E E 3,500,090 ? F S’BOO'OO
- f : -‘! ' ' i H i
9. Telephone 1,500 | 121.37 | 121.37] 1,378.63 | 136.08 | 1,24%.55
f ; 3 i
Welommunity reiations; | 5 ) 1 E
puuLiciiyy Teading : E : i !
CORtasis, ClCawe ) 500- % 44,59 | 44'595 455.41 | AIYAS l 429'16'
fa i i ! i
S . 1 * ; i
£3488FVICa contracts 1,000 % 284,20 | 284,20} 715,80 {_ 93,30 i . 622,30
2, ransIorsals om 350 , ) | ~ 350.00 | 12,15 | 337,85
— [ ] !
5 .Postage 1,500 | { 300,00 1,200.00 | 300,00 E 500,00
; ; ; L |
reConventions 1,500 3 | i 1,500.00 | { 1,500.00
\ i i
—! ] : E
o hedis 150 | 5 | 150.00 | {  150.00
§ : ) : v
AP ; ! c | ‘
(& LTqut panent 12,000 | ; | 12,000.00 g 128.50 { 11,871.50
‘. : ) V {
v7.Contingency, 500 % i ¢ 500,00 % ¢ 500,00
' { : ; il
- : : i i | "
Suregazines 4,000 |  329.90 | 329.50| 3,670.10 | 29.78 | 3,660,32
~ j | ; i |
Zgﬁhud’o~v'uua¥; f E | } {
YR 0.. ||) JUUHO :\:C-v,\ E :, j: }‘I ‘E
-eproductions; freming ? : i ] ’ ;
cic.. 5,000 | ﬁ | 6,000,001 _ 600,30 3,399.70
1 ] i ;I. E
20, kerox(inc, suppiies) 0= | ; { ! { o
} \ \ ; |
¥ i i i §
2iuiccounting services 7,200 i 600.00 ! 600.(}0i 6,600,00; 600,00 i 6,000,00
] { ) X !
- ~ 3 : H
22.00nsuitaat E { i ] ' S
werehiteen's prelime i i i \
e 3,500 | & 5wq5m3al1 3750006~
emae T g30n,518 | $24,836:31 _$41,326. §1$357,191.19 _$6,620,565350,570,63

— m




FEBRUARY 1, 1973 Funo BALANCES
Aop:
FINES
Non-Resipent Fees
Proto CorY
Book RENTALS
LosT Booxk Funp
Excess PROPERTY SoLb
FrR1ENDS OF WOPL-UNIFLEX, INC,-SUPPLIES
ReFunpo-CHAMBER Recoro CorP.-Auplo-¥is,

HH Totar Feervary 1973 Recelrts
TotaL Avaivase (T prus T1)
Less:

111 FesrRUARY 1973 EXPENDITURES

FesruArRY 28, 1973 BupceT

TV Fepruary 1973 -~ Funo BALANCE

M REPRESENTED BY:

CHECKING AccT,-NatL. Nwk & Essex
PETTY CAsH CHEckIng A/fc

CasH Fuwnp

WesT O=anNGge S & L Assn,

Savinas a/c  #10085
TC #3422
TC #3375
TC #3376
NaTL. Nwk & Essex #51658

ToTaL

WEST CRANGE FREE PUSLIC LIBRARY

A S £ A T

STATEMENT CF ALL FUND BALANCES

RECEIPTS AND DISBURSEMENTS

MONTH OF FEBRUARY 1373

57 BOOK SALES
TOTAL 1973 FINES & 1973 SALARY EXCESS CASH FUNDS PRIOR YEARS
ALL BUDGET RESERVES LOST BOOK CONTINGENCY PROPERTY IN FUND '
FUNDS FUND FUND __FUND "~ FUND FUND L1BRARY BALANCES
$136,155,96 $83,509,50 $ 1,939.80 $ 87.65 $14,230,04 $1,558.00 $ 126.25 $34,704,72
( 1,364.63
1,459,97 ( ~ 10.00
( 47.59
( 37.75
162.30 162,30
211,00 211,00
300,00 300,00
3.71 3.71 .
2,136,983 303,71 1,459.97 162,30 211.00
133,292.94 83,813.21 3,399.77 249,95 14,230.04 1,769,00 126,25 34,704,72
24,836,31 _24,836.31" _
$113,456,63 $58,976.90 $ 3,399,77 $ 249,95 $14,230,04 $1,769.00 $ 126.25 $34,704,72
1968 BuoGeT $ 3,19
? bp»mww.ww 1969 BupGET 150.00
am».mm 1971 Excess STATE Atp 2,885.00
e 1971 ﬂszm & RESERVES u Mm» ,809, mdu
Less: (ApPLieDp To BosinN FPAYMENTS 1,024,9%
Mmymmo.mw (TransFERs To 1972 Macazines)(2,203,23)
hmmw.@m SuB-ToOTAL 19,581.4h
3.399. 77 1972 Bupbcet Funo (Dericit)12/31/72( 4,013, #ow
1 769,00 1972 Accounts PavasLe 12/31/72 10, 100,02 5,468,32
——l 1971 LosTt Book FuND._ ) 2,664,76
$113,456.63 1971 Accounts PavasLe - HART 150.00
1972 INTEREST INcCOME 515,21
1972 Fines & RESERVES 20,914,17
1972 LosTt Book Funp danb.ON 22,718.24
1972 AccounTs PayasLe - HART 150,00

ToTAL

e e




VOUCHER

NUMSE

6814
8315
6816
6817
6818
6819

6820

WEST ORANGE &~

FEBRUARY 1S73 BILLS PRESENTED FOR PAYMENT

_ iBRARY

ON MARCH 28, 1973

PAYEE

TowN oF WEsT ORANGE = Soc. Sec.
MONTH oF Feesruary 1973
NaATL., Nwk & Essex Bank
W/T EmpLovEEs - Fes. 1973
P.E.R.S. #20284
Fes., 1973 Pension & Loan
P.E.R,S. ConTRIB., GrROUP INS. FUND
PeEeRsSe SUPPLEMENTAL ANNUITY
Town oF WesT OrRANGE/FEDERAL
CREDIT UNI1ON SAVINGS
TowN oF WEST ORANGE
HosPITALIZATION MarRcH 1973
Net PavroLL CHecks Fes, 1973
#764-816

SUB-TOTAL

Abpt
PavMeNT FEBRUARY 28, 1973

TOTAL DISBURSEMENTS - MCNTH OF FEBRUARY 1973 PER BUDGET REPORT

BUDGET ALLOCATION

CHECKS ARE DATED
Fesruary 27, 1973

AMOUNT

CHECKS #6756-6813 PRESENTED FOR

1. SALARIES

1'

—3
L

n

$ 993.23
2,112.80
670.68
69.07
63.97
285.00
399,11

12,778.81
17,377.67

7,458, 64
$24,836.31

PAYMENT RECOMMENDED BY:

_._/__,X\\‘F: ) ( x.//z/ Z v 7—Z /L

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
AARON EISENBERG & CO. C.P.A.s

(

o




WEST ORANGE FREE PUBLIC LIERARY

FEBRUARY BILLS, ACCOUNTS PAYABLE - FEBRUARY 28, 1973

PRESENTED FOR PAYMENT MARCH 28, 1973

CHECKS ARE DATED
MARCH 1 AND
MarcH 28, 1973

VOUCHER '

NUMBER PAYEE BUDGET ALLOCATION AMOUNT

6821 POSTMASTER 13. PosSTAGE $ 300.00
o822 CYNTHIA BeatTi€E 1. SALARIES 21.09
6823 MR. HENRY THOMAS TRANSFER 1,000,00
6824 THomAas C, LenMmaN, A,1,A, TRANSFER 3,500.00
6825 AMERtCAN LIBRARY ASSOCIATION 2. Books 15,50
6826 AMERICAN Map Co, INC, 18. MAGAZINES 1.00
6627 AmericaN FRIENDS SeErviIcE COMMITTEE 2. Books 2.09
6828 ArNoLD BernHARD & Co, INc. 2, " 94,50
6829 AutomaTic DATA PROCESSING 11. Svc, CONTRACTS 50.80
6830A THE Baker & TavLor Co. 2. Books ${  9.40)

B 11 11 11] 1" 2' " 27. 14

C 113 1" " 1" 2- 1" 109.78

D 14] " 1" it 2' 1} 78. 52

E 1" 11} " 1 2. 1t 3.1 ]

F \i} 1" " " 2. 1] 146.44‘

G ” " " f = (1] ( 4'72)

H n 114 " " 2‘ " 79. 70

l T 17" " " 2 . " 1 5. 55

J " 111 1" 1" 2 . 1t 1 43 . 21

K " " " [} 2 . " 1 39 ) 92 N

L " n 111 1" 2. " 70. 55

M " " n L o 1" ( 3.74)

N f " " " 2 " ( 7.00)

0 " " " " 2. " 139.92 928.98
65831 BLANCHET RusBeER STamp Co. 4, SupPLIES 11.60
6332A Bro=DART, INC. &, " 85,38

B 7 n Le} 4' 114 22'20

C " " " 4, " 125,35 242.93
6833 James Brown & Son 3. BinpiING 32,30
6334A CHaMBERS Recoro Core. 19. Aupic=Vis, 81.59

] " " " 19. " " 3.71 85.30
8835 PuBLicaTions ORDER OFFICE 2. Books 9.50
€336 CuLTUrRAL EVENTS IN N.J, 13. MAGAZINES 1.50
£337A NaTHAaNIeL Damg & Co. 2. Books 69.19
63378 i L i 2. " 16,99 86.18
6338 DIRECTORY PuBLISHERS CO, 2, " 7.00
6839A DusLcoAY & Co, INC. 2. " 47.64

B " 1 A1 2' 1" 27.42

C " " 1 2 . 1A 8 . 34

D " " . 2y 34.83

E 1t " 1" 2. " 12.26 130.49
6840 AaroN Eisensere & Co, 21, AccTs, Svc. 600,00
6841 GaLz ResegarcH Co. 2. Books 71.23
68424 GAYLORD BROs. INC. 4. SuPPLIES ( 11.56)

3 b i " 4, " 107.93

C i b b 4, " 18.27 114,64
6843A GoLDdSMITH BRos. 4, SupPLIES 20,00

B " " 16. EQUIPMENT 52.50 72.50
6844 HarvarD Univ. PRESS 2. Books 4,50
6845 INFORMATION DYnAMICcs CoRrP. 2. " 2.50
6346 THE INSTITUTE FOR RESEARCH 18, MAGAZINES S,88
65847 JosTens CaTaLoc CarD Core, 4, SuePLIES 10.15
6843 L1B8RARY OF CONGRESS by " 2.10
6848 MicroFILMING CORP,OF AMERICA 19. Aupio=Vis. 515,00
6850A NATIONAL FueL OiL, IncCe 6. MAINT.=MAIN 517.59

B 1" 1} " " 6 . 1t " -‘ 8 R 75

C " " 11 " 6. " " 30.00 556.34
6851A N.Je BeLr Tev Co, 9, TELEPHONE 10.75

B " oo 9., " 123.33 134.08
6852g Tﬂa PAPER BASK Bosx SHgP 2. Books 27.22

2.

" ( £.40) 20.22




VOUCHER
NUMBER

6853
6854A
B
6855
8856
B85TA
B
6858
6859
6860A

(9]

«©

o

—
DVD>P>C—TOMMMOOO

68862
6863
6864
6865
r\‘\-6866
6867
6808A

6869
6870 .
6671
6872
8373
6874
8875
6876
6877
6878
6879

WEST ORANGE FREE PUBLIC LIBRARY

FESRUARY BILLS, ACCOUNTS PAYABLE - FEBRUARY 28, 19

73

PRESENTED FOR PAYMENT MARCH 28, 1973

CHECKS ARE DATED
MARCH 1 AND
MarcH 28, 1973
PAYEE BUDGET ALLOCATION AMOUNT
PavitLion PusLisH Co. 2. BooKs $ 2.25
Pi1TnEY Bowes 6. MAINT=MAIN, $ 17.00
" " &, SupPLIES 28.00 45,00
PRENTICE=HALL, INC, 2. Books 4,38
PusLic AFFAaIRs CoMMITTEE 18. MAGAZINES 2.40
PrLouaH PusLisHiInNG House 2. Books 10.45
" " " 2. b 9.55 20.00
PusLic Service Er & Gas 6. MAINT,=MAIN 498.71
ReGenT Booxk Co. INC, 2, BOOKS S.66
A.H. RoeMer Co. INC, 2. " ( 5.30)
1" \ " 1" 2. " 138.31
" it 11} n 2 . " 9 . OO
" " ” " 2 . 11} 63 . 63
" " ” 11" 2 R 111 277 . 72
1" 1 " bij 2 . " 27 . 82
" " 1t " o " ( 8. 32)
1 {] 11 ” " 2 . " 1 69 . 02
" 1" [} 11 2 . " 67 . 09
L] " " " 2. " 48-26 787.23
Henry F. ScemioT & Co, Iwnc. 4, SUPPLIES 73.29
"o " ! " 4, " 66.20 139.49
SrectaL LiBRARIES AssSoOC, 2. Books 3.80
STorY House Corp, 2. " . 38.57
TzACHERS COLLEGE PRESS 2. " 2.25
TREASURER=STATE OF N.J. 2. " tyﬂgéfpa 10.00
T.J.C. TrRucKers, INC. 12. TrRANSPTY 12.15
Tyrewri1TER & OFFiceE MacHine Co. 11. Svc. ConTR. 42.50
UNTFLEX, Inc. 4, SuPPLIES 50.00
" B b, " 502.00  552.00
UNipus, IncC, 2. Books 43,45
UniTeo CoFFee BREwWERS, INC. 10. CommM, REL. 26.25
U.S. Dert., oF COMMERCE 2. Books 3.50
U.S. FIGURE SKATING ASBN, 2. " 3.00
Mrs. EDGAR VAIL 2. " 3.50
WesT PusLisHing Co. 2. " 35.00
THE H.W. WiLson Co. 2. " 43,00
VisconsiN L1BRARY Assoc, 2. " 4,00
THe W. B. Wooo Co, 16. EQUIPMENT 76.00
YouNGgs NEWS SERVICE 18. MAGAZINES 15.00
TowN oF WEST ORANGE-HOSPITALIZATION 1. SALARIES 52.97
TOTAL 11,120.56
lLess: CHeck #6823 Mr, HENRY THOMAS = TRAMSFER $ 1,000
CHECK #6824 THomAas C. LEHMAN = TRANSFER 3,500 4,500,00

ACCOUNTS PAYABLE PER BUDGET REPORT FEBRUARY 23, 1973

PAYMZINT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDiT,

AARON EISENBERG & CO. C

1 N

{ i
By: (7

J /7

$ 6,620.56

e
e e s e
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STATENENT SHOWIKG APPLICATION TO LIERARY
SALARIES AS APFROVED IN THE FINAL 1973
BUDGET OF EMERGENCY SALARY APFROPRIATIONS
PER TOWN OF WEST ORANGE RESOLUTION #1693-73
DATED 4/3/73 AND SUPPLEMENTAL |NCREASES TO
SAME BY LIBRARY BOARD OF TRUSTEES PER
RESOLUTION DATED 3/28/73

Part Timez Part TiME
ToTaL Fut TiMe SrR. & JR. Jr, Lie.
SALARIES EMPLOYEES Lis.AssTs. CLERKS
FiuaL 1973 BuoctT, As APPROVED $218,128 $122,672 $ 80,534 $ 14,922
A0 e .
CHERGENCY APPROPRIATION =T OWN
Councin Resoiution #1693-73
pATED 4/3/73 5.5% 1NCREASE 11,176 6,747 4,429 -0
ADDEITICHNAL APPROPRIATION-
Boaro ofF TRUSTEES RESOLUTION
DATED 3/28/73 2.5% 1KCREASE 5,030 3,067 2,013 -C-
AoDITIONAL AMOUNT REQUIRED TO
Reuno ofF ParT TiME EMPLOYEES @
35¢ PER HOUR FOR 22,554 HOURS
A5 STATED 1IN Lisrary EMPLOYEES
Lssoec, RequesT 470 470 =0
Torat TMERQENCY AMD ADDITIONAL
ApPRoPRIATION ~ 83 (ApProx) $ 16,726 $ 9,814 $ 6,912 -0-
e et —_———— e —————— ———————
To B APpPORTIONED AS FoLLOWS:
11 Fuil Time EMPLOYEES @
700 cacn {Per Town oF WeEST
Orange EmpLovees CosT ofF
Living INCREASE) $ 7,700 $ 7,700
T Funt Time Evprovee (Reep)
35 oF 1972 EaRNINGS OF 14,168 1,133 1,133
22 PART TimE EMPLOYEES BASED ON
22,554 sours workeDd (Per LiBRARY
Assoc) @ 35¢ per Hour 1/ 7,893 7.893
TOTAL AMDUNT APRORTIONED $ 16,726 $ 8,833 $ 7,893

Nove 1/ $700 FULL TIME COST OF LIVING INCREASE
@37 Y2MRS. PER WEEK FOR 52 WEEKS 1S
APPROX, 35¢ PER HOUR =
37 1/2 X 52 wks @ 1,950 HOURS PER YEAR
$700 = 1950 HRs =  35,9¢ ROUNDED OFF
70 35¢ HOUR,



SCHEDULE B
Savany Rnuce
Per Bupeny
Aeerovio ey 19753 Tetar,
Town Councit SaLery Range Incremciy or Appnovep App:Cost SaLany ToraL
1973 (Beronre Arver $709 1972 YearLY By Town r ToTal  ForR 1972 lucrEact
FuLe Ting $700 Cosv oF Cosy or Living Base (Mitrin Councie, Living 1973 lwcruoine Fore Tiws
ELPLOYEES TITLE Livine lkciEASE IHeRELSE SaLary Renas) a3 Clueresse  Saiany  Loungevivy Ewnppevess
ALLeriako  Sr.Lis.AssT.  §7,000 - §8,500  §7,700 - $9,200 $6,442 § 558 $7,300  $ 700 $8,000 $6,592 § 1,403
ARONSON Jr.Lig,AssT, 4,500 = 7,50 5,200 = 8,200 5,500 250 - 5,750 7CO 6,450 5,5C0 850
Batowin Lis,Cuk Driver 6,050 - 9,155 6,050 - 9,156 9,154 - 450 9,605 - 9,605 9,605 -
Carpiano  3r, Lis, 8,500 = 13,018 9,200 - 13,718 8,5C0 150 - 8,€50 - 8,650 8,500 150
CusHine Sr. Lis, 8,5C0 - 13,018 9,2C0 - 13,718 10,949 451 - 11,4C0 7C0  12,1€0 10,949 15,151
Czarneski Sr,.lLis, 8,5C0 - 13,018 9,200 - 13,718 10,949 451 - 11,400 7C0  1Z2;1C0 10,949 1,151
ER1CSSON Je,LiB.AseT, 4,500 = 7,500 5,200 - 8,200 6,405 250 150 6,805 7C0 75505 6,556 2590
Forp o " 4,500 « 7,500 55200 - 8,200 6,159 250 150 6,559 700 75,259 6,309 950
Raginowirz " 0 w 4,500 = 7,500 5200 = 8,200 5,924 250 = 6,174 7C0 6,874 5,924 259
Reeo Asst.Lis.Dire 11,000 = 17,500 1/12,133 - 18,633 14,018 1,020 150 15,168 1/1,133 16,301 14,168 2,133
SCHAFFTER  Stc, 6,000 - 8,000 6,700 -~ 8,7G0 6,500 3C0 - 6,800 700 7,5C0 6,500 1,C30
SCROEDER Lis.AssT, 4,500 = 7,500 5,200 « 8,2C0 6,445 250 159 6,845 7CO 7,545 6,595 959
SCHWARTZ " " 4,5C0 - 7,500 5,200 = 8,200 6,495 250 300 7,046 700 7,746 6,796 950
CHow Sr, LiB, 8,500 - 13,018 95,200 ~ 13,718 13,018 - 150 13,168 700 13,858 13,168 762
$116,462  $4,410 $1,800 $122,672 $8,833 $131,565 $118,112 $13,393
Part TIHE
EMPLOYEES
SR, LIBRARIAN 5.50 - 8.00 5.85 - 8.35 2/ 2/
Jr. LiB. AssT, 2,50 = 4.50 2.85 - 4.85 2/ 2/
Totat ParT Tive ExpLoYEES PER ATTACHED 80,534 7,893 2/88,427
Part Time Jr. L18,CLERKS
Torar; Per Avvachco (No CmanGE)1.60- 2,00 1.60 = 2.00 14,922 14,922
Totat = At Evsipovees $218,128  $16,726 $234,854
Note 1/ Cost or Living INCREASE VoTED Mas, ArpROVED BY Boaro oF
EED AT MIETING 3/28/73 AT TRUSTEES: May 2, 1973 =
8% cF 1972 SALARY ErrecTive 1/1/73 o
1.\ w 24
Note 1/ Sce Accompanvinz CaMPUTATION ATTACHED \muﬂnlar




SR, LiBRrARIAN

Sr, & JrR, Liarary

2.

25

RESREREAC L EE

ENPLOYEE

D. CHESTNUT

. .¢2J97V
He BepUamIn
R, CoLEMAN
l. DicKinsoN
R, GLASER

S, Goss

S. ltkin

C. JuLrano
Jo Lepore
Longo
Migho
MANTELL
MARCHESE
MzLicH
0'3BrieEn
O'MzILL
Peary
PorTUESE
Rirren
SYEZDLER
Saoug
SeruasTER
TanoeTre
Yasnco

by
3

« L ] L] L .

OPMmMVUVEIMTULPZTTMT
-

Vx‘suﬁwha_ugﬁ;hw?m SL, w\" — mn\ _ —k.:f —J\
mSW»MRLmﬁh.imuwﬁwmmﬁaw_vm.mrrw (EES
ESTINMATED FRESENT
HCURS m>4m
TITLE FOR YEAR 1972
Sz, Lisrarian 351 $5.75
Fr, LIBRARIAN 1,041 5559 4£.50
Jr, LiB, AssT,. 1,012 2.80
1) 1" 1" m.NN Ntﬂo
oo 1,532 3.10
1 1] " mlwm Nlmo
" " " 1,196 2.60
L i . 3755 2.70
i . " 024 2.60
n " " 1,755 2,70
H N L 858 2,80
" " " 1,194 2.80
" " " 1,558 2.80
1t 1 3] OnNm N.qo
B . " or3 2.70
" " " 754 2,59
oo 1,170 2,60
oo 1,168 3.10
n " " 7¢2 2.59
i L " 1,19 2.50
" " n 1,430 2.70
" " " 780 2.70
" . i 780 2,70
" L i 1,293 3.10
woom 1,19 2,50

2TES [loURS MAY VARY BASZO upoH NEEDS

CF LIDRARY

RATE
INCREASE 1973
$ .50 $5,25
.25 5.75
.15 2.95
.15 2.85
.15 3.25
.15 2.65
.15 2.75
.15 2.85
.15 2.75
.15 2,85
.15 2.95
.15 2.95
.15 2.95
.15 2.85
.15 2.85
.15 2.65
.15 2.75
.15 3.25
.15 2,65
.15 2.65
.15 2.85
.15 2.85
.15 2.85
.15 3.25
.15 2.65

APFROVED ADD TOTAL TOTAL
BY TOWN COST OF  TOTAL  NEW CUE TO
CCUM: IL- LIVING W SALARY COST OF LIV-
SALARY 1973  IMCREASE RATE 1973 (NG RATE
TLCREASE

$ 2,193 $ .35 $5.60 $ 2,317

5,980 .35 6.10 6,344

2,985 .35 3.30 3,340

1,630 35 3,20 1,830

4,979 35 3.60 5,512

1,791 35 3.00 2,028

3,289 35 3.10 3,7C3

5,002 - 2.85 5,C02

1,716 .35 3.10 1,934

5,622 35 3,20 5,616

2,531 .35 3.20 2,831

3,522 .35 3,30 3,940

4,595 .35 3.30 5,141

2,779 - 2.85 2,779

2,583 .35 3.20 2,905

1,998 .35 3.C0 2,252

3,218 35 3.10 3,627

3,79 .35 3,60 4,205

1,830 35 3.09 2,105

3,169 35 3.00 3,588

4,076 <35 3,20 4,576

2,223 35 3.20 2,495

25223 35 3,20 2,496

4,219 035 3,60 4,674

3,169 2,65 3,169
$30,5%4 427 57,893




1.
2.

4,
5
6.
7.
8.
9.
10.
1.
12,
13.
14,
15,

WEST CRANGE FREE FUZLIC LICOARY

T T+ ) A i . e B

SALARY GUIDE FOR PART-TIMT EMPLOYEES -
JR. LIERARY CLERKS (®AGES) o
1973
. Estimatep  PresenT
Hours Rate
EMPLOYEE TITLE For YEar 1972
C. Beattie Jr. LiBRARY CLERK (PaGE 312 $ 1,40
E. BERN 494 1.40
J. BLaIr 598 1.60
R. BoreLLO 858 1.40
B, CaRrrOS 728 1.60
R. HourFe 390 1.40
S. Kasoen 494 1.40
M, Lonco 390 1.40
M. RICHTER 572 1.40
M, RozANSKY 390 1.40
M. RusiINETTI 416 1.40
M, SCHANHAN 754 1.50
B. WAaLTON 520 1.40
R, WANNEMACKER 520 1.40
B, WATLEY 390 1.60
SuMMER HELP AND HoLIDAYS 750
TOTAL - JR. LIBRARY CLERKS -~ PAGES 8,576
ProPOSED
PART TIME EMPLOYEES 1972 1973 ;

JrR. LiBRARY CLERKS - PacEs $1.40-1.70 $1.60-2.00

Note: HOURS MAY VARY BASED ON NEED OF LiBRARY,

ProroOsED
{NCREASE

it e e -

$

.uo
«30
<30
«30
«30
«30
«30
«30
«30
<30
<30
«30
«30
«30
«30

ProrosED

RaTe
_1973

$

1.70
1.70
1.90
1.70
1.90
1.70
1.70
1.70
1.70
1.70
1.70
1.80
1,70
1.70
ﬂ.oo
1,60

SCHEDULE B-2

PrROPOSED
SALARY
1973

$ 530
840
1,136
1,459
1,383
663
840
663
972
663
707
1,357
884
884
741

1,200

$14,922




W e ad el

TITLE
FULL TIME

AssT. LiBRARY DIRECTOR

Sx, LIBRARIAN

Sr, LiBRARY AssT,
Lisrary CLERK DRIVER
SECRETARY

Jr, LiBraARY AssT. |

PART TIME

Sr, LIBRARIAN
Jr., LiB. AssT,
JR, LiB. CLERK = PAGE

FULL TIME

Asst.Liarary DIRECTOR
SR, LIBRARIAN

Sr, LiBRARY ASST,
Liorary CLERK DRIVER
SECRETARY

Jire LIBRARY ASST,.

PART TIME

S, LIBRARIAN
JR. LiB. ASST,
Jin, Lin. CLERK

WEST ORANGE FREE PUBLIC LIBRARY

SALARY RANGE REQUESTS

1973

$11,000
8,500
7,000
. 6,050
6,000
4,500

[ I I I I |

1973
PROPOSED SALARY RANGE
1972

$11,000 - $14,500

8,50@ - 13,018

6,050 - 9,156

6,000 = 8,000

4,50@ - 6’496
5050 - 8000
2.50 - 3016
1040 - 1070

1973 SALARY RANGES AFTER GIVING

AL A A W e

EFFECT 10 "CO5T OF LIVING® |MNCGREASES

COST_OF

LIVING
i NCREASE

$ 1,133
700
700

700

700

35
35

1973
SALARY RANGE
$ 12,133 - $ 18,633
9,200 -~ 13,718
7,700 = 9,200
6,050 b gpgﬁﬁ
6,700 - 8;7@0
5,200 = 8,200
5.85 = 8,35
2.85 -~ 4,85
1.60 = 2.00

SUGGESTED
FULL YEAR

FNCREMENT

$1,000
451
300
300
250

SUGGRESTED
FULL YEAR
§ NCREMENT

$ 1,000
451
300
300
250

025
«15
«10



APRIL 1973



TRUSTEES MEETING MAY 2, 1973
AGENDA

M11UTES PRICR NMIETING:

ViRSe ZIMMERMAN (eR—MRsz—itTTtTnﬁ REQUESTED THAT BEFORE
ANCE OF TWE MARCH 28, 1973 MEETING MINUTES, THERE BE
CCATION OF THE TWO MOTIONS THEREIN MADE BY MRS. ZIMMERMAN
iNG TO SALARY INCREASES FOR LIBRARY EMPLOYEES, WHICH HAD AT
‘AT MEETING DEEIN UNANIMOUSLY ADOPTEDs MOTION IS NOW MADE THAT THE
5 OF THZ MarcH 28, 1973 MEETING BE ACCEPTED, SUBJECT HOWEVER
\z TWO ADOPTED SALARY RESOLUTIONS AS PROPOSED BY MRS. ZIMMERMAN
ST MOD{FIED FOR PURPOSES OF CLARIFICATION TO READ AS FOLLOWS:

PT
RIF
T

-

"MRS. ZIMMERMAN MOTIONED TO RAISE THE SALARIES OF THE LIBRARY
cMPLOYZCS 5.59 AS PROVIDED AND APPROPRIATED BY THE Town CouNcCIL IN THE

1 b

AMOUNT OF $11,176.00
pER Tow: RESOLUTION #1693-73 pateo APRIL 3, 1973 SAME BEING DESIGNATED
AS AN CMERGENCY APPROPRIATION = RETROACTIVE TO JANUARY 1, 1973,

MRS, ZIMMERMAN ALSO MOTIONED THAT THE L1 BRARY BOARD ADD
appRONIMATELY 2,59 ($5,080.00 PLus $470.00) or 5,550.C0

TG Th- SALARY INCREASE VOTED BY THE TOWN, SAME TO COME SEPARATELY FROM

THE ACCUMULATED REVENUE FUND, AS ADVISED BY THE ACCOUNTANT, AND THE TOTAL

0F ALL SUCH INCREASES OF APPROXIMATELY 8% (5.5% PLUS APPROXIMATELY 2.5%) ORg1 e 726.00

SHALL CI RETROACTIVE TO JANUARY 1, 1973 AND APPORTIONED AS FOLLOWS: ¢ )
1. FuLL-TiMz EMpLOYEES: THE SAME $700 ON ACCOUNT OF COST OF

L1VING INCREASC SHALL OE GRANTED TO EACH SUCH EMPLOYEE, WITH EXCEPTION

o7 TAc L1GRARY DIRECTOR, = AS HAS BEEN GRANTED FuLL TIME TowN EMPLOYEES,

ACCORDINGLY,

11 FuLL Tike EmpLoYvees @ $700, or $ 7,700.00

2. LicrARY DIRECTOR: THE COST OF LIVING INCREASE FOR MRS,
, THEC ACTING LIERARY DIRECTOR, SHALL BE AN AMOUNT WHICH 1S EIGHT
PTRCENT OF KHER 1972 SALARY.
ACCORDINGLY,
85 oF $14,168 HER 1972 SALARY, OR 1,133.00

3, Par7T-TIME EMPLOYEES: THE PROXIMATE AMOUNT OF THE $700.C0
CO5T OF LIVING INCREASE SHALL BE PAYABLE YO PART-TIME EMPLOYEES ON THE
3.5iS OF THC ROUNDED OFF HOURLY RATE OF THIiRTY=FIVE CENTS PER HOUR WORKED ¢
Trvs, 37 1/2 FULL TIME HOURS WEEKLY, TIMES 52 WEEKS, IS
1950 HOURS PER FULL TIME EMPLOYEE ANNUALLY.
$7C0.00 DIVIDED BY THE TOTAL OF 1950 HOURS 1S 35.9 CENTS,

WHICH IS ROUNDEGC OFF HERE TO 35 CENTS PER HOUR,

Tuz WooT ORANGE FREE PusLic LiBRARY EMPLOYEES ASSOCIATION, HAS SUBMITTED
0 UINTY=TWO PART-TIME EMPLOYEES WILL BE EMPLOYED IN 1973 FOR A TOTAL OF
22,554 HOURS, OR THE CosT oF LIVING INCREASE FOR PART=TIME EMPLOYEES SHALL
2 ACCORDINGLY,
35¢ PER HOUR TIMES 22,554 HOURS, OR 7,893.C0

TOTAL INCREASES APPORTIONED $16,726.C0

o

T T

T
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Mr.{s) £eoPrs SECONDED THE MOTION BY MRS. ZIMMERMAN
(0R MRS. ZEITLIN] AND URGED TRAT THE MINUTES OF THE PRIOR MEETING ON
March 26, 1973 GE ACCEPTED, SUBJECT TO THE SALARY INCREASE RESOLUTIONS
THEREIN BEING AMENDED CONSONENT WITH THE CLARIFICATION AND MODIFICATIONS
SUEMITTEO AT THIS MEETING. THIS MOTION WAS UNANIMOUSLY ADOPTED.

PERSCNNEL COMMITTEE REPORT:

MrRs. ZEITLIN {OR THE CHAIRMAN?) STATED THAT THE BOARD oF TRUSTEES
HAD BEZEN IN RECEIPT FROM AARON E1SeNBERG & Co., SCHEDULES RELATING TO THE
SALARY INCREASES VOTED AT THE MARCH 28, 1973 MEETING AS WELL AS REVISED
SALARY GUIDES AND RANGES FOR ALL EMPLOYEES FOR THE YEAR 1973, AS FoLLOwWS:

SCHEDULE A: STATEMENT SHOWING APPLICATION TO LIBRARY SALARIES AS
APPROVED IN THE FINAL 1973 BupGET OF THE EMERGENCY
SALARY APPROPRIATION PER TOWN OF WEST ORANGE RESOLUTION
#1693-73 paTED 4/3/73 ALONG WITH SUPPLEMENTAL INCREASES
10 SAME BY LI1BRARY BoArRD OF TRuUsTEES PER RESOLUTION
DaTeo 3/28/73

ScHEbULE Bt  SALARY Guipe For EMPLOYEES - 1973
SchEOULE B=1: SALARY GUIDE FOR PARY-TiMe EMpLOYEES - 1973

ScHEDULE B=2: SALARY GUIDE FOR PART=TIME EMPLOYEES =JR. LIBRARY CLERKS
(Paces)1973

ScHeouLe C: SALARY RANGES BEFORE AND AFTER GiIViING EFFect To "CosT
oF LivinG INcreases".

AFTER DISCUSSION, MOTION WAS MADE BY HRs. -OP(S THAT ALL
OF THE ASOVE SCHEDULES BE APPROVED AND THAT COPIES OF EACR OF SAME, SIGNED
gy MIMEIRS OF THZ BOARD, BE AFFIXED TO AND MADE A PART OF THESE MINUTES. THIS
MOTION WAS SECONDED AND UNANIMOUSLY CARRIED.
BY MRS ziyracerssin)

*
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AGENDA

BOARD OF TRUSTEES MEETING - MAY 2, 1973

(0fficial meeting of April 25th postponed due to vaction absences)

Roll Call

Minutes of Board Meeting - March 28, 1973

Financial Statement

(a.) Bills presented for payment

(b.) Statement of Fund Balances

(c.) Report from accountants

Committee Reports

1.

Personnel Committee:

(a.) Rookmobile driver - Report on ilr. Baldwin

(b.) Employees to be at stations at opening time and remain until
bell rings at closing time,

. Buildinag % Grounds:

Report from !r. Torlucci regarding wall on rear parking lot.

. Legislative

. Financial

. Public Relations:

(a.) Notice to “lest Oranage Chronicle - Library Convention in Atlantic City
Trustees Convention last month.

(b.) Motice of trip to Trenton - iir. Sagosz, Mrs. Reed and Mrs. Allerhand.

(c.) Good publicity - Mrs. Reed - Library Yeek



AGENDA

V. Acting Director's Report

VI. 01d Business

(a.) Copies of Bosin decision to all Board members
{(b.) Contract with Eisenberg Associates for $7200 annually
(c.) Contract with Thomas Lehman

(d.) Termites

VII. New Business

(a.) Memo: State Library - June & - 'lewark Library
(b.) Contact organizations for gifts? attendance?
(c.) Parkina lot approval

(d.) Election Board

(e.) Mr. Honig

Adjournment

Citizens to be heard




WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETIHIG

WEDNESDAY, MAY 2, 1973

The April meeting of the Board of Trustees was held on May 2, 1973. Mrs. Mary
Zeitlin, President, called the meeting to order at 7:45 p.m. Present were Board
members Mrs. Rose Zimmerman, Miss Eileen Flanagan, Mrs. Phyllis Lopis, Mr. William
Sagosz and Mr. Albert Kupferer, constituting a quorum. Also present were Mrs. Lola
Reed, Acting Director, Mr. William Jervey, and several citizens of West Orange.

MINUTES:

Mr. Sagosz requested the first paragraph under New Business to be stricken.

A separate two page clarification of Mrs, Zimmerman's motion under Personnel
Commi ttee Report was submitted to be added to the March minutes. This addendum
stated, in dollar amounts, the raises to be given to the library employees.

Mr. Sagosz motioned that the minutes of the March 28th meeting be ammended

to include this addition. Mrs. Zimmerman seconded the motion and it was passed
unanimously.

FINANCIAL STATEMENT:

Mr. Kupferer motioned to accept the Financial Statement. Miss Flanagan
seconded and it was approved unanimously.

PERSONNEL COMMITTEE REPORT:

Mrs. Reed reported on Walter Baldwin's condition. A recent doctor's report
stated Mr. Baldwin will be unable to return to work for at least a few more months.
Mr. Sagosz motioned to hire a permanent Bookmobile driver with a starting salary of
$7,500 per year. Mrs. Zimmerman seconded and it was passed unanimously.

Mrs. Zeitlin reported to the Board on the proposed additional parking spaces
for library employees. Mr. Torlucci had received bids and submitted sketches on
the construction and the Town Council passed an emergency appropriation for $1,500
to cover the work to be done.

ACTING DIRECTOR'S REPORT:

Mr. Sagosz motioned that Mrs. Reed be authorized to make staff changes as
requested in her report. That is, Mrs. Coffman to be retained beyond her original
severance date and transferred to the A-V/YA Department. Mrs. Martinez to be hired
on a part-time basis before August 1st as Acting Children's Librarian at a rate of
$5.25 an hour. Mr. Kupferer seconded and it was passed unanimously.

Mrs. Zimmerman motioned to retain the Aborn Exterminating Co. on their terms
of $450 for the initial work and a five year warrenty at no additional cost. Mr. Sa-
gosz seconded the motion and it was passed unanimously.
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Mr. Sagosz motioned that the Acting Director's recommendations on vacation
leave be accepted and binding on all employees and in the future all vacation time
should be in by April 15th (May 21st for the current year) and that the employee's
association should be so notified. These recommendations are:

1. A vacation is primarily to provide change and rest. Therefore, the
library's policy is to grant not less than three vacation days at
a time, and not more than three separate periods.

2. Vacation periods are scheduled during June, July and August of each year.
For vacations at other times or across two periods, special permission
of the Director will be necessary. Vacations outside these periods
should be for at least three days. All vacations should be completed by
December 31st of that year.

Mrs. Lopis seconded the motion and it was unanimously passed.

Mrs. Reed suggested to the Board that the library purchase a book deposit
box. These receptacles have been in use by many libraries in our area and have
proven to cut down on book losses. The Board unanimously decided to purchase a

book deposit box to be located near the side entrance of the library.

The Acting Director's Report was unanimously approved.

OLD BUSINESS:

Aaron Eisenberg & Co., the library accountants, had submitted on Oct. 18, 19N
a contract for accounting services in the amount of $7200 yearly fee. This contract
was never voted on. Mr. Kupferer motioned that the accountant draw up a proper
contract to reflect the yearly rate of $7200. Mr. Sagosz seconded and it was
carried unanimously.

Mr. Sagosz reported on the Hobilibrary exhibit he attended this past month
in Trenton. He will keep the Board up-to-date on any other material he receives.

NEW BUSINESS:

There will be a meeting held June 6th on State Aid at the Newark Public
Library. Mr. Kupferer and Mrs. Zeitlin are tentatively scheduled to attend.

The Board of Elections will be using the library Y/A room on June 5th and
November 6th as a polling place. They will use the new senior citizen's apart-
ment complex as a polling place as soon as it is opened.

The Board will meet with Mr. Thomas Lehman and Mr. Henry Thomas at 7 p.m.
on Yednesday, May 23rd, the scheduled date of the next Board meeting.

The meeting was adjourned at 9:20 p.m.
ResPectfully submitted,

‘Geraldine Schaffter



Resolution #1693-73
4/3/73

Resolution

WHEREAS, an emergency has arisen with respect to items
not provided for in the 1973 Budget, and as set forth below;
and,

WHEREAS, N.J.S.A. U0A:4-u6 provides for the creation
of an emergency appropriation in such cases; and,

WHEREAS, the total amount of emergency appropriations
including the appropriation to be created by this resolution
is $11,176.00 and 3% of the total operation appropriations
in the Budget for the year 1973 is $225,763.92

NOW, THEREFORE, BE IT RESOLVED, by the Town Council
of the Town of West Orange (Not less than two-thirds of
all the members thereof affirmatively concurring) that
in accordance with N.J.S.A. 40A:4-46:

1., An emergency appropriation be, and the same is
hereby made to the Board of Trustees of the West
Orange Library in the total amount of $11,176.00
for the following purposes.

a. b5.5% pay increase for full time employees -
$6,747.00.

b. 5.5% salary increase for part time library
assistants - $4,429.00

for a total of $11,176.00.

2. That said emergency appropriation shall be provided
for in full in the 1974 Budget.

3. That the aforesaid appropriation shall come from
surplus, and thaff an emergency note is not required.

4. That the statement required by the Local Government
Board has been filed with the Clerk, and a copy
thereof will be transmitted to the Director of Local
Government.



TRUSTEES MEETING MAY 2, 1973
AGENDA
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Mas. ZIMMERMAN (er—MRres—ZETTCTN) REQUESTED THAT BEFORE
ACCZPTANCE OF THC MARCH 28, 1973 MEETING MINUTES, THERE BE
CLARIFICATION OF THE TWO MOTIONS THEREIN MADE BY MRS. Z{MMERMAN

RILATING TO SALARY INCREASES FOR LIBRARY EMPLOYEES, WHICH HAD AT
THAT ussvxxc CEEN UNAN{MOUSLY ADOPTED. MOTION IS NOW MADE THAT THE

MindTES OF Z MARCH 28, 1973 MEETING BE ACCEPTED, SUBJECT HOWEVER
AAT THT TWO ADOPTED SALARY RESOLUYIONS AS PROPOSED BY MRS. ZiIMMERMAN

BI MCO{FIED FOR PURPOSES OF CLARIFICATION TO READ AS FOLLOWS:

"ras. ZIMMERMAN MOTIONED TO RAISE THE SALARIES OF THE LIBRARY
SMPLOYZIES 5. 5% AS PROVIDED AND APPROPRIATED 8Y THE TowN COUNCIL IN THE
AMOLHT OF
PCR Towi REsoLuTioN #1693-73 paTeo APRIL 3, 1973 SAME BEING DESIGNATED
AS AN ZMERCENCY APPROPRIATION =~ RETROACTIVE TO JANUARY 1, 1973,

MRS, ZIPMERMAN ALSO MOTIONED THAT THE Lt8RARY BoARD ADD

speoMINATELY 2,39 ($5,080.00 PLus $470.00) or

C THZ SALARY INCREASE VOTED BY THE TOWN, SAME TO COME SEPARATELY FROM

KT ACCUMULATED REVENUE FUND, AS ADVISED BY THE ACCOUNTANT, AND THE TOTAL
ALL SUCH INCREASES OF APPROXIMATELY 8% (5.5 PLUS APPROXIMATELY 2.5%) o

RALL T2 RETROACTIVE TO JANUARY 1, 1973 AND APPORTIONED AS FOLLOWS:

-4

cF
S

1. FuLL=Timz EMpPLOYEES: THE SAME $700 ON ACCOUNT OF COST OF
LIVING INCREASE SHALL DE GRANTED TO EACH SUCH EMPLOYEE, WITH EXCEPTION
07 7aC LI1ERARY DIRECTOR, = AS HAS BEEN GRANTED FULL TIME TowN EMPLOYEES.
ACCOXDINGLY,

11 FuLt TiMe EmpLovees @ $700, or

2. Lizrary DIRECTOR: THE €COST OF LIVING INCREASE FOR MRS
y TAC ACTING LICRARY DIRECTOR, SHALL BE AN AMOUNT WHICH 1S encur
ENT OF KER 1972 SALARY.
ROINGLY

pla ]
w

C oM
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SL oF $14,168 HER 1972 SALARY, OR

3e PART=TiIME EMPLOYEES: THE PROXIMATE AMOUNT OF gre $700.C0
CCST OF LIVING INCREASE SHALL BE PAYABLE TO PART-TIME EMPLOYEES ON THE

3iS OF THZ ROUNDED OFF HOURLY RATE OF THIRTY=FIVE CENTS PER HOUR WORKED:

Trus, 37 1/2 FUuLL TIME HOURS WEEKLY, TIMES 52 WEEKS, IS
1920 HOURS PER FULL TIME EMPLOYEE ANNUALLY.
$7C0.00 p1viDED BY THE TOTAL OF 1950 HOURs 1s 35.9 CENTS,
WAICH 15 ROUNDEG OFF HERE TO 35 CENTS PER HOUR.

STy

Tuz Wit ORanGeE FREE PusLic L1BRARY EMPLOYEES ASSOCIATION, HAS SUBMITTED

$11,176.00

5,550.00

R$16,726.00

$ 7,700.00

1,133.00

THAT TUINTY=TWG PART=TIME EMPLOYEES WILL BE EMPLOYED IN 1973 FOR A TOTAL OF

(l l\)-

2,55% HouRs, OR THE CosT OF LIVING INCREASE FOR PART=TIME EMPLOYEES SHALL
22 A CINGLY,
35¢ PER HOUR TIMES 22,554 HOURS, OR
v ’ ’

TOTAL INCREASES APPCRTIONED

7,893.C0
$16,726.C0

o
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Mr.{s) £ePrs SECONDED THE MOTION BY MRS. ZIMMERMAN
{oR MRS. ZEITLIN] AND URGED THAT THE MINUTES OF THE PRIOR MEETING ON
MARCH 28, 1973 GE ACCEPTED, SUBJECT TO THE SALARY INCREASE RESOLUTIONS
THZREIN BEING AMENDED CONSONENT WITH THE CLARIFICATION AND MODIFICATIONS
SUCMITTEO AT THIS MEETING., THIS MOTION WAS UNANIMOUSLY ADOPTED.

EEEFFEEXEEXER NN NN NN NNNE N NXNNENRNXNNHN)

PERSCHZL COMMITTEE REPORT:

MRs. ZEITLIN (OR THE CHAIRMAN?) STATED THAT THE BOARD OF TRUSTEES
HAD BEEN IN CECEIPT FROM AARON E1SENBERG & CO., SCHEOULES RELATING TO THE
SALARY INCREASES VOTED AT THE MARCH 23, 1973 MEETING AS WELL AS REVISED
SALARY GUIDES AND RANGES FOR ALL EMPLOYEES FOR THE YEAR 1973, As FoLLOws:

SCHZDULE A: STATEMENT SHOWING APPLICATION TO LIBRARY SALARIES AS
ApprROVED IN THE FINAL 1973 BUDGET OF THE EMERGENCY
SALARY APPROPRIATION PER TOWN OF WEST ORANGE RESOLUTION
#1693-73 0ATED 4/3/73 ALONG WITH SUPPLEMENTAL |NCREASES
v0 saMeE 8Y LiIBRARY BoArRD OF TRUSTEES PER RESOLUTION
DaTeo 3/28/73

ScHEDULE B: SALARY GuipeE FOR EMPLoYees - 1973
SCREOULE B=1: SaLARY GUIDE FOR PArY=Time EMPLOYEES =~ 1973

ScHEDULE B=2: SALARY GuiDE FOR PART=TIME EMPLOYEES =JR. LIBRARY CLERKS
(Pages)1973

ScAepuLE C:  SALARY RANGES BeFore AND AFTER Giving EfFFect T1o "Cost
ofF LivinG INCREASES".

_A7TER DISCUSSION, MOTION WAS MADE BY /13 L-OP(S THAT ALL
OF THZ ADOVE SCHEDULES BE APPROVED AND THAT COPIES OF EACH OF SAME, SIGNED

gy MIMLIRS OF THZ BOARD, BE AFFIXED TO AND MADE A PART OF THESE MINUTES. THis

MOTION WAS SECONDED AND UNANIMOUSLY CARRIED.
BY MRS zitiraeerrhia)

-




MOBILIBRARY REPORT

In the past two months, I have inspected eight Mobilibraries, interviewed
about twelve people regarding Mobilibrary operation and, at our February meeting,
listened to housewives express considerable interest im Mobilibrary service.

With Mrs. Reed, Mrs. Allerhand and Mr. Baldwin of our library staff, I attended

a seminar in Trenton where a display of Mobilibraries were exhibited.

MOBILIBRARIES vs. BRANCH LIBRARIES

There is a need for Mobilibrary service in West Orange. Our vehicle
services about 36 stops im our 12 square miles including a number of institutioms.
To provide similar service, we heard that West Virginia (state) is putting up
permanent buildings costing about $20,000 each on donated land. If we could get

land, similar construction in West Orange would cost about $25,000.

Not that Mobilibraries are cheap. They cost from $30,000 to $50,000
depending upon the size and furnishings. The life expectancy of a Mobilibrary
18 about 10 to 12 years, average, although I have inspected one that was in

service since 1957 (18 years).

People in Mobilibrary service speak proudly of "their" Mobilibrary and
drivers are likely to service their vehicles rather than have a garage mechanic

do the work.

Our vehicle is about 8 years old and although there are reasons why it has
a shabby outer appearance, it is a servicable vehicle. Maintenance bills in our
files prior to the accident indicate only minor breakdowns. However, out-of

service days due to the breakdowns have not been recorded, at least I found no



log book. Mr. Baldwin knows the vehicle intimately and has done much of the
routine service. The one important thing that was not done, but should be

started as soon as possible is to keep a record of the hours of operation and

the service completed in accordance with manufacturers‘recommendations, especially
on the engine-generator. Drivers I talked to, showed me records of gas consumption,
o0il changes, filter changes, etc. initialled by them each day and reported to the
administrator in charge. Manufacturers recommend this procedure as the one most
important funetion in giving Mobilibrary service with a minimum of service

interruption.

I recommend that we wait one year before taking serious action on the
purchase of another vehicle. In the meantime, I will draw up a specification

based upon the best features of manufacturers standard specifications.

There are two manufacturers of Mobilibrary vehicles, Gerstenslager of
Ohio and J. Moroney of Massachusetts. I have their specifications and will

make a report at a later date on these.

William Sagosz
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IRVING OSTROW
COUNSELLOR AT LAW
24 COMMERCE STREET, SUITE 425
NEWARK, N. J. 07102

PHONE 642-4284

March 30, 1973

Mrs. Mary Zeitlin ~ Mr., Lola N. Reed

36 Colony Drive East 493 Park Avenue

West Orange, New Jersey East Orange, New Jersey

Re: Stephen R. Bosin, Esq.

Dear Mary and Lola:

I enclose herewith copies of the exceptions filed by Mr. Bosin's
attorney to the hearing officer's report and recommendations in

the above captioned matter.

I regret that he appealed, although knowing the claimant, it
was almost to be anticipated.

I would not file a reply to the exception for I feel that the
hearing officer's findings more than adequately covered the
facts without need for further elaboration.

I shall alert you to any further decisions as I receive them.

With every best wish I am,

Very truly yours;

IO::_:w




JAMES A. ALLOWAY
PRESIDENT

WILLIAM DRUZ
CHIEF EXAMINER & SECRETARY

State of New Jeraey
DEPARTMENT OF CIVIL SERVICE

STATE HOUSE
TRENTON, NEW JERSEY 086285

April 12, 1973

In reply refer to:

A-13 - MTC

Telephone - Area Code 609
292-4150

Mrs. Mary Zeitlin

President, Board of Trustees
West Orange Public Library

46 Mt. Pleasant Avenue

West Orange, New Jersey 07052

Dear Mrs. Zeitlin:
I am enclosing a copy of the decision of the Civil Service
Commission rendered on April 5, 1973, on the appeal of
Marjorie Bosin, which is self-explanatory.

Very truly yours,

o L) A ey

William Druz -
Chief Examiner and Secretar

enclosure

I 2




STATE OF NEW JERSEY

CIVIL SERVICE COMMISSION

JAMES A. ALLOWAY, PRESIDENT

STATE HOUSE, TRENTON ® TELEPHONE 292-4150

Aoril 5, 1973

DECISION ON APPEAL OF MARJORIE BOSIN

The appeal of Marjorie Bosin, Junior Library Assistant,
Public Library, West Orange, from her resignation, effective November 23,
1971, under the provisions of N.J.A.C. 4:1-16.1L, for failure to report
Tor duty five (5) consecutive days without authority from November 10,
1J71 to November 23, 1971 inclusive, was brought on for hearing on
September 13, 1972, December 1L, 1972 and January 4, 1973, at Newark,
New Jersey, before Hearing Officer Arnold Samuels. Mr. Samuels rendered
his report and recommendations on February 16, 1973, copy of which is
attached. Exceptions were filed by Stephen R. Bosin, Esq., on behalf o7
Irs. Marjorle Bosin, within the prescribed time. No cross-exceptions

were filed,

Having considered the record and the Hearing Officer's
report and recommendations issued thereon, and based upon the record
herein, and having made an independent evaluation of the same, the
Civil, Service Commission makes the following

FINDINGS OF FACT

L. The appellant, Marjorie Bosin, was employed as a

SSRGS 4

2. The appellant was unjustifiably absent from duty
from November 10 through November 23, 1971, more than five consecutive
business days, without nolide and approval of her superior for the
reason for such absence and the time she expected to return.

3. The appellant, having not reported for duty at any
ime after November 10, 1971, unjustifiably failed to report for duty
within five business days after the expiration of any leave that was
uthorized.

4. The appellant was not on authorized sick leave
according to the usual library rules and procedures from November 1C,
1971 through November 23, 1971.

{CS-4 ® REVISED 6°'70)



Appeal of Marjorie Bosin -2 - April 5, 1973

5. The library and the appellant's superiors did not
impose quantitative or qualitative job assignments upon her that were
not expected to be performed by all other personnel holding the same
Job pitle, and the appellant was not harassed or discriminated against
in such job assignments.

6. The work assigned to the appellant was not intention-
ally calculated to demean her or to cause her hands to become painful,
since most of the tasks that must be performed by all Junior Library
Assistants are repetitive in nature and do involve use of the hands.

7. The appointing authority did not act in bad faith

in invoking a resignation pursuant to N.J.A.C. 4:1-16.1k4 against the
appellant.

CONCLUSION

The appellant's absence and her failure to report for
work on and after November 10, 1971 through November 23, 1971, or obtain
approval of her superior of the reason for such absence, justified the
appointing authority's action taken against the appellant pursuant to
N.J.A C. k:1-16.14(a). The respondent has satisfied its burden of
prool by the substantial weight of credible evidence, and the appellant
has not demonstrated that the appointing authority's action was taken
in bad faith or by reason of discrimination against her.

ORDER

On the basis of the above, the Civil Service Commission
finds that the appointing authority was Jjustified in resigning appellant,
Marjorie Bosin, from her position of Junior Library Assistant, Public
Library, West Orange, under the provisions of N.J.A.C. 4:1-16.14. The
Commission therefore affirms that action and the appeal of appellant is
dismissed.
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Decision rendered by the Civil Service
Commission on April 5, 1973.

I hereby certify that the above is a true
copy of the original which appears in the
official record of the Civil Service

Commission.
Mrs. Bosin resides at William Druz
301 Beech Street Chief Examiner and Secretary
Zackensack, New Jersey Department of Civil Service

Enclosure



HEARING OFFICER!S REPORT AND RECOMMENDATIONS

ON APPEAL OF MARJORIE BOSIN

The appeal of Marjorie Bosin, Junior Library Assistant,
Public Library, West Orange, resignation effective November 23,

1971 under th=

provisions of N,J.A.C. 4:1-16.14, for failure to

report for duty for five consecutive days without authority for

the psriod November 10,

brought on for hearing b
Newark, New Jersey on Se
January 4, 1973,

1971 to November 23, 1971 was regularly
efore Hearing Officer Arnold Samuels at
ptember 13, 1972, December 14, 1972 and
and the Hearing Officer rendered his report and

recommendations on February 16, 1973,

APPEARANCES :

WITNESSES:

EXHIBITS:
R-1
R-2
R-3
R-4
R-5
R-5
R-7
R~-8

IRVING OSTROW, ESQUIRE,
Attorney for the Town of West Orange,
Respondent

STEPHEN R. BOSIN, ESQUIRE,
Attorney for Marjorie Bosin,
Appellant

For the Respondent:

Lola Nicholson Reed
Mary Zeitlin

Helen Benjamin
Claire Schrozder

- Blossom Aronson

Sarah Rabinowitz
Dorothy Ericson
Geraldine Schaffter

For th= Appellant:

Appellant, MARJORIE BOSIN,
testified in her own behalf

Time Card
Timz Card
Time. Cardnl
Tiﬁe‘éard
Time Card
Time Card
Time Card
Tima Card
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(Exhibits, continued)
R--9 Application for Sick Leave
R-10 Application for Sick Leave
R-11 Application for Sick Leave
R-12 Application for Sick Leave
R-13 Application for Sick ILeave
R-14 Application for Sick Leave
R-15 Leave Form
R-16 Application for Sick Ieave
R-=17 Day in Lieu of Holiday Form /
R-18 Application for Sick Leave
R-19 Application for Sick Leave
R-20 Application for Sick Leave
R-21 Day in Lieu of Holiday Form
R~22 Letter dated 11/3/71
R-23 Mcssage dated 11/8/71
R-24a Message dated 8/19/71
R-24b Message dated 8/23/71
R-24c Massage dated 10/22/71
R-244 Message dated 10/27/71
R~24e Msssage dated 11/2/71
R-25 Administrative Code 4:1-17.17
R-26 Letter dated 9/24/71 from Dr. Capell
R-27 Letter dated 10/7/71 from Dr. Kantor
R-28 Mzmorandum dated July 30, 1971
A-1 Letter dated 8/23/71 from Dr. Capell
A-2 Latter dated 8/24/71
A-3 Tim2 Card dated 9/14/71
A1 Letter from Mr. Ehrenkranz dated 9/24/71
A-5A Sheet containing numbers
A 5B Shzet containing numbers
A-6A - A-6L Lists prepared on 10/29/71
A-7a, A-8B Two page documants
A-8 Dr. Capell's final report & billings
A-8B (renumbsred) Letter dated 11/15/71
DISCUSSION

The Appellant, Marjorie Bosin, had been an employee of the
Wzst Crange Public Library since March, 1962. For an approximate

eight month poriod betwean Docember, 1969 and August, 1971 her
employmant there was temporarily suspendedl p2nding resolution of a
Civil Service appeal of her remdval by the library (the subject of
which is not relevant to this appeal), in which appeal Mrs. Bosin
prevailed and was ordered to be reliustated. Tha reinstatement and
resumption of her employment as a Junior Library Assistant commenced
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on August 9, 1971, on which day she first reported for work af-
ter the eight month hiatus. It is this date, August 9, 1971,
that began the employment period for purposes of the facts ad-
duced at this hearing.

The Appzllant continued to work at the Library, with fre-
guent interruptions for sick leave purposes, until November 3,
1971, the last day on which she was present at the library. ©On
November 23, 1971 notification was sent to the Appellant of her
resignation pursuant to N.J.,A.C. 46:1-16.14 for absence from
duty for five or more consecutive days without authority. The
time period of such absence cited in th2 notice was November
10, 1971 through November 23, 1971l. The essence of Mrs. Bosin's
dafense is a claim that she was actually on authorized sick
leave during this period, the cause of which was mistreatment
and harrassment in her work assignmants by Mrs. Read, her
superior and acting library director, so that she bz2cams physi=-
cally disabled and unable to continue work.

Primarily throuyh the testimony of Mrs. Read, the Respon-
dent established that Mrs. Bosin was absent from duty for more
than five consecutive businzss days without notice and without.
approval (T-1 37-41). Although the last partial day worked by
the Appellant was November 3, 1971, a disagreemant between Mrs,
Bosin and Mrs. Reed on that day resulted in a five day suspen--
sion effective on November 3, 1971, for insubordination (R-22 Evd).
On November 8, 1971 a sick call telephone message was received at
the library informing them that she would not be in that day.
Thereafter nothingy further was heard from Mrs. Bosin or from
anyone on her behalf, and on November 23, 1971, after consulta-
tion by Mrs. Reed with the Personnel Committee of the Library
Board of Trustees, thz resignation notice was sent. This con-
sultation was confirmed by the testimony of Mrs. Mary Zeitlin,
President of the Board of Trustees and a member of the Personnel
Committee (T-1 84-85).

In order to keep informed by the employees of absences due
to illnesses, the library operated under a system of sick leave
forms, doctors' certificates and telephone notifications. The
need for these procedures varied depending on the length of time

of an illness and the particular circumstances surrounding each
absence (T-1 37-38), but in any event it was exp=cted that the
library be kept informad during an absence, even by telephone
(T-1 48-51, T-3 186). It is patently clear that Mrs. Bosin was
familiar with these procedures since she had utilized them fre-
quantly and carefully in the past, as evidenced by the many sick
leave forms and telephone massages in evidence., During a series
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of absences 1n September - October, 1971, Mrs. Bosin did report to
the library by teclephone two or three timas during a week (T-=3 170).
However, after November 8, 1971 there was no such contact.

In her own testimony Mrs. Bosin indicated that she considered
herself to be on continuous sick leave after she left the library on
November 3, 1971. since according to Mrs. Bosin, Mrs. Reed allegedly
told her at the time of the argument batween them on that day to
come back when she was well; and that a sick leave form was filled
out and left with Mrs. Reed that day (R-20 Evd). After close scru-
tiny of the facts this theory cannot be credibly sustained as a
reason to justify complete lack of communication by Mrs, Bosin
with the library for the 13 day p=riod bztween November 10 and
November 23. The sick leave form (R-=20 Evd) indicates only an
expected 4% hour abscace on November 3. Mrs. Bosin clearly did
not intend this to operate as anything else, since she herself
called the library five days later on November 8, to report that
she would not be in that day (R~23 Evd). Furthermore, even if
Mrs. Read did tell her on November 3 to return to work when she
was better, such a statement could hardly be relied on by the
Appellant as authority for absence of unlimited duration. The
telephone message of November 8 is again relevant in this regard.

No evidence or testimony was introduced madically or directly by
Mrs. Bosin indicating that after November 8, 1971 the condition
sha complained of, pain in the hand or hands due to tendonitis or
ganglion, prevented her in any way from calling, writing or visit-
ing the library or having someone else do so on her behalf. She
was not hospitalized or so disabled that ordinary contact could
not be made with her employer,

The n2xt question to bz determined is if the library and
its Acting Director, Mrs. Reed, acted in bad faith. Mrs. Bosin
claims that from the first day of her employment after she returned

to th= library, she was harrassed and maltreated by Mrs., Reead who
intentionally assigned work to har that was calculated to and 4id

cause severe pain in the Appellant's hand or hands, or aggravated
previously related madical conditions. According to Mrs, Bosin,

those duties involved such repetitively manual tasks as manding
books, covering books (T-1 108), writing, slipping books, reading
shelves and handling phonograph records. In addition, Mrs. Bosin
alleges that she was discriminated against and intimidated by not
baing given a key to the library and by besing told she was for-
bidden to speak to or have any contact with the public. The
Appellant indicated that the effect of these acts practiced
against her was to force her to take frequent sick leave and that
emotional strain and hostility was created between her and Mrs.
Reed that ultimately resulted in the confrontation of November 3
and Mrs. Bosin's subsequent unexplained absence,
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Tnere 1s little question that the Appellant did experience
pain or discomfort when using her hands or one of them at the
library. In fact, on the very first day that she reported to work,
Aujust 9, 1971, she requested that she be assigned specially selected
tasks that would not unduly involve manual work (T=1 108). These
requests were continuously made during the entire following three
months. According to the Appellant, the requests were intentially
denied hy Mrs. Reed. However, according to Mrs., Read and several
other employees at the library who testified, Mrs. Reed did try to
accommodate Mrs. Bosin as much as possible. Mrs., Hzlen Benjamin,

a co-worker, testified that she never observed Mrs. Read harrassing

the Appellant or singyling her out for exclusion of work other than

routine Junior Library Assistant tasks (T-2 176) . She also indi--

cated that most library work is repetitive in nature. Mrs. Claire
Schrozsder, ancther co- employee, testified that Mrs. Bosin's

general demeanor indicated that she was unhappy with her work and

that she spent considerable intervals of time away from the duties
assigned to her (T-2 192). Blossom Aronson, another fellow employes=,

also testified that sh2 detected no hostility between Mrs. Reed and

the Appellant; and although Mrs. Bosin indicated that some of her

duties were designed to confine har physically, Mrs. Aronson said

shz did not notice this. Mrs. Aronson also commented on what she

thought was an attitude on the part of Mrs. Bosin that she might

have bezen better equipped than somz of the other Junior Library |
Assistants, and she let her co-workers know it (T--3 5-20). |

Sarah Rabinowitz testified that she actually noticed Mrs.
Read being solicitous of the Appellant by asking her to use a cart
for phonograph records instead of carrying them manually, thereby
expressing concern for any possible painful condition of the
Appellant's hands (T-3 26). This witness also testified to a
mzeting that was held by Mrs. Rced at the time Mrs. Bosin returned
to the library in August, at which meeting Mrs. Re=d asked all the
employees to walcome hzr and treat her in the same manner as all
other employees (T--3 26). Mrs, Rabinowitz also indicated that
there were substantial periods of tim2 when the Appellant was
assigned to work at the front desk. Mrs. Bosin, in her testimony,
indicated that she was denied a key to the library and was, there-
fore, forced to bang on the front door in order to gain admittance
in the mornings. Mrs. Rabinowitz explained that no key was really
reguired because there was an open entrance through another room.
In addition, it seems that the locks had bz2en changed due to a
dispute with a formar director and that very few people were given
keys for somz2 time after that.
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Another co-employee, Dorothy Ericson, testified to hav-
ing worked with Mrs. Bosin at the front circulation desk, a task
that was also> repetitive in nature. She also noticed no hostil-
ity from Mrs. Reed toward the Appellant, but commanted that the
Avpellant never seemed to accept the fact that she was not in
charge. Mrs. Ericson also indicated that she saw no evidence of
any prohibitions against Mrs. Bosin's contact with the public
(T-3 53-68).

Mrs. Geraldin= Schaffter, secretary to Mrs. Reed, testi-
fied that Mrs. Bosin frequently came into the office complaining
about the particular tasks assigned to hear and that on most oc-
casions Mrs. Read would give her somethiny else to do (T-3 99-91).

Mrs. Mary Zcitlin, President of the Library Bcard of Trustees,

confirmzd the fact that the locks had been changed due to an unrelated

“problam at about th2 time thz2 Appellant began work at the library,
and that not all omploycces had or needed keys. Regarding certaln
Anventory lists that Mrs. Bosin spoke of having b=2en forced to com-
pile, Mrs. Z=2itlin confirmed that this was a task that had to b=
done duz to certain State requirements (T-3 136). Other witnesses
testified that this particular task was somethingy that was being
done in ths library and was still going on.

Thzre seems little doubt that most all of the tasks per-
formed by Junior Library Assistants are repetitive in nature and
that most of them nezessarily involve use of the hands in one way
or another. Tha testimony of Mrs. Reed anid the other library em-
ployees is credible and convincing, leaving little doubt in my
‘mind that Mrs, Bosin was not, under all the circumstances, a vic-—
tim of intentional and forced discrimination in her job assignments;
althouyh the Appellant may have had that impression, since she did
experience discomfort when handling most of these manual assignmants.

Mrs, Bosin did spend considerable tima assigned to work at thz front

desk, which indicates_that she was_given a feasonable variety of
usual Junior Library Assistant tasks to perform, contrary to” the

impression her testimony attempted to create of confinement almost
solely to allegedly dem=2aninjy manual jobs. Mrs. Reed can hardly b=
criticized for expecting each one of the employees to d» an ordin-
ary day's work, and if some degree of hostility or impatience with
Mrs. Bosin did nmanifest itsclf, after many complaints about the
work and requasts for changes, this is understandable.

Mrs. Reed did seem to sympathize with Mrs. Bosin's problems,
but as Director, she was entitled to th= reasonable use of personnel
in order to keep the library functioning, so long as she did not ex-
ercise bad faith and discrimination in so doing. The substantial



Adpz2al of Marjorie Bosin Page 7

waight of the credible evidence indicates that Mrs. Reeqd attempteq
to cope with Mrs. Bosin'sg Problem as bagt she could, ang that she

did not gct in bad faith or discriminate against her, Furthermore,
if Mrs, Bosin felt, as she has Statedq, that Mrg, Reed was trying to

Wnile Many of tha gick days or partial sick days taken by
Mrs. Bosin during tha Period between August 9, 1971 ang November 3,
1971 (Appellant worked approximately 26 days oyt of 60 duriny thig
period) ware Obviously due to the pain ip her hands, some Of them
were also dua to headaches, toothaches, colds ang Other Problems,
However, the attempt to pPlace the blama for her distressing physi-
cal condition Upon Mrs. Read i1s not justifieg by the evidence,
although tha pain or Conditions Complained of May have bean very
real,

FINDINGS OF FacCT

Based upon all of the relevant anq Credible testimony and
the exhibitsg admitted intg 2vidence, ang having carefully Observeg
the demeanor Of the witnesses, I make the following findings of fact:

L. Tha discussion S2t forth above ig incorporated herein
as irf set forth at length,

2. The Appellant, Marjorie Bosin, was employed as 3
Junior Library Assistant by the wast Orange Public Library.

November 10 through November 23, 1971, more than five Consecutive
business days, without notice ang approval of her Superior for
the reassn for such absence ang the tim= ghe eXpected to return,

4. The Appellant, having‘not éported for duty at any time
after November 10, 1971, unjustifiably Faile3d to report for duty
within fjiye business days after the eXpiration of any leave that

was authorizedc

5« The Appellant wag not on authorizeg sick leave according to
the usual library rules ang bProcedures frop Novemver 10, 1971 through

6. The library ang the Appellant'g Superiors did not im-
bose quantitative op Qualitative job assignmentg upon har that ware
Not expactaqg to ba Parformag by all Othar bersonnsal holding the same
job title, ang the Appelignt was not harrasseqg Or discriminateg
ajainst ip such joh assignmantg,
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7. The work assigned to the Appellant was not intention=
ally calculated to demean har or to cause her hands to become
painful, since most of the tasks that muast be parformed by all

Junior Library Assistants are repetitive in nature and do involve
use of th2 hanis.

8. Thz appointing authority did not act in bad faith in
invoking a resignation pursuant to N.JoA.C. 4:1-16.14 against the
Appellant.

CONCLUSION

The Appellant's absence and her failure to report for work
on and after November 10, 1971 through November 23, 1971, or obtain
approval of her superior of thz reason for such absence, justified
the appointing authority's action taken against the Appellant pur-
suant to NoJ,A.C. 4:1-16.14 (a) . The Respondent has satisfied its
burdea of proof by the substantial weight of credible evidance, and
the Appzllant has not demonstrated that the appointing authority's
action was taken in bad faith or by reason of discrimination against
her.

RECOMMENDATION

It is, therefore, recommended to the Civil Service Com-
mission that th=2 action of the appointing authority in removing the
Appellant from har position be affirmad and that the app=al be dis-
missed, )

ARNOLD SAMUELS,
Hzaring Officer

AS/ahk



WEST ORANGE FREE PUBLIC LIBRARY
EMPLOYEES ASSOCIATION

46 Mt. Pleasant Ave.
West Orange, N. J.

April 26, 1973

Mrs. Mary Zeitlin, President
Library Board of Trustees

46 Mt. Pleasant Ave.

West Orange, N. J.

Dear Mrs. Zeitlin:

Today the staff of the West Orange Free Public Library
received their salary. Words cannot express our
feelings to all of you.

Again, as in the past, "our Trustees" have shown that
they are interested in our welfare and concerned with
our morale, You have given us your trust and full
cooperation in granting us our increases.

We can show our appreciation by doing our best for our
Library and continuing to give good service to our
borrowers.

Again, we say "thank you".

Most sincerely,

" Sarah Rabihowitz
President '
WeOuF.P.L.E.A,

cc: To all trustees




ACTING DIRECTOR'S REPORT
TO THE
LIBRARY BOARD OF TRUSTEES

Hay 2, 1973

The West Orange Public Library has been functioning for the past months
with a severe shortage of professional help. WNow that the vacation season is
upon us and some of our staff are already on Annual Leave, we are feeling the

pinch much more than ever,

In order to keep our professional requirements up to par, and ‘at the
same time provide good library service to our users, I respectfully request
that we continue to retain the services of Mrs. Dawn Coffman beyond the original

geverance date.

There is no doubt that Mrs. Coffman is an asset to our library. She
i8 reliable, hard-working and shows a willingness to piteh in and help wherever
needed. Her special interest is in Audio-Visual Education, an area where we

lack any talent in our present staff.

With the approval of the Board of Trustees, I would like to transfer
Mrs. Coffman to the A-V/YA Department ag our Media Specialist, with the idea
of eventually phasing out the YA Department, thereby making it a part of the
Adult collection. Phasing out YA areas seceme to be the trend in libraries today
because it has been found that young adults make use of the adult section in
preference to their own. Mre. Coffman will still be working on a part-time

schedule at the same rate of pay.
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For the position of Children's Librarian, I recommend the hiring
of Mrs. Jane Martinez, a recent graduate of Rutgers University Graduate School
of Library Sewvice. Mra. Martinez would be hired on a temporary part-time
basis at a rate of $5.25 an hour. She is to be in charge of the Pre-School
Story Hour, ordering and cataloging books for children, ete. In order to
acquaint herself with the library and its resources, and to make preparations
for the Story Hour session, I suggest that Mrs. Martinez be hired not later than

August 1, 1973.

Mr. John Barton, our temporary Mobilibrary driver, has left us and
moved to Virginia. He walked away with our keys to the Mobile unit, the

library key and a key to the men's room.

Through the efforts of Mr. Barton's aunt, Mrs. Mechen, of Bloomfield, we
have been in contact with him. He assured me by telephone that he was mailing
all keys last Yednesday. The keys have not been received as yet. We

are holding Mr. Barton's check until the keys are safely in our possession.

Several persons have applied for the job as clerk/driver. Probleme
have arisen because (1) we only pay once each month, (2) the appointment is
temporary, (3) we are not clear what the decision will be about Mr. Baldwin.
Those drivers we are interested in hiring are presently employed and camnot

sacrifice their jobs until assured of continuous employment.

Mobilibrary users arve again upset because the unit has not been on the
road these past two weeks. So, please give some serious thought to this matter

and make a decision as to what we can do about hiring a driver and on what basis.
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Since the last meeting we have acquired one typewriter and two new desks.

On order are three secretarial chairs and two additional typewriters.

Three exterminating company representatives were in to inspect the library
and have given us estimates as follows--
1. Terminex International Ine.
K.M. Sasson - representative
Termg: $1,630.00 for first year's service to entire building
plus tax. Annual rate of continuation of this service

te $50.00 plus tax.

2. Aborn Exterminating Co.
D.M. Schatzberg-representative
Terms: $450.00 for area where termites are presently located for

five years at no extra cost.

3. Western Exterminating Co. -- no estimate received.

Recently I made a survey of a number of libraries in our area as to
whether or not they have or favor book deposit boxes. The consensus is that
a book deposit box is a necessity. Even though occasionally some mischievous
person places things other than books in the receptacle, it is good to have one.

Also, many feel that their losses are much less since installing the receptacle.

Book theft and mutilation are big probleme with us. Would you like

to give the idea of a book deposit box a try?
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We have made ourselves popular with librarians, teachers and some
organizations in toun since the newspaper announcement about our involvement

in the newly established film eircuit.

Mre. Coffman has been instrumental in sending packets of materials to
schools and private organizations informing them of the service. The response

has been overwhelming.

VACATION
Our effort to permit the staff to select vacation time anytime during the
calendar year has failed. Probably because of too much leniency on the administrator'=

part.

Problems being experienced are very real. Efforts to secure definite vacation

dates selected by employees leaves a lot to be desired.

Since our first concern is the smooth operation of the library, I recommend

that we institute the following rules:

1. A vacation is primarily to provide change and rest. Therefore, the
library's policy is to grant not less than three vacation days at a time,
and not more than three separate periods.

2. Vacation periods are scheduled during June, July and August of each year.
For vacations at other times or across two periods, special permigsion
of the Director will be necessary. Vacations outside these periods
should be for at least three days. All vacations should be completed by

December 31 of that year.
Respectfully submitted,

X LA s

Lola N. Reed
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| MARCH, 1973
VWest Orange Ruo&sc Likrary

LIBRARY BOARD MEETING OF May 2, 1973 as oF APrRIL 25, 1973

BILLS/
ACCOUNTS
. TOTAL . ACCUMILATED PAYABLE
PROPOSED BUDGET 19;2 CUCGET UNEXPENDED '3/31/73 ° BUDGET
1975  EXPENDTTURES . [EXPENDITURES BUCGET PRESENTED 0 FOR BALANCE
EXPENDITURE DETAIL  DUDGET FOR MONTH ., H"’(U 3ALA$\C._. APi I\OVAL AL __AZAJ_INU}_:
OF MarcH MARCH, 1972 ON 3/31/73 THiS METING  3/31/73
1o Salaries 260,928 18,978.60 52,557.9% 208,370.07 1.85| 208,368.22
[
2. 3o0oks 60,000 2,336.88 6,849.75_53,150.25/_3,379.60__49,770.65
1 i
e dinding 1,600 32,30 43.99  1,556.10 1,556.10
i
Lo Supplies 10, 000 1,129.81 2,034.65 7,965.35| 582,34  7,383,0]
5. Insurance 4,000 23.0q 3,977.C0 ¥ 3,977.00

O, Maintenance = Main
(does not include
any salaries);
rooving repairs;
moisture proofing;

oiljair-condition)8,250 1,082.05 | 1,612.16! 16,637.84 23015 12002 1)

1
7+ Maintenance-Tory Core540 135,00} 405.00 | 405,00
3e Ma1n;enawce-Mob1Isb.3-5oo 94.46 94-45# 3,405.54 3,405.54

(includes gas, oil, 1V 1
repairs, parts, etc. ' ' |
Motor runs all day '
winter and summer
for _hcatécooling)

{
9¢ Telepnhone 1,500 134.08 255.45; 1,244,55 129.17' 1,115.38

10.Conmunity relations;
publicity; reading

contesis, cte,.. 500 36.75 81.34 418,66 52.50|  sss.1a
iT.Service contracts 1,000 | 93,30 | 377.50 622.50[ 71,95( 550.55
12,Transportation 350 54,23 54.2ﬁ 295.77 ! 295,77
Tﬁ.?ostage 1,500 323,30 623.3%: 876.7o§ I 876,70
i4.Conventions 15500 166.35 166.35? 1,333.65! % 1,353.65
150hudit 150 | ! 1so.oo§ | 150,00
HEaEquipment 12,000 128.50 128.50i 11,871.50| _160.751 _11,710.75
i/.Contingency 500 é 500.00 L 500,00
tUaMagazines 4,000 29.78 359, 68 3,640.32’ 21,20 3,619.12

1

51394.47§ 250.41 5,144.06 /

i

19¢hudio=visuals
microfiim;phono rec,,
reproductions;framing
EEE v 6,000 605.53 605, 53

20 Kerox{inc. supplies) -0-

SENEPEPP | PG, .- T N

2i.Accounting services 7,200 600.00 1,200.00 6,000.00‘ 600.00 22400.00
22,.Consultant "
\architect's pre11m.
drawinas ) 3,500 | 232092004

e

3,500.00

398,518 25,875.92 67,202.73 331,315.27 6,185.50 325,129.77
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WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1973 BILLS PRESENTED FOR PAYMENT

ON MAY 2, 1973 AS OF APRIL 25, 1973

CHECKS ARE DATED
MArRcH 29, 1973

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
6880 TowN OF WEST ORANGE = S0C. SEC.
MONTH OF MArRcH 1973 1. SALARIES . $§ 917.92
6881 NATL. Nwx & Essex Bank '
W/T EMPLOYEES = MARCH 1973 1. " 1,933.9
6882 P.E.R.S. #20284
MARCH 1973 PeEnsion & Loan s " 670.70
6883 PoE«R.S, CONTRIB. GROUP INS, FuUND 1. " 69.07
6884 P.E.R.S. SUPPLEMENTAL ANNUITY 1. " 69.06
6885 Toun ofF WesT ORANGE '
FeoerRAL CREDIT UNION SAVINGS | TR 300.00
6886 Town OF WEST ORANGE
Soc. Sec. EMPLOYERS=18T QTR, 1973 . " 2,834,91
6887 Town oF WeST ORANGE
HosPiTALIZATION APRIL 1973 1. " 399.11
6888 Town of WesT ORANGE
ADMINISTRATIVE - 15T QTR, 1973 1. " 1.00
6889 WasHiNGgTON Auto Boovy, Inc, 8. MAINT,=BKL, 1,342.50
Ner PAYROLL CHECKS MARCH=-1973
#817-870 1. SALARIES 11,708.83
SUB-TOTAL 20,247,04
ADD: CHecks #6821-6879 PRESENTED FOR
PAYMENT MArRCH 28, 1973 11,120.56
PETTY CASH CHECKS #217-240 PRESENTED
FOR PAYMENT 18T QUARTER 1973 $ 430.17
Less: EXCHANGE CHECKS To E, BERN 173.81 256.36
SUB-TOTAL 31,623.96
LESS: CHeck #6823-Mr, HENRY THOMAS-TRANSFER 1,000,00
CHECK #6824=THoMAs C. LEHMAN=TRANSFER 3,500.00
INSURANCE REIMBURSEMENT 8¢ MAINT,=-BK, 1,248,046 5,748,04
TOTAL DISBURSEMENTS - MONTH OF MARCH 1973 PER BUDGET REPORT $25,875.92
p—————— e
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

B

PREPARED WITHOUT AuDIT,
AARON EISENBgRG & CO, C.P.A,s

oy [
BY: v—‘(q/:!\ Lt /( Gl /:f Loy r.f = G .

/



DATE

1/6/13
1/9/73
1/18/73
1/24/73
1/29/13
2/1/13
2/1/13
2/26/13
2/26/13
2/26/73
3/1/73
3/1/73
3/12/73
3/20/73
3/26/73
3/21/13
3/28/73
3/28/73

3/28/13
3/29/13
3/29/73
3/28/13
3/30/73
3/30/13

PAYMENT RECOMMENDED BY:

WEST ORANGE FREE PUBL

1C LIBRARY

MARCH 1973 BILLS PRESENTED FOR PAYMENT

ON MAY 2, 1973 AS OF APR

IL 28, 1973

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF JANUARY, FEBRUARY, MARCH 1973

Xete Didel

PAYMENT APPROVED BY:

PREPARED WITHOUT AupIT,.

AARON EISENBERG & CO, C.P.A.s

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
217 ELLen BeRrRN TRANSFERS $ 50,09
218 GERALDINE SCHAFFTER 12. TRANS. 6.83
219 MARY ZEITLIN 12. " 10,00
220 LoLa Reeo 2, " 6,50
221 ELLEN Bern TRANSFERS 19,77
222 Dawn COFFMAN 19, Aupio-Vis. 5.23
223 LoLA Reeo 4, SuPPLIES 8,90
224 NeJe. LIBRARY TRUSTEE ASSN, 14, CONVENTIONS 11.00
225 GERRY SCHAFFTER 12, TRANS, 5.30
226 ELLEN BERN TRANSFERS 41,16
227 Le Jouns, Inc, 10, ComMM, REL., 10,50
228 LoLa Reeo 12. TRANS. 5.00
229 MARY ZEITLIN 13. POSTAGE 23.30
230 Dawn CoOFFMAN 14, CONVENTIONS 6.50
e GERALDINE SCHAFFTER 12. TRANS, 3.45
"t ,232 E. L, CzAaRNECKI 14, CONVENTIONS 8.00
233 NedoL. A, «CZARNECKI & COFFMAN 14, " 16.00
234 NeJ.L.A.=MEAL RES, CZARNECKI
& COFFMAN 14, b 24,75
235 L 1BRARY WORKSHOP 14, " 17.85
236 LoLA Reep=N.J.L.A. 14, " 28.25
237 N.J.L.A., LoLA ReeD 14, " 4,00
238 ELLEN BERN TRANSFERS 62,79
239 BERGEN TRAVEL AGENCY 14, CONVENTIONS 50,00
240 LoLa Reeo 12, TRANS. 5.00
TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF JANUARY, FEBRUARY, MARCH 1973 $ 430,17
. e e g

Bv: ééziaw !éiJuvﬁlxq Tr4éi

/




MARCH BILLS, ACCOUNTS PAYABLE - MARCH 31, 1973

WEST ORANGE FREE PUBLIC LIBRARY

PRESENTED FOR PAYMENT - MAY 2, 1973 AS OF APRIL 25, 1973

CHecKks ARE DaATED
Aprit 1, APrIL 13
AND May 2, 1973

VOUCHER

NUM3ER

6890
6891
6892
6893
6894
6895
6896A

ZErxXcCc—=IXoOoOmMMOoOOo

6897
6898
6899A

OTMMOoO O

6900
6901A

6902A
6903
6904
6905 .
6906A

6S07A

C—TOMMOOD

6908
6909
6910
6911
6912A

PAYEE BUDGET ALLOCATION AMOUNT
PeETTY CASH CHECKING A/c TRANSFER $ 200,00
JoHN BaArRTON 1« SALARIES 189,00
JOHN BARTON 1. SALARIES 194,00
AMERICAN LIBRARY ASSOCIATION 2. Books 7.50
ArRNO PRESS, INC. 19. Aupio Vis., 78.00
AUTOMATIC DATA PROCESSING 11. Svc. CONTR, 56.95
THe Baker & TaviLor Co, 2. Books $ 156.18
11} " 114 " 2 . " 1 1 6. 78
L] n 1 " 2. ” 42 . 1 6
i ] 1] ” ” 2 : 1] 72.0.‘
u " " " 2. ” 62. 43
f 1] " 11 2 " ( 82 . 50)
" " " " 2: " 6.29
[1) " 1 1] " 2 [1] 91 . 78
” " " " 2 ¢ L1} 1 0. 1 8
11} ” " " 2. 1" 80.05
n 1] " n 2: " 13. 77
" ” 11} 1" 2 (1} 55.00
nooow oo 2. " 169. 90 794.03
BARRONS EDUCATIONAL SERVICES, INC, 2. Books 11.55
WALLACE B. BLACK, INC,. 2, " 157.50
R. R. Bowker Co. 2. " ( 35.00)
n " " 2 " -‘ 8 R 95
n wooow 2., 73.00
1 1] [1] 2 . ] ( 1 3 . 95 )
" 1 " 2 . " 1 9 R 95
1"t n " 2. " 34. SO
* " " 2. " 24,75 122.20
BrRi1ck CHURCH APPL1IANCE 4, SUPPLIES 2.67
Bro=DART, INC. 4, " 210.00
1t n " 4. [1] 39. 60
i " " &4, " 24,02 273.62
CHaMBeErRS Recorp CorP, 19, Auoio Vis, 20,00
i " " 19. " k4 97.43 117,43
CoMMoNwEALTH WATER Co, 6. MAINT.=MAIN 41,88
NaTHANIEL DaME & Co, 2. Books 16,92
THE DARTNeELL CoORP, 2. t 7.12
Di1aMonNsTEIN Book Co, INC, 2., ' 42,57
" " " " 2, " 39,17 81.74
DousLEDAY & Co. INnC, 2. " 44,58
" N " 2, " 15,83
1" " " 2 . 3. 78
L 1] ] 2 . 11 5. 58
" n " 2. " 29.82
" " " 2, " 21,91
" 1] 1] 2. n 6.29
" " 1] 2, " 16. 46
" ] n 2. " 3. 78
" " " 2, " 28,62 176,65
DrRAMA Book SPECIALISTS/PUBLISHERS 2y " 5.26
AaroN E1sensere & Co, 21. AccTs. Sve. 600,00
FioeLtTy Parer & SuepLY Co. 4, SupPLIES 57.96
FiNe HARDBOARDS=-AMER ICAN WALNUT AssoCc. 18, Macs. . 2.20
ResearcH Co, 2. Books .
GAhE g " " ' 2. " 14,70 40,26




WEST ORANGE FREE PUBLIC LIBRARY

MARCH BILLS, ACCOUNTS PAYABLE - MARCH 31, 1973
PRESENTED FOR PAYMENT - MAY 2, 1973 AS OF APRIL 25, 1973

CHECKS ARE DATED
Aprit 1, ApPriL 13
AND May 2, 1973

e e e e e —— et A A+ A £ R b gy S e Y D e e

e ——

VOUCHER
NUVMBER PAYEE BUDGET ALLOCATION AMOUNT
6913 GAYLORD BROS. INC. 16, EQUIPMENT $  160.75
6914 GENEALOGICAL PusLisHING Co. 2. Books 10.21
- 6915 GENERAL LEARNING CoORP, 2., Books 65.99

6916 GoLpsMITH Bros, INC, 4, SuPPLIES 2,00
6917A JosTeEns CATALoGUE CARD CORP, 4, : $ 15,95

B " " i " 4, 2.90 18.85
6918 THE LAwYers CooPerATIVE Pus. Co, 2. Books 39,80
6919 LiBrARY OF CONGRESS 4, SUPPLIES 1.05
6920 LiviNgsTON CAMERA MART 19. Auvpto=Vis, 54,98
6921 Mooby's INVESTORS SERVICE, INC. 2. Books 150,00
6922 NATIONAL GEOGRAPHIC SOCIETY 2s 415.;2
6923 NATIoNAL Fuer Oir, iINcC. 6. MAINT.=MAIN 1.
6924 NATiIONAL PEN 4, SUPPLIES 65,31
6925 NATIONAL TECHNICAL INFORMATION SERVICE 2. Books 3.00
6926A N.J. BeLL TeLepHone Co. 9, TELEPHONE 102.62 129.17

B 11} n [ 1] " 9. 2 .55 .-‘
6927 OsTER'S 2. Books 7.64
6928 PiTNEY=-BOWES 4, SUPPLIES 87,05
6929A PRENTLCE-HA%L, |Nﬁ. 2. Books 72.2?

Ll 2. 1 1] R

2 " ” 11 2. " 6.44

D ” 1" " 2. 11] 12.93 97.16
6930 PusLic ServiceE E & G 6, MAINT.,=MAIN 482,48
6931 ReGeNT Book Co. INC, 2, Bogks 2.98
69323 A, ﬁ. ROEMER Cs. g: ; 10;:é$

C ” " 7"t 2. 11} 378.85

D " @ " 2. " 32.25

" b = 2. " 64.61
? " " i 2 " 10,27
” " " ”

S x et

l " n " 2' " 22.49

J " "o 2. " 309.48

K o S 2. " 15.53

L n 1" ” 2. 11} 172.09

';J "t [1] " 2. " 50.30

0 " e 2. " 8.33  1,367.79 |
6933 SARANO, INC. 4. SuppLIES 33.37
6934A HENRY F. SCHMIOT 4, ' 37.77

B " " 4, " 2.69 40,46
6935 CHARLES SCRIBNER'S SONS 2 Bgoxs 28,35
6936 SuBuRBAN HOMES GUIDE 2. 3.69
6937 SusursaN LIFE, INC, 18. MaGs. 4,00 |

- 6938 TyPewriTER & OFF1cE MacHINE Co. 11. Svc. CONTR, 15,00

6939A UniTteo COFFEE Bnngns 10, Cgum. RsL. gg.gg 5250 |
, B n " Li 10. R .
6940 UNiTED NATIONS PUBLICATIONS 2. Bgoxs 22.00
6941 UNITED WAY OF AMERICA 2o . g.gg
6942 Henry Z. WALCK, INC. 2, .
6943A WesT PusLIsHING Co. INC, 2 " 25,00

B - " N N 2. " 25,00 50.00
6944 WE I SENBERGER SERVICES,INC. 2. " -_— 44,00




WEST ORANGE FREE PUBLIC LIBRARY

MARCH BILLS, ACCOUNTS PAYABLE - MARCH 31, 1973

PRESENTED FOR PAYMENT - MAY 2, 1973 AS OF APRIL 25, 1973

VOUCHER

NUMBER PAYEE

6945 WoooaLL PusLisHING Co.
6946 Youngs News SeRrviIcCE
6947 PeEsReS,

6943 BAKER & TAYLOR

Cuecks ARe Dartep,
ApriL 1, ApriL 13
AND May 2, 1973

TOTAL CHECKS #6890-6948 PRESENTED FOR PAYMENT

ON MAY 2, 1973

Less: CHECKS NoT ACCOUNTS PAYABLE:

#6890 PeTTY CASH
6891 JoHn BARTON
6892 JoHN BARTON

ACCOUNTS PAYABLE PER BUDGET REPORT - MARCH 31, 1973

PAYMENT RECOMMENDED BY:

Foen LN A

BUDGET ALLOCATION AMOUNT

2. Books $ 6.50
18, Mags, 15.00
1e SALARIES 1.85
2. Books 38,19
6,768,50

TRANSFER $ 200,00

1. SALARIES 189.00
1. " 194.00 583.00
$ 6,185.50
==

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

AARON EISENBERG & CO, C.P.A.s

7}

By: {/Jéibﬂ«

/
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A GENDA

BOARD OF TRUSTEES MEETING - MAY 23, 1973

I. Roll Call

II. Minutes of Board Meeting - May 2nd (April meeting)

(a.) Corrections of minutes

III. Financial Report

(a.) Budget Report
(b.) Bills Presented for Payment

(c.) Statement - Funds & Balances

IV. Standing Committee Reports

(a.) Personnel Committee
(b.) Building & Grounds
(c.) Legislative

(d.) Finance

V. Acting Director's Report

VI. O01ld Business

(a.) Sign Eisenberg contract
(b.) Parking lot
(c.) Employees Association

(d.) Report on Vacation Schedule

VII. New Business

(a.) Transcript - Ostrow

(b.) Auditors - Mr. Honig

Adjournment




WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

WEDNESDAY, MAY 23, 1973

The Board of Trustees met with Mr. Thomas Lehman, architect, and
Mr. Henry Thomas, library consultant, prior to the start of the
regular meeting. :ir. Lehman discussed the preliminary drawings of
the new addition. Suggestions and changes were made. Mrs. Zeitlin
signed the architect's contract and Mr. Lehman received a retainer
check for $3,500. Mr. Thomas received a check for $1,000, the bal-
ance of his consultant's fee.

The meeting was called to order at 8:10 p.m. by President,
Mrs. Mary Zeitlin. Present were Board members llrs. Rose Zimmerman,
Mrs. Phyllis Lopis and Mr. William Sagosz constituting a quorum.
Mr. Albert Kupferer was present for the approval of the Financial
Statement. Also present were Mrs. Lola Reed, Acting Director,
IMr. William Jervey and several citizens of West Orange.

MINUTES: May 2, 1973 (April meeting)

Mrs. Zeitlin brought to the Board's attention the motion by
Mr. Sagosz under Personnel Committee Report concerning the hiring
of a permanent Rookmobile driver at a starting salary of $7,500 per
year. She was advised by the accountant that this motion does not
require a resolution at this time because of a sufficient balance
in the salary line.

Mr. Sagosz motioned to accept the minutes as amended.
Mrs. Zimmerman seconded the motion and it was passed unanimously.

FINANCIAL STATEMENT:

The format of the Financial Statement has been revised by the
accountant. This was done to provide a clearer understanding of how,
why and where the budget is spent.

The Board has received a contract from Eisenberg & Co. for
accounting services in the amount of $7,200 per year. It was unani-
mously approved to accept the contract and a copy will be made a
permanent part of the minutes.

It was noted that the Tory Corner quarterly rental fee has
been paid for the summer months even though the branch closes during
this time. Also, the Community House uses the branch as a meeting
room after hours and several items have been misplaced. Mrs. Zeitlin
will contact !Mr. idagee to check if there is a copy of a lease on file.



BOARD OF TRUSTEES MEETING - MAY 23, 1973 page

Mrs. Zimmerman motioned to accept the Financial Statement.
Mrs. Lopis seconded and it was passed unanimously.

COMMITTEE REPORTS:

BUILDING & GROUNDS - The waterproofing of the wall facing
Town Hall has been completed by the Colonial 'Jaterproofing Co. TVlork
has been started on the employee's parking lot in the rear of the
library.

LEGISLATIVE - Copies of a letter supporting state aid to be
sent to congressmen in our area have been placed at the front desk
where patrons can fill them out.

ACTING DIRECTOR'S REPORT:

Mr. Sagosz motioned to appropriate $125.00 from community
relations to join the Essex County Traveling Exhibits Circuit.
Mrs. Lopis seconded the motion and it was passed unanimously.

Mrs. Lopis moved to accept the Acting Director's Report.
Mr. Sagosz seconded and it was passed unanimously.

NEW BUSINESS:

Mrs. Zimmerman motioned to make available $1,008 from the
Excess Property Account (#15653) if it becomes necessary to purchase
the transcript in the Robert Jonas case. Ir. Sagosz seconded the
motion and it was passed unanimously.

iIr. Honig was in contact with Mrs. Zeitlin regarding the cost
of the library audit ($3,600). It was suggested that further dis-
cussion on this matter be tabled until the next meeting when the full
Board can meet with ilr. Honig.

The next Board meeting is scheduled for Wednesday, June 27th
at 7 p.m.

The meeting was adjourned at 9 ».m.

Respectfully submitted,
. A, /.
/g“‘ ews (,43/,7/,5
y _ /-

Geraldine Schaffter



ACTING DIRECTOR'S REPORT
TO THE

LIBRARY BOARD OF TRUSTEES

May 23, 1973

Since the Board of Trustees meeting on HMay 2, I have obtained

the requested vacation schedules from library personnel.

In connection with the adopted plan for annual leave days, I
respectfully ask that we change the minimum number of annual leave

days taken at a time to one, instead of three.

At a meeting of Essex County Library Directors on Tuesday,
May 22, 1973, at the Livingston Public Library there was much dis-
cussion of cooperative book buying for all libraries in our county.
Mr. Howard Vogt, Director of Bloomfield Public Library, will in-
vestigate further into the matter and report to the group at the

time of its next meeting.

The Directors also discussed the possibility of television
hookup with Channel 50 WNJTV in Little Falls. This possibility is
to be investigated by Mr. Arthur Curley, Director of Montclair Public

Library.

An Essex County Traveling Exhibits Circuit is being organized.
An incentive grant under the State of New Jersey's !ini-Grant Program
is being applied for. For a fee of $125.00 and a letter of intent
by the President of our Library Board we can become members. If we

wait until later to join, the fee will be doubled, or even more.



Acting Director's Report -- May 23, 1973 page 2.

I strongly recommend that we join this organization. It is

a worthwhile project and one which, I feel sure, will grow.

The New Jersey Library Association Convention was attended by
staff members Mesdames Dawn Coffman, Emma Lou Czarnecki, Dorothy
Chesnut and Lola Reed. Also, one Library Trustee, Mrs. Mary Zeitlin,
attended. We all returned with many new ideas and plans for the

library.

Our library and mobilibrary keys have been returned to us by

Mr. John Barton, the former temporary clerk/driver.

The new clerk/driver, [ir. William Toohey, began work on May 14.
He is mature and is doing a good job. We are very pleased with his

services.

Respectfully submitted,

K WGk

Iola N. Reed



AARON EiseNBERG & Co.
Corbifoect Hoblio Hoountants
76 SouTH ORANGE AVENUE

AARON EI1SENBERG, C.P A. So. OrRANGE, N, J. 07079

STEWART S.MANHEIN, C. P.A. —
ARea CopDE 201 762-1507

Mav 18, 1973

THe BoArRD OF TRUSTEES
WEST ORANGE FREE PuBL{C LIBRARY
46 Mr. PLEASANT AVENUE
WesT ORANGE, New Jersey 07052

GENTLEMEN?

WE TRANSMIT HEREWITH cories of THE L1BRARY BUDGET AND FINANCIAL
REPORT FOR THE MONTH OF APRIL 1973 FOR PRESENTATION AT THE May 23, 1973
L1BRARY BOARO MEETINGe PLEASE NOTE DEPARTURES IN THESE REPORTS FROM THE
PRESENTATION GIVEN HERETOFORE AS FOLLOWS:

(1) Buoaer ReporT MoNTH OF APRIL 1973, HENCEFORTH THIS REPORT
SHALL PRESENT THE BUDGET AS MODIFIED THRU TO THE END OF THE MONTH TO DATE,
NOTE THAT THERE 1S RECLASSIFICATION OF THE LINE [TEMS CONSISTENT WITH THE
RECOMMENDATIONS MADE IN THE MUNICIPAL ACCOUNTANTS REPORT FOR THE YEAR ENDED
Decemeer 31, 1972,

(2) BuoGET REPORT MODIFICATIONS FOR THE YEAR 1973, THIS 18 A NEW
ADDITION TO THE MONTHLY STATEMENTS AND [S DESIGNED TO SHOW ALL CHANGES 1IN
BUDGET LINE ITEMS FROM PROPOSED BUDGET TO ADOPTED BUDGET AND T INCREASES OR
DECREASES IN SAME RESULTING IN THE MODIFIED BUDGET AND ACCOUNTS FOR THE L1BRARY
BOARD RESOLUTIONS AND TOWN RESOLUTIONS GIVING EFFECT TO SUCH CHANGES, PLEASE
NOTE THAT THE STATEMENTS SUBMITTED FOR THE MONTH OF APRIL HEREWITH INDICATES
THAT A BOARD RESOLUTION 1S REQUIRED TO PROVIDE FOR THE INCREASE ofF $900 IN
LEGAL EXPENSES INCLUDED IN THE MootFIeD BUoGET.

(3) AsriL 1973 BILLS TO BE APPROVED FOR PAYMENT AT THE Mav 23ro,
1973 MEETING IN THE AMOUNT OF $37,713.,93, THERE 1S NO CHANGE IN THE FORMAT
OF THIS SCHEDULE FROM PREVIOUS MONTHS,

(4) Stavement oF ALL Funo BALANCES = RECEIPTS AND D1SBURSEMENTS,
THIS STATEMENT REPRESENTS CONSOLIDATION AND CLARIFICATION FROM PRIOR MONTHS REPORTS (N
THAT THE SAME 1S PRESENTED SO AS TO CONFORM WITH THE MUNICIPAL ACCOUNTANTS REPORT,

(5) SuMMARY AND RECLASSIFICATION OF RECEIPTS AND DISBURSEMENTS FOR
THE THREE MONTHS ENDED MarcH 31, 1973 TO CONFORM WITH THE MUNICIPAL ACCOUNTANTS
REPORT,

(6) RECLASSIFICATION OF FUND BALANCES TO CONFORM TO MUNICIPAL
AccounNTANTS ReporT AT DecemBer 31, 1972,

THE THREE STATEMENTS ABOVE ARE INCLUDED AT THIS TIME ONLY FOR THE
PURPOSE OF CARRYING FORWARD FROM DECEMBER 31, 1972 THE FORMAT SET FORTH N THE
MUNICIPAL ACCOUNTANTS REPORT THRU TO THE MONTH OF APRIL 1973,



Tue Boaro oF TRUSTEES
WesT ORANGE FREE PusLic L1BRARY 2= May 18, 1973

(7) ApriL BILLS, ACCOUNTS PAvABLE = AmriL 30, 1973 PRESENTED
FOR PAYMENT May 23, 1973, THIS SCHEDULE REPREZSENTS NO OEPARTURE FROM
PRIOR PRESENTATIONS OF BILLS AND CHECKS SUBMITTED FOR CERTIFICATION, SIGNATURE
AND APPROVAL AT THE TRUSTEES MEETING,

VERY TRULY YOURS,

AARON EISENBERG & CO,

/ ) ~
C:.fii A (-

—7 )

CERTIFIED PUBLIC ACCOUNTANTS
AE/oe (/
ENCS. - i

13 coricEs
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WEST ORANGE FREE PUBLIC LIBRARY

\

1

BUDGET REPORT
MONTH OF APRIL 1973
LIBRARY BOARD MEETING COF May 23, 1973
EXPENDITURES
BILLS/ACCYS
PAY. 4/30/73. TOTM] =)
PRESENTED PATD BALANCES
MODIFIED  pap - PAID - FOR PAYADLE ~ _ OR
SwDGET | MONTH OF 4 MONTHS ~ PAYMEZNT 4 MONTHS {OVER-
APRIL TENDED4/30 AT THIS T ENOED EXPEND | 1 URES)
1973 973 1973 MEETING 4/30/73 4730773
SALARIES & WAGES $234,854 © $ 25,827.47 $ 74,288.03 $ 74,288.03 $160,565.97
CONTRACTUAL SERVICESS '
BINDING 1,400 43,90 - 43,90 1,356,10
CommMuNITY RELATIONS 300 52.50 133.84 $ 52.50 186.34 113.66
TRANSPORTATiON 250 . g A 54,23 54,23 195,77
CONVENTIONS 1,160 166. 35 175.05 341,40 818.60
Avoiy 150 150,00
ACCOUNTING SERViICES 7,200 600.00 1,800.00 600.00 - 2,400.00 4,800.,00
ARCHITECTS 3,500 3,500.00 3,500.00 3,500.00 -0-
CONSULTANTS 1,000 1,000.00 1,000.00 1,000.00 =-O=
CONTRACTUAL MAiNTe. & 7,
AND REPAIRS:S ' ,
TorY CORNER=RENTAL 540 ‘ 135.00 135.00 270.00 270.00
BookMoBILE 3,500 94,46 94,46 3,405.54
Service CONTRACTS 1,000 71.95 449,45 118.00 567 .55 432.45
MATERIALS AND SUPPLIESS ~ -
-B00KS 55,000 3,281.45 10,131.20 3,701.41 13,832.61 41,167.39
SuPPLIES 8,500 582,34 2,616.99 353.81 2,970.80 5,529.20
MAGAZINES 3,300 21.20 380.88 57 .00 437.88 2,862.,12
Auo10-VisuAL 6,000 250.41 855,94 76.33 932.27 5,067.73
"Misc. OTHZR EXPENSESS i
I NSURANCE 4,000 : , 23,00 23,00 3,977.00
TELEPHONE 1,200 129.17 384.62 118.03 502.65 697 .35
POSTAGE : 1,500 623.30 300.00 923,30 576.70
ErvPLOYEE HEALTH '
BENEFIT PLAN 5,000 399,11 " 1,649,.41 1,649.41 3,350.59
LEGAL 900 900,00 900,00 900.00 0=
CONTINGENT 500 500.00
£QUIPMENT , 8,000 160,75 289.25 742,70  1,031.95 6,968.05
STATUTORY CXPCNDITURES :
SoCiAaL SECURITY 11,800 2,835.91 2,835,91 8,964.09
PuBLiC EMPLOYEES
‘RETIREMENT SYSTEM 6,000 1.85 13.01 13.01 5,986.99
TOTAL $379,554 $ 37,713.93 $104,916.66 $ 7,412.14 $112,328.80 $267,225.20
- CEEETREED oo

e S T T T N EEssmne=a= 1)
# |

'\) -



BUDGET REPORT

MONTH OF _APRIL

1973

LIBRARY BOARD MEETING OF__MAY 23, 1973

WEST ORANGE FREE PUBLIC LIBRARY
BUDGET MODIF ICATIONS YEAR 1973

INCREASE OR
OR DE=- . 1973
1973 1973 CREASE IN MDDl
PROPOSED  ADOPTED  XDOPTED FI1ED
BUDGET BUDGET BUDGET BUDGET
SALARIES & Waaes  $238,128 $218,128 § 16,726 $234,854 *LR 5/2/73 $ 5,550
**TR 4/3/73 11,176
CONTRACTUAL SERVICES!
BiNDING 1,600 1,400 1,400
CoMmMUNITY RELATIONS 500 300 300
TRANSPORTAT | ON 350 250 250
CONVENT 1 ONS 1,500 600 560 1,160 LR 3/28/73
Avoir 150 150 150
ACCOUNTING SERVICES 7,200 6,200 1,000 7,200 LR 5/2/73
ARCHITECTS 3,500 -0- 3,500 3,500 LR 2/28/73
CONSULTANTS -0~ -0- 1,000 1,000 LR 2/28/73
CONTRACTUAL MAINT, &
REPAIRS:
MaIn LiBRARY 18,250 13,000 13,000
TorY CORNER=RENTAL 540 540 540
BookmMoB ILE 3,500 3,500 3,500
Service ConTRACTS 1,000 1,000 1,000
MATERIALS AND SUPPLIES:
Books 60,000 55,000 55,000
SuPPLIES 10,000 8,500 8,500
MagazinNES 4,000 3,300 3,300
Aupio=VisuaL 6,000 6,000 6,000
Misc. OTHER EXPENSES:
I NSURANCE 4,000 4,000 4,000
TELEPHONE 1,500 15200 1,200
PosSTAGE 15500 1,500 1,500
EMPLOYEE HEALTH
BENEFIT PLAN 5,000 5,000 5,000
LecaL =0= 900 900 RESOLUTION REQUIRED
CONT INGENT 500 500 500
EQUIPMENT 12,000 8,000 8,000
STATUTORY EXPEND I =
TURES
SociaL SECWwITY 11,800 11,800 11,800
PusLic EMPLOYEES
ReTIRE, sYS, 6,000 6,000 - 6,000
TOTAL $398,518 $355,868 $23,686 $379,554
———— e . —— —1
FrRoM LIBRARY =
AccuM. RevENUE $12,510
From Town oF W0, 11,176
$23,686

*LR « LiBRARY RESOLUTION
**TR = Town RESOLUTION



WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1973 BILLS PRESENTED FOR PAYMENT
ON MAY 23, 1973

CHECKS ARE DATED
ApriL 26, 1973

yye

PREPARED WITHOUT AuDIT,

AARON EISENQESG & CO, C.P.A,8

/2 s )

\ £ -

Bys_ LALZLC

e f f’é,r -—\

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
6949 TowN of WesT ORANGE = So0C. SEC,
MoNTH oF ApmriL 1973 1. SALARIES $ 1,510.90
6950 NATL. Nwk & Essex BAnK
W/T EMPLOYEES = APRiIL 1973 1. " 3,643,38
6951 PeEeRoS. #20284
APriL 1973 = Pension & LoAN 1. " 867.58
6952 PeEoeRoS: CONTRIB, GROUP NS, FUND 1. " 97.55
6953 PoEeReSe SUPPLEMENTAL ANNUITY Tg 116,42
6954 Town oF WesT ORANGE
FEpErAL CREOIT UNION SAVINGS 1. " 290,00
6955 TowN oF WesT ORANGE
HosPITALIZATION MAay 1973 1 " 399,11
NET PAYRoOLL CHECks = Aprii 1973
#871-925 1. " 18,918.64
SUB=-TOTAL 25,843,58
ADD: CHecks #6890-6948 PRESENTED FOR
PAYMENT on May 2, 1973 _ 6,768,50
TOTAL CHECK DISBURSEMENTS AS OF APRIL 1973 32,612,08
LESS: CHECK #6890-PevTY CASH = TRANSFER _ § 200.00
Book REFuUNDS - ApriL 6, 1973 67.00
Book REFuNnDs = APRIL 25, 1973 31.15 298,15
TOTAL BUDGET EXPENDITURES FOR MONTH OF APRIL 1973 32,313.93
ADD: REDISTRIBUTION OF FOLLOWING EXPENDITURES:
1e ARCHITECT FEES~PREVIOUSLY CHARGED TO ACCUMULATED
REVENUE, RECLASSIFIED AS BUDGET EXPENOITURES 3,500.00
2. CONSULTANTS FEES=PREVIOUSLY CHARGED TO ACCUMULATED
REVENUE, RECLASSIFIED AS BUDGET EXPENDITURE 1,000,00
3. LEGAL FEES=PREVIOUSLY CHARGED TO EXCESS PROPERTY _
FUND, RECLASSIFIED AS BUDGET EXPENDITURE 900.00 5,400,00
TOTAL BUDGET EXPENDITURES FOR MONTH OF APRIL 1973 PER BUDGET REPORT $37,713.93
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

7
/
i

.rﬁh \\-- - C:} -




ApriL 1, 1973-Funo BaLances
Aop: FINES

NoN-ReEs IDENT FEES
PHoto-Copy

Prone-BooTHS

Book RENTALS

LosT Book Funo

Excess PROPERTY SoLp

GiFT-Mrs, R, EmMANUEL
Seconp QUARTER-BUDGET
TotaL_APRiIL_1973 ReceirTs
TotaL AvaitasLe (I Puus 11

Lesss

CApriL 1973 EXPENDITURES
ApriL 30, 1973 - BupnGeT
APRIL 1973-FunD BaLaNncE
App: .

WEST ORANGE FREE PUSLIC LIBRARY

STATEMENT OF ALL FUND BALANCES-RECEIPTS AND DISBURSEMENTS

MONTH OF APRIL 1973

1973
1973 1973 BOOK SALES 1973  PETTY
TOTAL 1973 FINES & LOST EXCESS  STATE CASH SALARY  ACCUMJ- ACCOUNTS
ALL BUDGET RESERVES BOOK PROPERTY AID & CHANGE CONTINGENCY LATED PAYABLE
FUNDS FUND FUND FUND FUND FUND FUND FUND REVENUE 1/1/13
$ 85,682.14 $ 32,797.27 $ 5,873.89 § 350.61 $ 591.14 -0- § 326.25 $ 14,407.91 $ 30,885.07 $ 450.00
¢ 1,512.67
( 45.00
1,628.74 25,96
( 10.66
( 34,45
81.01 81.01
182.50 182,50
10.00 10.00
77,934.00 _ 77,934.00
$ 79,836.25 $ 77,934.00 $ 1,638.74 $ 81.01 $ 182.50 -0- ~0- -0~ -0- -0-
p165,518.39 $110,731.27 $ 7,512.63 $ 431,62 § 773.64 -0- $  326.25 $ 14,407.91 $ 30,885.07 $ 450,00
32,313.93 __37,713.93 . ( 5,400.00)
*$133,204.46 $ 73,017.34 § 7,512.65 $ _ 431.62 §  773.64 —0- _ $___ 326.25 § 14,407.91 $ 36,285,017 $___ 450,00

TRANSFERS PER BUDGET MODIFICATION ATTACHED -

CONVENT IONS $ 560.00
ACCOUNT ING 1,000.00
ARCHITECTS 3,500.00
CONSULTANTS 1,000.00
LeGAL 900.00
SALARIES & Waces $16,726
zss: Due FrROM W0, 11,176 5,550.00 12,510.00
upGET Funp BALANCE APRIL 1973 85,527.34
vo: Due FroM W,0.-EMERGENCY RESOLUTION 11,176.00
TotaL $ 96,703.34
5: Due FroM W.0.-3RD & 4TtH QT, BupGET 177,934.00
TotaL wmqa.muu.ua
28: ACCOUNTS PavasLE-4/30/73 7,412.14
_GET BaLance 4/30/73 267,225.20

*CasH Funps REPRESENTED By:

CHECKING AccT,, NaT'L Nwk & EssEx

PETTY CAsH CHECKING A/C

Casu Funo

W.ORANGE S & L Ass'n -Sav.a/c 10085
TC 3422
TC 3375
TC 3376

NaTionaL Nwxk & Essex # 51658

ToraL

$ 64,764.29
143.64
126.25

14,407.91
44,549.30
431.62
6,677.46

2,103.99
$133,204.46




WEST ORANGE FREE PUBLIC LIBRARY

SUMMARY & RECLASSIFICATION OF RECEIPTS AND DISBURSEMENTS

FOR THE THREE MONTHS EANDED MARCH 31, 1973

TO CONORM WITH MUNICIPAL ACCOUNTANTS REFORTS

1=

1=l

1973 1973
APPROPRI - 1973 1973 BOOK SALES 1973 PETTY
TOTAL ATED FINES & LOST EXCESS STATE CASH SALARY ACCUMIL-  ACCOUNTS
ALL BUDGET RESERVES BOOK PROPERTY  AID & CHANGE  CONTINGENCY ATED PAYABLE
FUNDS FUND FUND FUND FUND FUND FUND FUND REVENE  1/1/73
BALANCE=JANUARY 1, 1973 $ 61,241,128 -0= -0- -0- -0=- -0- $  326.25 $ 14,230.04 $ 36,285.07 $ 10,400.
Aoo: INCREASES
JANUARY 1973 $102,255.10 $100,000.00 $ 1,939.80 $ 87.65 ¢ 227.65 -0- -0- -0- -0- -0
FEBRUARY 2,136.98 -0- 1,763.68 162.30 211,00 -0- -0- -0- -0- -0-
}”0: Nb@Od .h.u |°| NU .—qo.&.— ﬂgomm dmNob.o |°| '? dqq tmﬂ -o.l -o-.-
ToTAL-1ST Q7-1973 Receiprts  $106,993,51 $100,000.00 $ 5,873.89 $§  350.61 $ 591,14  -0- -0~ $ 177.87 -0~ -0
Totar Avarcasie-{T Prus 11) $168,234.89 $100,000.00 $ 5,873.89 4  350.61 %  591.14 -0  $  326.25 $ 14,407.91 $ 36,285.07 $ 10,400.
Less: EXPENDITURES~JAN,1973 $ 27,340.52 $ 16,490.50 -0- -0=- -0- -0- -0- -0- $ 900.00$ 9,950
Fes. 24,836.31 24,836.31 -0= -0 -0- -0- -0- -0- -0- -0-
MaRCH 30,375.92 __ 25,875.92 -0- -0- -0- -0- =0~ -0- 4,500.00 -C-
TotaL=1sT Q1-1973-D1SBURSE~
MENTS $ 82,552,275 $ 67,202.73 -0~ -0- -0 -0- -0 -0- $ 5,400.00 $ 9,950.
MARCH 1973-Funp BaLANCE $ 85,682.14 § 32,797.27 $§ 5,873.89 % 350.61 % 591,14 __ -0- $  326.25 $ 14,407.91 $ 30,885.07 $§ _ 450.




BaLance per REPORT
SusMITTED 12/31/72

To ApJusT BALANCES TO
CONFORM TO SaMueL KLein &
CoMPANY - AupD1TORS REPORT
susMITTED 4/20/73

1. LeeaL Fee Paio 1/2/73
CHARGED TO 1972 BupGET

2, To ReINSTATE PeTty Casu

CHARGED OFF T0 1972 BupceT

3. To TRANSFER BALANCES OF
1972 FuNDS TO
AccuMULATED REVENUE

Batances 1/1/73

WEST ORANGE FREE PUBLIC LIBRARY

RECLASSIFICATION OF FUND BALANCES TO CONFORM TO :

MUNICIPAL ACCOUNTANTS REPORT AT

DECEMBER 31, 1972

TotaL

Lost Book Sares-Ex- PevTy CasSH CoNTING- AccumuL- ACCOUNTS
ALL BuoGeT Fines & Book  €EssProPERTY & CHANGE ENCY ATED PAYaBLE
Funos Funo 'RESERVES Funo Funo Funo Funob Revenve 12/31/72
$ 60,941.38 ($ 4,013.10) $ 20,914.17 § 1,804.07 $ 1,930.35 $ 126.25 $ 14,230.04 $ 25,949.60
300.00 300.00
200.00 (200.00)
3,713.10 ( 20,914.17) ( 1,804.07) ( 1,930.35) 10,535.47 $ 10,400.02
$ 61,241.38 -0- -0 -0 -0- $ 326,25 $ 14,230.04 $ 36,285.07 $ 10,400.02

_——




WEST ORANGE FREE PUBLIC LIBRARY

APRIL BILLS, ACCOUNTS PAYABLE - APRIL 30, 1973

PRESENTED FOR PAYMENT MAY 23, 1973

CHeCcKS ARE DATED
May 23, 1973

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
6956 PosTMASTER, OrRANGE, N.J. 13, PoSTAGE $ 300,00
6957 PETTY CASH TRANSFER 200,00
6958A AMERICAN LlquRY ASSOCLATION 2. Books $ 15,50
B i ! " 2. " 3,00 18,50
1 6959 AUTOMATIC DATA PROCESSING OF NoJe 11. Serve CONTR, 64.10
6960 AveErR PRESS 2. Books 42,72
6961A THE BAker & TavLor Co, 2. " ( 13%,92)
L1 fn " " 1{]
2 " ” " " g: " ?g:gg
" " ¢ " N ” 98 . 3
2 " " [[] ” So ” 150.23
F' " " " " 2 - " 1 79 . 24
" ” " ”" 2. 11 61 .44

g " " " R - 2, " 13,74

I Lid " ” " 2 0 " 68 . 30

J " " " " 2' ” 239° 1 8

K ” 1] " " 2. " 34 .33

L ” " " " 2, " 71.22

" [ " " o n .48

: L " " 1] g. " ?g$.97

O " [ n 17" 2 . " .‘ 03 . 58

n ” " 11} . ” 8.7

g " " 114 1] g . ” ( 55 . Og)

R N " " " - S 3,77 1,455.19
6962 BNA! BRITH CAREER & COUNSELING SERV. 2, " 3,00
6963A Re. Re BOWKER CoO. 24 :' 13.50

1] " " ]

2 " " ” g : " 1 2 : 23

D " = i 2, " 25,00

E " " " 2., " 12,95 73.90
5964A Bro=DART, INC. 4, SUPPLIES .70)

B " R it 4, " 120,00 95,30
6965 CAMBRIDGE UNIVERSITY PRESS 2. Books 21,92
6966 CenNTer TyPewriITER Co, 16. EQUIPMENT 246,70
6967A CHAMBERS RECORD CORP, 19, Auqxo-V|EUAL ??.¥; .

B " 1] " 19° v " .
6968 CINCINNATI TIME Recorper Co. 4, SUPPLIES 21.07

, 6969 CornNER Houst 2. Books 25,62
6970A DIMONDSTEIN BgoK C?. lug. 2. T 122.2;
" L 2° ? o

g " " ” L] 2. " 60. 63

D " 1] " 14 2. ” 23. 57

E ” ” " " 2 : ” 1 9. 68

F " by " " 2. " 127.30 502,84
6971A DoveLEDAY & Co. INC, 2. " %

B " " " 2:. 16,46

c " # i 2, " 11.06

" " " 2 o " 1 0. 00

2 " " N : 2, " 1.91

F " b " 2, " 6.28

G " " " 2, " 29,86

H " " " 2. ” 4. 65

| " n " 2, " 16,56

J " N " 2o " 12.86

K v " " 2. " 10.72 124,74

6972 THE DRAWING BoArRD, INC, 4, SupPPLIES 16.35

»



VOUCHER

NUMBER

£973
;6974
6975
,6976
6977
1 6978
6979
6980
76981
, 6982
, 6983
16984
,6985
. 6986A
B
6987
6988
16989
, 6930A

OMMOOO

6991
6992
6993A

6994A

C.=XTOMMOOD

6995

6996
6997A

6998
'69399A

1 7000
7001
7002
7003
‘7004
7005
70086
7007
7008

WEST ORANGE FREE PUBLIC LIBRARY

APRIL BILLS, ACCOUNTS PAYABLE - APRIL 30, 1973

PRESENTED FOR PAYMENT MAY 23, 1973

PAYEE

AaronN Ei1senBera & Co.
GAYLORD BROs. INC.
HacsTrRoM COMPANY, INC.
JosTEN's CaTtaLoac CAarp Corp,
Li8rARY oF CONGRESS CARD DIVISION
Jonn D. McCuLLoGH
M¢ MANUS
A. Re Meexker Co.
MeTROPOLITAN OPERA GUILOD
MONROE Division
JeM, MoreHouse PRINTING Co, INCe
NaTionNaL FueL OiL, Ince
NEWARK=GREATER Nwk CHAMBER OF COMMERCE
NeJe BeLl TeLe, Co.

” ” " n
PANACHE MAGAZINE
THE PAPERBACK BoOK SHoP
PiTNEY Bowes
PRENTICE=HALL, INC,

" " "

" L "
" ” L]
" Li} "
”n: " "
" L "

PusLic Service ELEc & Gas Co.
QUADRANGLE BooKs, INCe

ReGeNT Book Co. INc,
1] 1" ”

” ” "

A, H, Roemer Co, INCe
" " 11] "

" L " "
" L ” ”
" L " "
" " " "
" L " n
" LU " L
L] L LU "
" ' LU L "

RouTtLEDGE & KEEGAN PAUL LTD,

HowaRD W, SaMs & Co. Inc,
PETER SMITH PUBLISHER, INC.
" ” “ ”

THOMAS PuBLISHING COMPANY
UNiTeo CoFFee BREWERS, INC,
” " " "

UNiTeMP, [INC,

WesT OranGge CoMMuniTY House

W. Be Wooo Co,

WORLD ALMANAC

YouNg's NEwS SERVICE

DIMONDSTEIN Book Co. INC,

NATL. S0Ce. FOR PREV., OF BLINDNESS,INC,
The OTC C CHRONICLE

THE PAPER BAcCK Book Skop

CHECKS ARE DATED
May 23, 1973

BUDGET ALLOCATION AMOUNT
20, Maeut, Svc. $ 600,00
4, SUPPLIES 116.66
18, MAGAZINES 14.35
4, SUPPLIES 11.88
4, " 35,70
6o MAINT,=MAIN 60.00
6e " " 10,50
4, SUPPLIES 31.84
19. Aunio=VISUAL 40,50
11, Svce CoON, 27.00
4o SUPPLIES 25,00
6. MAINT,=MAIN 64,80
18, MAGAZINES 3.00
9, TELEPHONE=TORY % 9.55 .
9, " " 108,48 118,03
- 18, MAGAZINES 8,70

2, Booxs 26.35
11. Svce CONTR, 27.00
2. BoOKs 3,78

2, " 17.45

2, " 4,38

25 20,87

2; " 27.62

2. " 5.65

2, " 17.55 97.30
6. MAINT,=MAIN 575,60
2. BOOKs 8.41
2. " 30.96

2. " 14.67

2. " 45,80 91.43
2, " .

2. " 65,00

2. " 370.14

2. " 19,67

2, " (  48.57)

2. " 379.44

2, " 15,26

2. " 19.10

2 " 127.39

2., " _____g;gg 1,028,63
2. 48,09
2. " 5.42
2, " ‘5.21

2. " 10.53 15,74
2, " 44,75
10, ComM, REL, 26,25

10. " " 26,25 52,50
6o MAINT,=MAIN 271,31
To MAINT,=TORY 135.00
16. EQUIPMENT 496.00
2. Books 4,00
183, MAGAZINES 16,00
2., Books 34,51
2, =~ " 2,00
18. MAGAZINES 14,95
2. Books 26,35




WEST ORANGE FREE PUBLIC LIBRARY
APRIL BILLS, ACCOUNTS PAYABLE - APRIL 30, 1973

PRESENTED FOR PAYMENT MAY 23, 1973

Cuecks ARE Dateo
. May 23, 1973

VOUCHER
EEﬂEEE_ EﬁIEE_ BUDGET ALLOCATION AMOUNT
<7009 EMMA Lou CZARNECKI 14, CONVENTIONS $ 34,00
; 7010 DawN COFFMAN 14, o 36.70
7011 Lol.A REED 14, " 21.50
;7012 DOROTHY CHESNUT 14, " 32,00
7013 MARY ZEITLIN ' 14, " 50,85
TOTAL CHECKS #6956 PRESENTED FOR PAYMENT
ON MAY 23, 1973 7,612.14
Less: CHeEck #6957=-PeTTY CASH TRANSFERS 200,00
ACCOUNTS PAYABLE PER BUDGET REPORT - APRIL 30, 1973 $ 7,412,14
e ———
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
PREPARED WITHOUT AUDIT,
/ J C ) )

; _— ~
I / /)' Ky
By . litpen —
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

WEDNESDAY, JUNE 27, 1973

The Board of Trustees met in caucus session at 7 p.m. The regular meeting was
called to order at 7:45 p.m. by Mrs. Mary Zeitlin, President. Present were
Board members Mrs. Rose Zimmerman, Miss Eileen Flanagan, Mrs. Phyllis Lopis,
Mr. Albert Kupferer, Mr. Ben Yeager and Mr. William Sagosz. Also present were
Mr. William Jervey and several citizens of West Orange. Mrs. Lola Reed, Acting
Director, was attending the American Library Convention in Las Vegas.

MINUTES: May 23, 1973 {
Mr. Yeager will contact Mr. Joseph Dooley regarding a lease for Tory

Corner Branch. Mr. Sagosz motioned to accept the minutes of the last meeting.
Mrs. Zimmerman seconded and it was passed unanimously.

FINANCIAL STATEMENT:

Mr. Yeager will contact Mr. Joe Torlucci, Town Hall, regarding payment
of the Colonial Waterproofing Co. bill (voucher #7034) for $950.00. He will
also speak with him about the newly paved back parking lot which may cause a
flooding problem.

Mr. Sagosz motioned to withdraw $1,008 from the accumulated revenue ac-
count and transfer this amount to the budget account. (See Minutes, May 23, 1973
New Business, transcript, R. Jonas). Mr. Yeager seconded the motion and it was
passed unanimously.

Mr. Yeager motioned to accept the Financial Statement as corrected.
Mr. Sagosz seconded and it was passed unanimously.

STANDING COMMITTEE REPORTS:

1. Building & Grounds - Mr. Yeager has assumed responsibilities of this
committee.

1l1. Personnel - Mr. Sagosz motioned that the report by the Acting Director
to the Personnel Committee setting the directives below be approved.

A. Instead of monetary compensation for vacation time not taken, the
part-time employee be required to take whatever pro-rated vacation
is due during the current year. Vacations not taken within speci-
fied time will be lost. (This is the way full-time employees are
affected. Since Civil Service has ruled that they (part-timers)
be treated the same as full-timers, the same rule should apply.)
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B. Sick leave should be cumulative, pro-rated on number of hours worked.

C. These rulings should be made effective as of January, 1973 for all
part-time employees.

The above three resolutions are in accordance with Civil Service Rules Chapter
24A page 169. Mrs. Zimmerman seconded and it was passed unanimously.

OLD BUSINESS:

Mrs. Lopis motioned to accept the constitution and by-laws of the West
Orange Public Library Employee's Association as presented by Mrs. Jacqueline
Lepore. Mrs. Zimmerman seconded the motion and it was passed unanimously.

Mr. Yeager motioned to pay the accounting firm of Samuel Klein the
total sum of $300 that has been alloted in the budget representing two years
(1971 & 1972) for their audit of the llbrary Mr. Sagosz seconded the motion

and it was passed unanimously. ﬂ,’rma Qouerm? letter

The Board tabled the motion by Mr. Sagosz to request a contract from
the Klein Co. for the next audit to be submitted in October for the Board's
approval.

Mrs. Reed will contact Learned T. Bulman, Director of the East Orange
Public Library, for the name of their auditing firm.

The air conditioning firm has been contacted several times and will not
be able to do the air balancing until July, Mrs. Zeitlin pointed out the
Town Council deducted the amount of this work from the 1973 budget.

Mrs. Zeitlin said that the meeting with the Town Council to make formal
presentation of the library addition and ask for an ordinance has been set for
July 16th at 7:30 p.m, The Board will meet on Wednesday, July 11th at 7:30 p.m.
with Mr. Lehman and Mr. Thomas to prepare for the Town Council presentation.

Mrs. Zeitlin read a letter from Mrs. Reed to Mayor Falcone regardlngg zeTLIn) READ A

the status of Walter Baldwin, Clerk/Driver. WEﬂﬁnnrﬁeard—that—the—ﬂayo ggﬂg:;%od/%#ﬂm,
notifted—Mr. Mangino, Town Attorney, on this matter and will wait for further FALONTE
directives from him.

$i5 60
Mr. S&gosz moitoned to set aside $900 from the first quarter Bookmobile
budget and from accumulated revenue to be applied to replacement of
present engine set to diesel engine set. Mrs. Zimmerman seconded the motion
and it was passed unanimously.

NEW BUSINESS:

Mr. Yeager motioned that we honor the Mayor's request for an Art Exhibit
to be held in the library in October provided the Cultural and Heritage Committee
meets the requirements and they assume all costs and protection. Mrs. Reed will
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be directed to answer the Mayor's letter and assume charge of the project.
Mrs. Zimmerman seconded. The Board members voting to pass the motion were
Miss E. Flanagan, Mrs. R. Zimmerman, Mrs. P. Lopis and Mr. B. Yeager. Members
voting against the motion were Mr. A. Kupferer, Mr. W. Sagosz and Mrs. M.
Zeitlin. The motion passed 4 to 3.

An Art Committee was formed consisting of Mr. Lopis and Mrs. Zimmerman.
This committee will establish Board policy as to future art exhibits and will
report at the next meeting.

Mrs. Zeitlin reported that she met with Mr. Sagosz and Mr. Kupferer of
the Finance Committee for 6% hours. She also met with Mr. Fowler, insurance
agent, and Mr. Manheim for two hours today and reported on these meetings.
Mr. Fowler has submitted a revised and more comprehensive library insurance
package (copies distributed to Board members) which would save the library
atleast $700. |r-order—te—confermwith—establtshed—procedure, Mr. Sagosz
motioned to acquire one more bid from an agent in the insurance business for
the library insurance package. Mrs. Zimmerman seconded. Mrs. Zeitlin cast
an objection but the majority passed on the motion.

Mr. Kupferer motioned to accept Mrs. Reed's recommendation concerning
the hiring of Mrs. Elsa Meyers to fill the position of Young Adult Librarian
on a part time basis jat an hourly rate of $4.75 to begin work on September 3.
Miss Flanagan seconded the motion and it was passed unanimously.

page 3.

The next Board meeting will be held on Wednesday, July 25th at 7:30 p.m.

The meeting was adjourned at 10:20 p.m.

Respectfully submitted,
Ve . 7,
& 7 v -
th Jéé;;x_,—{. Fie s
{
b

/Geraldine Schaffter



AGENDA
BOARD OF TRUSTEES MEETING - JUNE 27, 1973

CAUCUS SESSION 7 p.m. - REGULAR MEETING 7:30 p.m.

Roll Call

Minutes of Board Meeting - May 23, 1973

(a.) Correction of minutes

Financial Report

(a.) Budget Report
(b.) Bills Presented for Payment

(c.) Statement - Funds & Balances

Standing Committee Reports

(a.) Legislative (State Aid Bill)
(b.) Building & Grounds (lots across Gaston Street)

(c.) Finance

0ld Business

(a.) Employee's Association
(b.) Parking Lot ;
(c.) Request from Municipal Auditors (1971 - $1850 & 1972 - $2050)
(d.) Air Conditioner Balancing
(e.) Bookmobile Report - Mr. Sagosz

1. Diesel Engines ($15,100)

2. Logs

(f.) Walter Baldwin



pd / AGENDA (Cont'd.)

VI. New Business

. (a.) Insurance Report from Mr. Fowler
‘(b.).Fire Prevention
(c.) Back Wall (not in budget)
(d.) Proportion Books - Departments
(e.) Art Exhibits in Library
(f.) Appointment with Town Council on July 16th
(g.) Budget Committee (August or September?)

(h.) Lease with Community House

Adjournment

T T R TS T TR




FOWLER AGENCY, INC

(201) 674.2933 - 723 PARK AVENUE
(201) 674-2034 - EAST ORANGE. N. J. 07017

June 27, 1973

Mrs. Mary Zeitlin, President

Trustees of The Free Public Library of West Orange
46 Mount Pleasant Avenue

West Orange, New Jersey 07052

Dear Mrs. Zeitlin:

At your request, which was most gratifying to our office, we are

pleased to submit a program of Insurance for The Trustees of the Free
Public Library of West Orange,

Having had the opportunity of serving the Library for. over 10
years prior to 1969, we feel confident that we are well aware of your
needs, both present and future, and have designed a program to keep
exposures and coverage in balance at all times. In addition to
coverage, we are most cognizant that the cost factor is a consideration.
Federal Insurance Company, a member Company of The Chubb & Son Group,
has agreed to our program, offering the Library considerably broader
coverage at a premium slightly lower than that previously expended.

With the above in mind, we submit the following synopsis of coverage
and Timits: '

1

Commercial Property Policy

Part T - Property

Personal Property, Main Branch $325,000.
Personal Property, Tory Corner Branch 15,000.
Transit, Bookmobile 3,000.

Perils Covered - AlT-Risk

Valuation Clause - Replacement Cost
Deductible - $250.00

Part II - Boiler
Blanket Coverage : $500,000.
Additional Insured - Town of West Orange

Part III - Liability
Bodily Injury or Personal Injury $300,000.
Property Damage 50,000.
Additional Insured - Town of West Orange

TR
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FOW/.LER AGENCY, Inc.

. Page II
INSURANCE

June 27, 1973

Part IV - Crime
Commercial Blanket Employee Dishonesty $200,000.

Coverage

Loss of Money & Securities - Main Branch 2,000.
(Inside & Outside)

Loss of Money & Securities - Tory Corner 500.

Branch (Inside & Outside)
Non-Compensated Officers Rider - Included
Ex-Officio Trustee's - Included

ANNUAL PREMIUM $1,689.00

Racommendations:

Additional Expense - Main Branch $ 10,000.
PREMIUM - $21.00

Additional Expense - Tory Corner Branch 2,000.

PREMIUM - $26.00

Medical Payments - each person 1,000.
each accident _ 10,000.

PREMIUM - $36.00

2} Comorehensive Automobile

Bodily Injury Liability - each person $250,000.
each occurrence 500,000.
Property Damage Liability-each occurrence 50,000.

e o i e e e

Medical Payments each person 5,000.
Comprehensive Actual Cash Value
Collision 100. Deductible
Uninsured Motorists each person 15,000.

each accident 30,000.
Hired Car - Included

Non-Ownership - Included

ANNUAL PREMIUM $960.00

(3) Workmen's Compensation & EmpToyer's Liability

B T E———

Statutory Benefits - State of New Jersey

& Employer's Liability $100,000.

?. A1l States Endorsement - Included

E Payrolls - Professional Employee's 200,000.

b Non-Professional Employee's 10,000.

b

}; ANNUAL PREMIUM $969.00 *
Ef_ * Subject to Experience Modification, Audit and 10% dividend.
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. FOWLER AGENCY, Inc. Page II1

INSURANCE June 27, 1973

(4) Position Schedule Bond

Treasurer $ 15,000.
Obligee - Town of West Orange

ANNUAL PREMIUM $90.00

Again thahk you for providing our office with this opportunity
of submitting a proposal on behalf of the Library. Hopefully, your
consideration will result in a favorable reply.

Yours very truly,

o

oL o
\_&1 . ";/ // el e ’/({/ .
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Richard C. Fowler’, Jr.
President

RCF,JR/bvh




ACTING DIRECTOR'S REPORT
T0 THE
LIBRARY BOARD OF TRUSTEES

June 27, 1973

The general staff meeting held on Tuesday, May 22, has proved to
be a most effective way of reaching the entire staff and bringing to
attention some of our every day problems and making an effort to solve

them.

We have received quite a large number of applications for swmmer
employment, which had to be turned down, because there 18 no need for
additional personnel at this time. Our present staff is adequate because

of the desire of several individuals to work more hours.

Mrs. Shirley Itkin will return to work on July 2, after her "leave

of absence." She will be working on a part-time basis, as before.

I have informed Mrs. Greenberg, a temporary substitute for Mrs. Itkin,
that we are terminating her services at the end of the current month. She
ig desirous of remaining on our staff, but we feel that we do not need her
for the present. However, she was told that we would keep her application

in our active file for future employment.

Since our last meeting Mrs. Martinez, the person you voted to hire as
Children's Librarian, has rejected our offer in favor of a school position.

Therefore we have had to retain Mrs. Coffman in that area.



ACTING DIRECTOR'S REPORT - JUNE 27, 1973 page 2.

I recommend Mre. Elsa Meyers, a recent graduate of Rutgers Graduate
Sehool of Library Service, to fill the position of Young Adult Librarian
on a part-time basis at an hourly rate of $4.75. Mrs. Meyers is to begin

work on September 3, 1973, if approved by the Board.

Your approval of the Civil Service Rule on vacation and sick leave
for part-time employees is needed before our accountant, Mr. Manheim, can

give them credit.
Mrs. Dorothy Chesnut will substitute for me as Acting Director

during the week I am in Las Vegas and when I am on vacation.

Respectfully submitted,

NS

Lola N. Ree



REPORT TO THE

PERSONNEL COMMITTEE

June 27, 1973

Attached hereto is a copy of a letter which I distributed to
members of the Board of Trustees earlier this year. It concerns itself

with sick leave and vacation for part-time employees.

(1.) May I suggest that you encourage the Board that instead of
monetary compensation for vacation not taken, the part-time employee
be required to take whatever pro-rated vacation is due during the current
year. Vacations not taken within specified time will be lost. (This 18
the way full-time employees are affected. Since Civil Service has ruled
that they (part-timers) be treated the same as full-timers, the same

rule should apply.)

(2.) Sick leave should be cwmulative, pro-rated on number of hours

worked.

(3.) These rulings should be made effective as of January, 1973

for all part-time employees.

B ' 7 y
o . wy A 7
Py .- i S/

Lola N. Reed
Aeting Director
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e s .. WEST ORANGE FREIE PUBLIC LIBRARY
| BUOGET REPORT
MONTH OF Mav 1973
LIBRARY BOARD MEETING OF JuNE 27 1973
EXPEND I TURES
B1LLS/ACCTS .
PAY 5/31/73 . TOTAL , SDGET
MOD1F1ED PRESENTED . PAID/ BALANCES
a1 L= PAID - SPA!D - FOR SPA\’:?\BLE g:“"‘
" MONTH OF MONTHS PAYMENT MONTHS (OVER-
BUDCET May_ TENDED AT THIS  TTENDED  EXPENGITWRES
1973 T 1973 5/30/73 MEETING 5/31/73 5/31/73

SALARIES & WAGES

CONTRACTUAL SERVICESS . :
- 1,400

| §234,854  § 18,544.07 $ 92,832.10

92.30

$ 5,256.00 $ 98,088.10 $136,765.90

]

BINDING | 43,90 48.40 1,307.70
CommuNITY RELATIONS 300 ' 52.50 186.34 52.50 238.84 61.16
TRANSPORTATION ¢ 250, St 54,23 54,23 195,77
CONVENTIONS 1,160 +175.05 341.40 '510.00 851.40 308.60
Auvoiy ’ 150 . N 150.0C
ACCOUNTING SERVICCS 7,200 600.00 2,400.00 600.00°  3,000.00  '4,200.00
ARCHITECTS ' 3,500 3,500.00 ' 3,500.00 0=
CONSULTANTS 1,000 1,000.00 1,000.00 Q-
CONTRACTUAL MAiNTen d d)
AND REPAIRS: . N N :
MAIN LIBRARY - 13,000 982.21 " 3,530.10 1,519.34 ° 5,049.44 7,950.56
TOrRY CORNER=RENTAL 540 135.00 270.00 270,00 270.00
. BookMOBILE ' 3,500 ‘94,46 72.00 ~ 166.46 3,333,54
SeRvicE CONTRACTS 1,000 117.40 566.85 357.29 924.14 75.86
MATERIALS AND SUPPLIES:E ) ' '
'BOOKS & 55’000 .'. 3,675.% 13,8%.26 ‘. 4’878.65 18,684.91 36,3]5.09
SUPPLUES I >, 8,500 491-36 3,1%.35 714.53 3,822.88 4,677.12
MAGAZiNES 3,300 57.00 437.88 169.83 607.71 2,692,29
Auoi0=VisuAL . 6,000 76.33 - 932,27 145.62 1,077.89 4,922.11
"Misc. OvHER ExPenses: . , .
| NSURANCE 4,000 ¢ 23.00 23.00  3,977.00
TELEPHONE - 1,200 118.03 ' 502.65 ' 103.64 606.29 ' 593.71
POSTAGE .o 1,500 300,00 923,30 | 923.30 576.70
LuPLOYEE HEALTH i
BeNEFiT PLAN 5,000 . 980.19 ' 2,629.60 2,629.60 2,370.,40
LEGAL 1,908 ' 1,008.00- 1,9%.00 1,9%.00 . '0' '
CONT § NGENY 500 - -0~ 10.00 10,00 490.00
EQUIPMENT 8,000 . 742,70 1,031,95  1,033,75  2,065.70  5,934.30
STATUTORY CAPECNDITURES : : -
SociAL SECURITY 11,800 , ~ 2,835.91 2,835,91 8,964.09
PubLiC EMPLOYEES « .
\RETIRGMENT SYETEM 6,000 _ 13.01 13.01  5,986.99
TOTAL .$380,562 $28,054.90 $132,971.56 $15,471.55 $148,443.11 $232,118.89

»

l"’/

*
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SALARIES & WAGES

CONTRACTUAL SERVICES!
BINDING
CoMMUNITY RELATIONS
TRANSPORTATION
CONVENT I ONS
AupiT
ACCOUNT ING SERVICES
ARCHITECTS
CoONSULTANTS

CONTRACTUAL MAINT, &
RepaiRs:

MaiIN LiBRARY

TorYy CORNER=RENTAL
BookMoB ILE

SERVICE CONTRACTS

MATERIALS AND SUPPLIES:
Books
SUPPLIES
MAGAZ INES
AuD 10V ISUAL

Misc, OTHER EXPENSES:
I NSURANCE
TELEPHONE
PostaGe
EMPLOYEE HEALTH
BeNEFIT PLAN
LeGcaL

CONT INGENT
EqQuiPMENT

STATUTORY EXPENDITURES!
SOCIAL SECURITY
PusLic EMPLOYEES

RETIRE, SYSTEM

TOTAL

BUDGET REPORT

MONTH OF __ May

1973

LIBRARY BOARD MEETING OF __June 27, 1973

WEST ORANGE FREE PUBLIC LIBRARY
BUDGET MODIFICATIONS YEAR 1973

I NCREASE OR
OR DE= 1973
1973 1973 CREASE IN MDI=-
PROPOSED ADOPTED ADOPTED F1ED
BUDGET BUDGET BUDGET BUDGET

$238,128 $218,128 $ 16,726 $234,854
1,600 1,400 1,400
500 300 300
350 250 250
1,500 600 560 1,160
150 150 150
7,200 6,200 1,000 75200
3’ 500 -0' 3,500 3, 500
-0- -0- 1,000 1,000
18,250 13,000 13,000
540 540 540
3,500 3,500 3,500
1,000 1,000 1,000
60,000 55,000 55,000
10,000 8,500 8,500
4,000 3,300 3,300
6,000 6,000 6,000
4,000 4,000 4,000
1,500 1,200 1,200
1,500 1,500 1,560
5,000 5,000 5,000

-0- 1,008 )

900 )

500 500 500
12,000 8,000 8,000
11,800 11,800 11,800

6,000 6,000 6,000
$398,518 $355,868 $ 24,694 $380,562
FroM LiBRARY $ 13,518

Accum, REVENUE
From Town oF W.0. 11,176

$ 24,694

*LR 5/2/73 $ 5,550
**TR 4/3/73 11,176

LR 3/28/73

LR 5/23/73
LR 2/28/73
LR 2/28/73

1,008) LR 5/23/73
900) ResoLuTioN REQUIRED

#LR «=LiBRARY RESOLUTION

*#TR ~TowN RESOLUTION



WEST ORANGE FREE PBULIC LIBRARY
MAY 1973 BILLS PRESENTED FOR PAYMENT
ON JUNE 27, 1973

CHECKS ARE DATED

VOUCHER May 23, 1973
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
7014  UNIFLEX, INC, 4, SupPLIES $ 137.55
7015 TowN oF WEST ORANGE = Soc, SEC.
MONTH OF May 1973 1« SALARIES 1,084.80
7016  NaT'L Nwk & Essex Bank
W/T EMPLOYEES = MAY 1973 1. " 2,384,17
7017 P.E.R.S. #0284 Te i 719.89
7018 P.E.R.S. ConTR!B, GROUP INS, FunD 1. i 76,19
7019 P.E.,R.S. SUPPLEMENTAL ANNVITY Te " 81.01
7020 TowN oF WEST ORANGE
FeperaL CREDIT UNION SAVINGS Te N 305.00
7021 TowN ofF WesT ORANGE
HOSPITALIZATION = MAR., APR, & MaY
@ 145.27 1e " 435,81
7022 Town ofF WEST ORANGE
HOoSPITALIZATION =JUNE 1973 1e " 544,38
Nev PayroLL CHECkS = May 1973
#926 - 978 Te u 13,893.01
SUB-TOTAL $ 19,661.81
ADD: CHECKS 6956-7013 PRESENTED FOR
PAYMENT ON May 23, 1973 7,612.14
SUB-TOTAL $ 27,273.95
LESS: Voipep CHeck #6988 $ 26.35
Crep1T oN CHECK #6895 70 27 .05
TOTAL CHECK DISBURSEMENTS AS OF MAY 1973 $ 27,246.90
LESS: CHECK #6957 = PeTTY CasH TRANSFER 200.00
TOTAL $ 27,046.90
ADD:  PAYMENT To SECT. OF STATE = N.J. FOR TRANSCRIPT
oF JoNas TrRiaL FroM Book SaLES Excess PROPERTY
Funo AccuMmMULATED REVENUE 1,008.00

TOTAL BUDGET EXPENDITURES -~ MONTH OF MAY 1973 PER BUDGET REPORT $ 28,054.90

e e

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

e Nt

PREPARED WITHOUT AUDIT,

AARO&,EISENBERG’}-CO. C.P.A.s
A o B (>

Bys ~—(etree (L go 0

L/



WEST ORANGE FREE PUSLIC LIBRARY
STATEMENT OF ALL FUND BALANCES - RECEIPT AND DISBURSEMENTS
MONTH OF MAY 1973

1973
1973 1973 BOOK SALES 1973 PETTY
TOTAL 1973 FINES & LOST EXCESS ‘STATE CASH SALARY ACCUMJ- ACCOUNTS
ALL BUDGET RESERVES BOOK PROPERTY AlD & CHANGE CONTING- LATED PAYABLE
FUNDS FUND FUND FUND FUND FUND FUND ENCY FUND REVENJUE 1/1/13

T My 1, 1973-Funo BaLANCES $133,204.46 $ 85,527.34 $ 7,512.63 $431.62 $ 773.64 =0~ $ 326,25 . % 14,407.91 $23,775.07 $  450.00
Apo: FiINES _ ¢ 1,690.76
Non - ResiDENT Fees ( 20.00
Puoto Copy 1,776.08 ( 31.77
Book RENTALS = ( 33.55
Lost Book Funp 208.25 208.25
Excess PROPERTY SoLb 179.25 179.25
EMERGENCY-APPROPRIAT ION=SALARY _ 11,176.00 11,176.00 : -

T1 TotaL May 1973 Receipts 13,339,58 $11,176.00_ $ 1,776.08 $208,25 $  179.25 -0- -0= -0= -0 =0
ToTaL AvaiLasite (I PLus 11 146,544,04 $96,703.34 § 9,283.71 $639.87 §$ 952.89 -0- $ 326.25 $ 14,407.91 $23,775.07 $ 450.00
Less:

TIT May 1973 EXPENDITURES
May 31, 1973 - BupgeT 28,054.90 28,054.90
MAY 1973 Funo BaLaNce *¥$118,489.14 $68,648.44 § . 9,288.71 $639.87 $ 952.89 -0-  $ 326.25 $ 14,407.91 $23,775.07 $__ 450.00

Aop: Due From W,0.-3rD & 4TH BuoGeT 177,934.00

ToraL 246,582.44
Less: ACCOUNTs PavasLe - 5/31/73 15,471.55
BupGET BaLANCE - 5/31/73 - UNADJUSTED $231,110,99

TRANSFER PER BUDGET MODIFICATION ATTACHED

1,008.00 ( 1,008.00)
BupseT BaLance - 5/31/73 $232,118.99 . . $22,767.07

* CASH FUNDS REPRESENTED BY:
CHECKING Account, NaT't Nwkd Es.$ 48,693.39

PeTTY Casu CHECKING A/C 343,64
Casu Funo 126.25
W.ORANGE SAL Assn-Sav.a/c10085 14,407.91
N I TC-3422 44,549,.30
N o on TC~3375 639,87
" s " TC-3376 8,453,54
NaTioNaL Nwk & Essex 51658 1,275.24

TOTAL $118,489.14




VOUCHER

NUMBER

7023
7 7024
1025

7026
/7027
/7028

7029A

VDD VOZIMRCG@Q-—IOTMOO®

- T030A
7031A

17032
/7033
7034%
;1035
;7036
7037A

7038

RC—TITOTMOOT>P>—-TOTAMOOD

WEST ORANGE FREE PUBLIC LIBRARY

MAY BILLS, ACCOUNTS PAYABLE - MAY 31, 1973

PRESENTED FOR PAYMENT JUNE 27, 1973

PAYEE

BERGEN TRAVEL AGENCY

LLoLa RgeD

AsincTON PRESS

AMERICAN LIBRARY AssN,

ArRNO PReSS, INC.

AutoMAaTIC DATA PROCESSING OF NoJe
BAKER & TavyLor Co,

" " "
L] " "
" " " -
" " "
" L LU
" " "
n o ”
" " LU
" " "
" ” "
" " "
" " ”
" " n
" " n
" " "
" " "

Bro=DarT, INC,
1"

1 ) "
JAMES BROwWN & SoN
” " 1]

CHameers Recorp Core,
CLAITOR'S Book STORE
CoLoNI AL WATERPROOFING COs INCe
CONGRESSIONAL QUARTERLY, INC,
THE COUNCIL OF STATE GOVTS.
DIMONDSTEIN BogK Cg.

"

" ] "
o " (1]
" " "
" " "

11} " [}
[1] 1" "
DoveLepAY & Co, Inc,
" " n ”
11} " " "

" " L "
" " " 1"
" " " "
" " " "
" " " "
" " L "
" " N 7"
" ”" " "

CHECKS ARE DATED
June 27, 1973

BUDGET ALLOCATION AMOUNT

14, CONVENTION $ 288,27
14, iy 221,73
2. Books 6,92
2, " 9,30
2y ° 7.78
17« SERV. CONTRACTS 50,85
2. Books $ 129,49

2. " 163.23

2s 5.63

2. " 103.30

2. " 144,60

2, " 28.14

2, " 80,08

2. " 55,66

2. " 154.24

2. " , é 2.05

2. " 12.12

2. " 56.85

2. " 119.48

2. " 13,16

2, " 5.16

2. " 3.74

2, " 338.44 .

2: " 126.14 1,513.17
4, SuPPLIES .

4, " ( 9,90) 29.70
3. BinDING 21,

3. " 27.20 48,40
19. Aupto=VisuaL 54,71
2. Books 1.75
6, MAINT.=MAIN 950,00
2. Books 25,00
18, MAGAZINES 3,00
2. Books 120.25

2. " 40.71

2. " 123.81

2. " . 170.32

2. " 219,57

2., " 44,15

2, " 84,35

2. " 217,69

2, " 49,24 1,070.08
2. " 3,18

2. " 12.26

2e 26.19

s 25,01

2. " 5,58

2., " 30.91

25 24,11

2. " 12.86

2, " 3.78

2. " 12,33

2. " 12.29 168,50



WeST ORANGE ¢ ct PLoLiC LIBRARY

MAY BILLS, ACCOUNTS PAYABLE - MAY 31, 1973

PRESENTED FOR PAYMENT JUNE 27, 1973

CHECKS ARE DATED
Jung 27, 1973

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
57039 DRAMA Book SeeciALisTS PuBLISHERS 2, Books $ T.47
77040 ENCH'S STATIONERY 16. EQUIPHMENT 250,00
7041 Essex Sien Co. INC, 4, SuPPLIES 124,00
17042 GANN Law Books 2. Books 8.00
7043A GAYLORD BROS. INC. 4, SUPPLIES $ 80.75
B 1® 1] 11} 4. 1{] '1‘80¢73
C " ] " 4. " 42.07
0} " # o 4, " 68,00 371.55
) 7044 GENERATOR EQUIPMENT 8. MAINT.=BK, 60,00
7045 GREATER Nwk, C. ofF C, 18, MAGAZINES 3.00
. 7046 GroLIER EpucATIONAL CoRrP, 2. Books 154,62
, 1047 HaastroM Co. INC, 18, MAGAZINES 1.75
- 7043 INSTITUTE FOR RESEARCH 18, " 9,88
;7049 1.B.M, - 16« EQUIPMENT 621,00
7050 1.BeM. 4, SUPPLIES 42,75
7051A JosTEN's CATALOG CarD CORP, 4, " 8.12
B " " 4 " 4, " 11.02 19.14
7052 THe KIrKUS SERVICE, INC. 2. " , 82.00
77053 LisrARY OF ConNGRESS CARD Div. 4, SUPPLIES 1,10
17054 ListeNING LiBrARY, INC, 19. Aupto=VisuAaL 90,91
7055 MACMILLAN PusLisHING Co, INC. 2. Books . 307.00
-7056 RoBerT W, MoRRISON, M.D, 17. CONTINGENCY 10.00
77057 THE MUNICIPAL YEARBOOK INTERNATIONAL
City MaMT, Assoc, 2. Books 17.00
7 7058 NaTiONAL DIRECTORY SERV. INC, 2. " 5.01
7 7059 N.J. B.T. Co. 9, TELEPHONE 9,55
» 7060 N.J. B.T. Co. 9, " 94,09
. 7061A ParerBACK Book SHoe 2. Books ' 13.85
B " * " 2s " ( 1.32) 12.53
. 7062 MorT PERT 8. MAINT,.=BK, 12.00
; TO63A PETER SMITH PUBLISHER, INC, 2. Books 5.21
: B " (1} ” " 2. " 4.64 9.85
7064 PHYsIcIANS Desk REFERENCE 2 . 12,00
7065A PrenTicE=HALL, INC, 2. " 21,67
B " " 1" 2. " 5. 65
c " " " 2. " 4,38
D " " " 2. " 4.98
E " " " 2. " 4.38
F " " " 2. " 28.13
G " " " 2. " 31.11
H n 1] " 2' [1] 6.35
| " " " 2. " 11.09 117.74
1 7066 PusLic Service E & G 6. MAINT.=MAIN 569,34
7067 PusLiSHERS CeNTRAL BUREAV 2. Books 71.21
1 7068 RaND McNALLY & Co. 2, " 7.16
7069A A. H. ROEMER CO. INC. 2., " ( 9.27)
B : " " " 2° [1] ( 51 '95)
” [}] 1] "
g n w " " g: (1] ( 2;8.32)
E " " 1 " 2. " 58:98
F 11} n ”" n 2. 1] 475.59
" " " " n
g " " " " g: ] ;16:;3
V1 . o 2, " 169.06
11 " 1
'\ ;(’ " " " :l g. :" Ag.g?
{ L ” L " 11} 2: " 28:37
M " " n " 2, " E 8.253
‘N [ " L] " 2. " 58.39
0 " R 2. " 86.10
P ” " ” t 2. ” 6.60




VOUCHER
NUMBER

7069Q
R
. T070A
B
c
D
17071
7072
7073
7074A

1075
v, TOTGA

7077
7078
7079
7080
7081A

;7082
7083

7084
6941

WEST ORANGE FREE PUBLIC LIBRARY

MAY BILLS, ACCOUNTS PAYABLE - MAY 31, 1973

PRESENTED FOR PAYMENT JUNE 27, 1973

PAYEE
A. H. RoeMer Co. INc. (ConTOD.)
” ” ”" " )

Henry F. ScHMiDT & Co.
" L)} "

" " L1

", " "

SEDEWICK MACHINE WORKS, INC.

SuepTt. OF DOCUMENTS

Suet, oFf DOCUMENTS

3 M Busingss ProoucTs SALES, INC.
" " " 14 "

UNABASHED L1BRARIAN
UNiTED COFFEE BREWERS, INCe
" 1] " 1"

WesT PuBLIsHING COo. INCe
THE W. B. Woop Co.
Youna®s News SERVICE

R. R, Bowker Co.

GAYhORD Bﬁos.

GaLe Research Co,

STATE OF NoJ. Dive OF P,E.R.S.
EMPLOYERS SHARE 1972

AaroN Ei1sensere & Co.

HeNrY Z. WALCK, INC,

Voio

CHecks ARe DATED
June 27, 1973

ACCOUNTS PAYABLE PER BUDGET REPORT - MAY 31, 1973

BUDGET ALLOCATION AMOUNT
2. Books $ 34,25
2s " 10.53 $ 1,162.52
4, SuepLiES ele15
4, " 13.23
4, " .64
4, " 41.87 82,89
11. SERV.CONTR, 54,00
18. MAGAZINES 100,C0
18, " 18.70
11, Serve CONTR, 37.44
1. " g 215.00 252,44
18. MAGAZINES 17.50
10, Comm, REL. 26,25
10, CoMM, REL. 26,25 52.50
2. DOOKS 70.00
16, EQUIPMENT 162,75
18. MAGAZINES 16.00
2. BOOKS 19,50
4, SurPLIES 16,15
4, " 27.25 43.40
2. BooKs 15.50
1e SALARIES 5,256,00
21. AcecTe, Sve, 600.00
2. Books A 2.97)
$15,471.55
p——————————

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

.

PREPARED WITHOUT AUDIT,

AARON alsENBERG(f:co.”d;g;A.s

o

L

BY: N (.,"\i,/,y/{ o (_7_{ A
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